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OFFICE  OF  PERSONNEL 
MANAGEMENT 

Privacy  Act  of  1974;  Proposed  Revised 
Systems 

ASCNCY:  0£fic«  of  Personnel 
Management. 

action:  Proposed  revision  of  existing 
systems  of  records. 

summary:  The  Civil  Service 
Commission  published  (43  FR  40106  et 
seq.)  five  Government-wide  Notices  of 
Systems  of  Records,  identified  as  CSC/ 
GOVT-1  through  CSC/GOVT-5  and 
nine  notices  of  internal  systems.  CSC-1 
through  CSC-9.  These  Government-wide 
and  internal  systems  of  records  covered 
those  records  that  were  maintained  both 
by  the  Conunission  and  by  agencies  for 
the  Commission.  The  purpose  of  this 
proposal  is  to  identify  administrative 
changes  to  these  systems  necessitated 
by  the  President’s  Reorganization  Plans 
No.  1  and  No.  2  of  1978,  to  clarify  the 
language  of  several  routine  uses  for 
these  systems,  and  to  add  new  routine 
uses  to  the  systems  that  are  compatible 
with  the  purposes  for  collecting  and 
maintaining  these  records  in  order  to 
facilitate  implementation  of  the  Civil 
Service  Reform  Act. 

COMMENT  DATE:  Any  interested  party 
may  submit  written  comments  regarding 
these  proposals.  To  be  considered, 
comments  must  be  received  on  or  before 
|une  28, 1979. 

ADDRESS:  Address  comments  to  Deputy 
Assistant  Director  for  Workforce 
Information  (Room  6410),  Agency 
Compliance  and  Evaluation,  Office  of 
Personnel  Management,  1900  E  Street, 
N.W.,  Washington,  D.C.  20415. 
Comments  received  will  be  available  for 
public  inspection  at  the  above  address 
from  9  a.m.  to  4  p.m.,  Monday  through 
Friday. 

FOR  FURTHER  INFORMATION  CONTACT: 

William  H.  Lynch,  Agency  Compliance 
and  Evaluation  (202)  254-9778. 

SUPPLEMENTARY  INFORMATION:  Pursuant 
to  Reorganization  Plan  No.  1  of  1978, 
Civil  Service  Commission  oversight 
responsibilities  for  Federal  Equal 
Employment  Opportunity  programs  was 
Transferred  to  the  Equal  Employment 
Opportunity  Commission  (EEOC).  Equal 
Employment  Opportunity  discrimination 
complaint  records  relating  to  these 
functions,  previously  maintained  both 
by  the  Civil  Service  Commission  and  by 
agencies  for  the  Civil  Service 
Commission,  and  Privacy  Act 
responsibilities  for  such  records  were 
also  transferred  to  the  Equal 


Employmant  Opportunity  Commission. 
Reorganisation  ^an  No.  2  of  1978,  which 
established  the  Merit  Systems 
Protection  Board  (MSPB)  and  the  Office 
of  Personnel  Management  (OPM), 
resulted  in  transfer  of  Privacy  Act 
control  to  MSPB  for  most  records  (both 
maintained  at  the  Civil  Service 
Commission  and  at  agencies)  related  to 
appeals.  The  records  covered  were 
those  that  were  formerly  filed  in  the 
agencies  prior  to  September  1974  or  with 
the  Commission's  Federal  Employee 
Appeals  Authority  and  Appeals  Review 
Board  after  that  date. 

Therefore,  it  is  necessary  to  make 
certain  administrative  changes  to  the 
Government-wide  system  notices 
covering  both  of  these  types  of  records 
to  identify  these  changes  in  the  area  of 
responsibilities.  The  revisions  are 
specifically  designed  so  as  to  continue 
coverage  of  records,  under  the  concept 
of  a  Government-wide  system  of 
records,  maintained  by  agencies,  but 
subject  to  OPM,  MSPB,  or  EEOC  control, 
and  for  which  agencies  may  not  have 
published  their  own  internal  system 
notices.  No  agency  will  have  to  publish 
any  new  or  revised  agency  systems 
notices  as  a  result  of  these  revisions  to 
the  Government-wide  systems  that  will 
remain  subject  to  OPM  control.  Both  the 
Merit  Systems  Protection  Board  and  the 
Equal  ^ployment  Opportunity 
Commission  will  be  publishing  notices 
for  appeal  files  and  discrimination 
*.  implaint  records  respectively.  During 
the  interim  period,  these  records  will  be 
covered  by  the  former  Civil  Service 
Commission's  CSC/GOVT-1  system 
notice. 

Additionally,  clarifying  changes  for 
the  other  former  CSC  Government-wide 
systems  of  records  are  proposed  that  are 
necessary  both  because  of 
reorganization,  and  based  on  experience 
gained  since  the  original  Government- 
wide  notices  were  published.  These 
proposed  changes:  (1)  identify  those 
administrative  changes,  e.g.,  changes  in 
the  addresses  and  names  of  system 
managers,  resulting  from  reorganization; 
(2)  identify  adverse  action  and 
grievance  records  as  two  separate 
record  systems;  and  (3)  remove  two 
systems  of  records  from  the 
Government-wide  category  of  record 
systems  and  place  them  in  a  new 
category  of  record  systems  that  is 
identified  as  OPM/Central.  Lastly,  this 
notice  contains  proposed  Internal  and 
Central  systems  of  records  maintained 
by  the  Office  of  Personnel  Management 
(OPM)  that  pertain  only  to  current  and 
former  OPM  employees  and  applicants 
(Internal)  and  to  any  current  and  former 
Federal  employees  and  applicants 


where  only  OPM  maintains  the  records 
(Central).  These  systems  are  derived 
from  and  represent  those  records 
formerly  covered  under  the  CSC-1 
through  CSC-0  systems.  Because  some 
of  the  former  CSC-1  through  CSC-9 
record  systems  continue  to  cover 
records  on  current  and  former 
employees  or  applicants  no  longer  with 
OPM  due  to  reorganization,  these 
systems  will  remain  in  effect  even  after 
OPM  adopts  the  proposed  OPM  specific 
systems,  until  other  afrected  parties 
(MSPB  &  FLRA)  are  able  to  adopt 
internal  notices  of  their  own. 

When  the  Civil  Service  Commission 
originally  published  its  notices 
identifying  systems  of  records  as 
Government-wide  in  nature,  the 
intention  was  to  have  a  single  system 
notice  to  cover  those  personnel  records 
that  the  Commission  required  agencies 
to  maintain,  e.g..  Official  Personnel 
Folders,  and  for  which  the  Commission, 
not  the  agencies,  would  have  Privacy 
Act  responsibility.  Included  in  the 
Government-wide  notices  were  CSC/ 
GOVT-2  Confidential  Employment  and 
Financial  Interest  Statements  and  CSC/ 
GOVT-4  Personnel  Investigations 
Records.  Because  these  systems 
contained  records  on  both  Commission 
and  other  agency  employees,  they  were 
not  identified  as  solely  Commission 
records  (CSC-1  through  CSC-9).  Since 
the  only  other  type  of  system  identified 
in  the  Commission's  notices  was  the 
Government-wide  systems,  they  were 
included  in  this  grouping,  even  though 
these  record  systems  did  not  strictly 
meet  the  definition  of  a  Government- 
wide  system,  i.e.',  no  agency  kept  these 
records  under  direction  of  the 
Commission.  The  records  in  these  two 
systems  were  physically  maintained 
only  at  the  Commission. 

It  is  proposed  herein,  therefore,  to 
remove  these  systems  from  their  present 
inappropriate  grouping  among 
Government-wide  systems  and  to  place 
them  where  they  correctly  belong,  i.e., 
among  the  group  of  records  identified  as 
OPM/Central  records.  Within  the  OPM/ 
Central  systems,  records  on  both  OPM 
and  other  agencies  employees  are 
maintained,  e.g.,  retirement  records, 
position  classification  appeal  records, 
and  Presidential  Management  Intern 
Program  records.  Generally,  agencies 
have  published  notices  of  their  own 
internal  systems  containing:  (1)  records 
they  keep  pursuant  to  Executive  Order 
112^  covering  those  records  that  were 
filed  directly  with  the  agencies  and  were 
not  required  to  be  filed  with  the 
Commission  (OPM);  and  (2)  internal 
security  records  they  maintain,  in  which 
the  informational  copy  of  the 


\ 
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Commission’s  (OPM)  report  of 
investigation  (provided  to  agencies  on  a 
temporary  basis),  is.  retained  along  with 
agency-created  security  data.  Therefore, 
these  administrative  changes  should  not 
require  agencies  to  publish  any  new  or 
substantially  revised  system  notices. 

The  proposed  OPM  Internal  and' 
Central  system  notices  represent  those 
records  that  the  Office  of  Personnel 
Management  maintains  on  its  own 
employees  (OPM/Intemal).  and  on  OPM 
and  other  agencies  employees  (OPM/ 
Central).  These  notices  supersede  only 
those  portions  (in  some  cases,  the  entire 
system,  e.g..  CSC-0)  of  CSC-1  through 
CSC-9  systems  relating  to  OPM 
employees  or  applicants  or  where  only 
OPM  maintains  physical  control  of  the 
records  in  the  system.  These  OPM 
Internal.  Central,  and  Government 
records  represent  those  administrative 
changes  necessitated  by  reorganization 
and  other  clarifying  changes  considered 
essential  to  the  public's  understanding 
of  the  reasons  for  and  uses  of  the 
records  OPM  maintains.  These  latter 
changes  came  about  as  a  result  of 
thorough  examination  of  the  records 
actually  maintained  by  the  Commission, 
and  now  maintained  by  OPM,  and  are 
designed  to  enhance  public 
understanding  throu^  identiHcation  of 
separate  types  of  records  rather  than 
lumping  them  together.  While  these 
changes  are  essentially  administrative 
in  nature,  and  involve  additions  of  only 
a  few  new  categories  of  records  (e.g.. 
records  pertaining  to  action  effected  or 
proposed  based  on  unacceptable 
performance),  we  believe  that  they  do 
represent  substantial  changes  to  the 
prior  CSC's  systems  of  records  within 
the  meaning  of  OMB's  guidelines  for 
submission  of  a  report  on  new  systems. 
Therefore,  a  Report  of  New  Systems  that 
identifies  all  changes  herein  proposed 
has  been  filed,  concurrent  with  this 
publication,  with  Congress  and  the 
Office  of  Management  and  Budget.  The 
Office  of  Personnel  Management  has  not 
requested  a  waiver  of  OMB’s  60  day 
advance  notice  requirement  and  will 
announce  adoption  of  these  notices  only 
after  consideration  of  comments 
received  and  completion  of  the  60  day 
advance  notice  period.  Until  OPM 
announces  adoption  of  these  systems, 
the  former  CSC  system  notices  continue 
to  cover  records  maintained  by  OPM. 

All  system  notices  contain  proposed 
changes  in  the  language  of  the  routine 
uses  listed  for  the  former  CSC  systems: 
these  changes  are  designed  to  enhance 
understanding  and.  along  with  several 
proposed  new  routine  uses,  are 
compatible  with  the  purposes  for 
collecting  and  maintaining  the  records. 


The  new  routine  uses  will  also  permit 
appropriate  disclosures  of  records  that, 
pursuant  to  the  Civil  Service  Reform 
Act,  are  necessary  to  ensure  compliance 
with  the  mandates  of  that  Act. 

There  appeared  in  the  Federal 
Register  of  December  29, 1978  (43  FR 
60983),  a  proposed  new  system  of 
records  to  be  known  as  OPM/GOVT-4. 
Ethics  in  Government  Financial 
Disclosure  Records.  Pending  public 
comment,  this  system,  when  adopted, 
will  need  no  administrative  changes  of 
the  type  herein  discussed.  Therefore, 
that  system  notice  does  not  appear  with 
these  notices.  A  notice  appears 
elsewhere  in  this  issue  of  the  Federal 
Register  regarding  Office  of  Personnel 
Management  proposed  regulations 
implementing  the  Privacy  Act  and  these 
notices.  Adoption  of  these  notices  and 
those  regulations  will  be  announced  by 
OPM  only  after  the  completion  of  the 
public  comment  period.  Comments 
received  which  necessitate  any  changes 
will  be  accommodated,  with  resulting 
changes  published  in  the  Federal 
Register.  Except  for  the  OPM/GOVT-4 
system  notice  mentioned  above,  the 
complete  text  of  all  other  OPM  system 
notices  appears  below. 

Office  of  Personnel  Management. 

Beverly  M.  (ones. 

Issuance  System  Manager. 

OPM/Intemal — 1  Defense 
Mobilization  Emergency  Cadre 
Records 

OPM/Intemal — 2  Confidential 
Statements  of  Employment  and 
Financial  Interests 
OPM/Intemal — 3  Negotiated 
Grievance  Procedure  Records 
OPM/Intemal— 4  Security  Office 
Control  Cards 

OPM/Intemal — 5  Employee 
Occupational  Health  Program  Records 
OPM/Intemal — 6  Pay,  Leave,  and 
Travel  Records 

OPM/Internal — 7  Appeal  and 
Administrative  Review  Records 
OPM/Intemal — 8  Complaints  and 
Inquiries  Records 
OPM/Internal — 9  Applicants  for 
Employment  Records 
OPM/Intemal — ^10  Pre-employment 
Inquiry  Records 

OPM/Intemal — ^11  Intergovernmental 
Personnel  Act  Assignment  Records 
OPM/Intemal — 12  Employee  Incentive 
Award  and  Recognition  Files 
OPM/Intemal — 13  Employee 
Assistance  Program  Records 
OPM/Intemal — 14  Federal  Executive 
Development  Program  Records 
OPM/Intemal — ^15  Employee  Locator 
Card  Files 


OPM/Intemal — ^16  Employee 
Production  Records 
OPM/Intemal — 17  Investigator 
Performance  Records 
OPM/Intemal — 18  Speaker  Resume 
and  Clearance  Records 
OPM/Intemal — 19  Motor  Vehicle 
Operator  and  Accident  Report 
Records  - 

OPM/Intemal — 20  Training  Records 
OPM/Intemal — 21  Performance 
Evaluation/Rating  Records 
OPM/Intemal — 22  Intern  Program  and 
Upward  Mobility  Program  Records  . 
OPM/Central — 1  ConHdential 
Statements  of  Employment  and 
Financial  Interests 
OPM/Central — 2  Complaints  and 
Position  Classification  or  Retained 
Rate  of  Pay  Appeals  Records 
OPM/Central — 3  Personnel  Research 
Test  Validation  Records 
OPM/Central— 4  Civil  Service 
Retirement  and  Insurance  Records 
OPM/Central — 5  Federal  Executive 
Development  Program  Records 
OPM/Central — 6  Executive 
Assignment  and  Inventory  Records 
OPM/Central — 7  Intergovernmental 
Personnel  Act  Assignment  Records 
OPM/Central — 8  Administrative  Law 
Judge  Application  Records 
OPM/Central — 9  Litigation  and  Claims 
Records 

OPM/Central — 10  Privacy  Act/ 
Freedom  of  Information  Act  (PA/ 
FOIA)  Case  Records 
OPM/Central — ^11  Personnel 
Investigations  Records 
OPM/Central — 12  Directory  of  Federal 
Executive  Institute  Alumni 
OPM/Central — 13  Presidential 
Management  Intern  Program  Records 
OPM/Central — 14  Federal  Automated 
Career  System  (FACS)  Records 
OPM/GOVT — ^1  General  Personnel 
Records  ^ 

OPM/GOVT — 2  Grievance  Records 
OPM/GOVT — 3  Records  of  Adverse 
Actions  and  Actions  Based  on 
Unacceptable  Performance 
OPM/GOVT— 4  Ethics  in  Government, 
Financial  Disclosure  Records 
OPM/GOVT — ^5  Recruiting,  Examining, 
and  Placement  Records 

Appendix 

OPM/Intemal— 1 

SYSTEM  name: 

Defense  Mobilization  Emergency 
Cadre  Records. 

SYSTEM  location: 

Office  of  Management,  Office  of 
Personnel  Management.  1900  E  Street. 
NW.,  Washington,  D.C.  20415,  and  01^ 
regional  administrative  offices.  (See  list 
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of  OPM  Regional  office  addresses  in  the 
Appendix.) 

CATteoraes  of  MonnouALS  covimo  ev  ths 
svstim: 

Office  of  Personnel  Management 
employees  who  are  members  of  the 
Defense  Mobilization  Cadre. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  records  contain  the  name, 
address,  telephone  number,  date  of 
birth,  physical  description,  and  private 
automobile  information  on  each  member 
of  the  Defense  Mobilization  Cadre. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Federal  Civil  Defense  Act  of  1950  and 
Executive  Order  11490. 

purpose: 

These  records  serve  to  identify  and 
register  members  of  the  various 
emergency  cadres,  both  basic  and 
supplemental.  The  originals  and  one 
copy  of  the  records  are  maintained  in 
the  OPM’s  Mobilization  Office  files 
(alphabetically  and  by  cadre)  for 
administrative  purposes.  The  third  copy 
is  sent  to  the  OPM  Relocation  Site  for 
use  in  granting  access  to  the  Site  in  the 
event  cadre  members  must  relocate 
under  emergency  conditions.  Under 
emergency  conditions,  the  records  are  a 
source  of  personal  data  for  preparation 
of  Emergency  Assignee  Identification 
Cards,  carried  by  basic  cadre  Members 
to  facilitate  necessary  travel  under 
emergency  conditions  and  formation  of 
carpools  as  might  be  practical  in  the 
event  of  an  emergency. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  used: 

a.  To  disclose  pertinent  information  to 
the  appropriate  Federal,  State,  or  local 
agency  responsible  for  investigating, 
prosecuting,  enforcing,  or  implementing 
a  statute,  rule,  regulation,  or  order, 
where  the  Office  of  Personnel 
Management  becomes  aware  of  an 
indication  of  a  violation  or  potential 
violation  of  civil  or  criminal  law  or 
regulation. 

b.  By  the  National  Archives  and 
Records  Service  (General  Services 
Administration)  in  records  management 
inspections  conducted  under  authority 
of  44  U.S.C.  2904  and  2906. 

c.  To  provide  information  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  that  congressional  office  made  at 
the  request  of  that  individual. 


d.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  Judicial 
proceeding  before  the  conrt 

e.  To  disclose,  in  response  to  a  request 
for  discovery  or  for  appearance  of  a 
VYitness,  information  that  is  relevant  to 
the  subject  matter  involved  in  a  pending 
judicial  or  administrative  proceeding. 

POUCIE8  AND  PRACTICES  OF  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

Records  are  maintained  on  cards. 

RETRIEV  ability: 

Records  are  retrieved  by  individual 
name  and  emergency  cadre. 

safeguards: 

Records  are  maintained  in  a  secured 
area  and  are  available  only  to 
authorized  personnel  whose  duties 
require  access. 

RETENTION  AND  DISPOSAL: 

Records  are  maintained  as  long  as  the 
individual  is  an  emergency  cadre 
member.  Expired  records  are  burned. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Office  of  Management. 
Office  of  Personnel  Management,  1900  E 
Street,  NW.,  Washington,  D.C.  20415. 

NOTIFICATION  PROCEDURE: 

Office  employees  wishing  to  inquire 
whether  this  system  of  records  contains 
information  about  them  should  contact 
the  Systems  Manager  indicated  above. 
Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

RECORD  ACCESS  PROCEDURES: 

Office  employees  wishing  to  request 
access  to  records  about  them  should 
contact  System  Manager  indicated 
above.  Individuals  must  furnish  the 
following  information  for  their  records 
to  be  located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

An  individual  requesting  access  must 
also  follow  the  Office’s  Privacy  Act 
regulations  regarding  access  to  records 
and  verification  of  identity  (5  CFR 
297.203  and  297.201) 

CONTESTING  RECORD  PROCEDURES: 

Since  all  record  information  is 
provided  by  the  individual  employee 
who  is  the  subject  of  the  record,  most 
record  corrections  can  be  handled 
through  established  administrative 
procedures  for  updating  the  records. 


However,  Office  employees  wishing  to 
contest  records  about  them  under 
provisions  of  the  Privacy  Act  should 
contact  the  System  Manager  indicated 
above.  Individuals  must  furnish  the 
following  information  for  their  records 
to  be  located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

An  individual  requesting  amendment 
must  also  follow  the  Office’s  Privacy 
Act  regulations  regarding  amendment  of 
records  and  verification  of  identity  (5 
CFR  297.208  and  297.201). 

RECORD  SOURCE  CATEGORIES: 

Information  is  provided  by  the 
individual  Office  employee  who  is  the 
subject  of  the  record. 

OPM/lntemal->2 

SYSTEM  name: 

Confidential  Statements  of 
Employment  and  Financial  Interests. 

SYSTEM  location: 

Office  of  the  General  Counsel,  Office 
of  Personnel  Management,  1900  E  Street, 
NW.,  Washington,  D.C.  20415. 

categories  of  individuals  covered  by  the 
system: 

Regular  and  special  current  and 
former  employees  of  the  Office  of 
Personnel  Management  who  have  been 
required  by  the  Director,  OPM,  under 
authority  of  Executive  Order  11222,  to 
file  sucli  statements. 

Note — ^This  system  does  not  contain 
records  on  other  current  and  former  Federal 
employees  who  were  specifically  required  by 
Executive  Order  11222  or  the  Government  in 
Ethics  Act  of  1978,  Pub.  L  95-521,  to  file  such 
reports  only  with  the  General  Counsel  of  the 
former  CivU  Service  Commission  or  with  the 
Director,  Office  of  Government  Ethics,  Office 
of  Personnel  Management.  Such  records  are 
included  in  the  OPM/Central-1  and  OPM/ 
GOVT-4  systems  of  records,  respectively. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

These  records  contain  statements  of 
personal  and  family  holdings  and  other 
interests  in  business  enterprises  and 
real  property;  listing  of  creditors  and 
outside  employment;  opinions  of 
counsel;  and  other  information  related 
to  conflict  of  interest  determinations. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Executive  Order  11222. 
purpose: 

These  records  are  maintained  to  meet 
requirements  of  Executive  Order  11222 
regard^  the  filing  of  employment  and 
financial  interest  statements.  Such 
statements  are  required  to  assure 
compliance  with  the  standards  of 
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conduct  for  Government  employees 
enumerated  in  the  Executive  Order  and 
title  18  of  the  U.S.  Code,  and  to 
determine  if  a  conflict  of  interest  exists 
between  the  employment  of  individuals 
by  the  Office  of  Personnel  Management 
and  their  personal  employment  and 
financial  interests.  v 

ROUTINE  USES  OF  RECOROS  MAINTAINED  IN 
THE  SYSTEM,  INCUIOINO  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  used: 

a.  To  disclose  pertinent  information  to 
the  appropriate  Federal,  State  or  local 
agency  responsible  for  investigating, 
prosecuting,  enforcing,  or  implementing 
a  statute,  rule,  regulation,  or  order, 
where  the  Office  of  Personnel 
Management  becomes  aware  of 
indication  of  a  violation  or  potential 
violation  of  civil  or  criminal  law  or 
regulation. 

b.  To  disclose  information  to  any 
source  where  necessary  to  obtain 
information  relevant  to  a  conflict  of 
interest  investigation  or  determination. 

c.  To  disclose  information  to  a  Federal 
agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention 
of  an  employee,  the  issuance  of  a 
security  clearance,  the  conducting  of  a 
security  or  suitability  investigation  of  an 
individual,  the  classifying  of  jobs,  the 
letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  , 
requesting  agency,  to  the  extent  that  the 
information  is  relevant  and  necessary  to 
the  requesting  agency's  decision  on  the 
matter. 

d.  To  provide  information  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  that  congressional  office  made  at 
the  request  of  that  individual. 

e.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  judicial 
proceeding  before  the  court. 

f.  By  the  National  Archives  and 
Records  Service  (General  Services 
Administration)  in  records  management 
inspections  conducted  under  authority 
of  44  U.S.C.  2904  and  2906. 

g.  By  the  Offf  ce  of  Personnel 
Management  in  the  production  of 
summary  descriptive  statistics  and 
analytical  studies  in  support  of  the 
function  for  which  the  records  are 
collected  and  maintained,  or  for  related 
work  force  studies.  While  published 
statistics  and  studies  do  not  contain 
individual  identifiers,  in  some  instances 
the  selection  of  elements  of  data 
included  in  the  study  may  be  structured 
in  such  a  way  as  to  make  the  data 
individually  identifiable  by  inference. 


h.  To  disclose,  in  response  to  a 
request  for  discovery  or  for  appearance 
of  a  witness,  information  that  is  relevant 
to  the  subject  matter  involved  in  a 
pending  judicial  or  administrative 
proceeding. 

i.  To  disclose  information  to  officials 
of:  the  Merit  Systems  Protection  Board, 
including  the  Office  of  the  Special 
Counsel;  the  Federal  Labor  Relations 
Authority  and  its  General  Counsel;  or 
the  Equal  Employment  Opporbmity 
Commission  when  requested  in 
performance  of  their  authorized  duties. 

POLiaES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

These  records  are  maintained  in  file 
folders. 

RETRIEV  ability: 

These  records  are  retrieved  by  the 
names  of  the  individuals  on  whom  they 
are  maintained. 

safeguards: 

These  records  are  located  in  lockable 
metal  filing  cabinets  to  which  only 
authorized  personnel  have  access. 

RETENTION  AND  DISPOSAL: 

These  records  are  retained  while  the 
individual  is  employed  and  subject  to 
the  order  and  for  2  years  after  the 
individual  separates.  Records  are 
destroyed  by  burning. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Office  of  the  General  Counsel.  Office 
of  Personnel  Management,  1900  E  Street. 
N.W.,  Washington,  D.C.  20415. 

NOTIFICATION  PROCEDURE: 

Individuals  wishing  to  inquire 
whether  this  system  of  records  contains 
information  about  them  should  contact 
the  System  Manager  indicated  above. 
Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

RECORD  ACCESS  PROCEDURES: 

Individuals  wishing  to  request  access 
to  their  records  should  contact  the 
System  Manager  indicated  above. 
Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

Individuals  requesting  access  must 
also  comply  with  the  Office’s  Privacy 
Act  regulations  regarding  access  to 
records  and  verification  of  identity  (5 
CFR  297.203  and  297.201). 


CONTESTING  RECORD  PROCEDURES: 

Since  the  information  in  these  records 
is  updated  on  a  periodic  basis,  most 
record  corrections  can  be  handled 
through  established  administrative 
procedures  for  updating  the  records. 
However,  individuals  wishing  to  contest 
records  about  them  under  the  provisions 
of  the  Privacy  Act  should  contact  the 
System  Manager  indicated  above. 
Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identified: 

Full  name, 
b.  Date  of  birth. 

Individuals  requesting  amendment 
must  also  follow  the  Office’s  Privacy 
Act  regulations  regarding  amendment  of 
records  and  verification  of  identity  (5 
CFR  297.208  and  297.201). 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
is  provided: 

a.  By  the  subject  individual  or  by  a 
designated  person  such  as  a  trustee, 
attorney,  accountant,  or  relative;  or 

b.  By  Federal  officials  who  review  the 
statements  to  make  conflict  of  interest 
determinations. 

OPM/Intemal — 3 

SYSTEM  name: 

Negotiated  Grievance  Procedure 
Records. 

SYSTEM  location: 

Office  of  Personnel.  Office  of 
Personnel  Management,  1900  E  Street, 
N.W.,  Washington,  D.C.  20415,  and  0PM 
regional  administrative  offices.  (See  list 
of  0PM  regional  office  addresses  in  the 
Appendix.) 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
system: 

Current  and  former  OPM  employees 
who  file  grievances  under  a  negotiated 
grievance  procedure. 

categories  of  records  Hi  THE  SYSTEM: 

This  system  contains  a  variety  of 
records  relating  to  an  employee’s 
grievance  filed  under  procedures 
established  by  labor-management 
negotiations.  The  records  may  include 
information  such  as:  employee’s  name, 
social  security  number,  grade,  job  title, 
employment  history,  arbitrator’s 
decision  or  report,  record  of  appeal  to 
Federal  Labor  Relations  Authority,  and 
a  variety  of  employment  and  personnel 
records  associated  with  the  grievance. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Civil  Service  Reform  Act,  Pub.  L  95- 
454. 
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punposc: 

These  records  are  used  to  process  an 
employee's  grievance  filed  imder  a 
negotiated  grievance  procedure. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCUIDINO  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  used: 

a.  By  the  Department  of  Labor  in 
carrying  out  its  functions  regarding 
labor  management  relations  in  the 
Federal  service. 

b.  To  disclose  information  to  officials 
of  labor  organizations  recognized  under 
the  Civil  Service  Reform  Act  when 
relevant  and  necessary  to  their  duties  of 
exclusive  representation  concerning 
personnel  policies,  practices,  and 
matters  affecting  working  conditions. 

c.  To  disclose  pertinent  information  to 
the  appropriate  Federal,  State,  or  local 
agency  responsible  for  investigating, 
prosecuting,  enforcing,  or  implementing 
a  statute,  rule,  regulation,  or  order, 
where  the  Office  of  Personnel 
Management  becomes  aware  of  a 
violation  or  potential  violation  of  civil  or 
criminal  law  or  regulation. 

d.  To  disclose  information  to  any 
source  from  which  additional 
information  is  requested  in  the  course  of 
resolving  a  grievance,  to  the  extent 
necessary  to  identify  the  individual, 
inform  the  source  of  the  purpose(s)  of 
the  request,  and  to  identify  the  type  of 
information  requested. 

e.  To  provide  information  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  a  request 
fi'om  that  congressional  office  made  at 
the  request  of  that  individual. 

f.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  judicial 
proceeding  before  the  court. 

g.  By  the  National  Archives  and 
Records  Service  (General  Services 
Administration)  in  records  management 
inspections  conducted  under  authority 
of  44  U.S.C.  2904  and  2906. 

h.  By  the  Office  of  Personnel 
Management  in  the  production  of 
summary  descriptive  statistics  and 
analytical  studies  in  support  of  the 
function  for  which  the  records  are 
collected  and  maintained,  or  for  related 
work  force  studies.  While  published 
statistics  and  studies  do  not  contain 
individual  identifiers,  in  some  instances 
the  selection  of  elements  of  data 
included  in  the  study  may  be  structured 
in  such  a  way  as  to  make  the  data 
individually  identifiable  by  inference. 

i.  To  disclose,  in  response  to  a  request 
for  discovery  or  for  appearance  of  a 
witness,  information  that  is  relevant  to 


the  subject  matter  involved  in  a  pending 
judicial  or  administrative  proceeding. 

j.  To  disclose  information  to  officials 
of:  the  Merit  Systems  Protection  Board, 
including  the  Office  of  the  Special 
Counsel;  the  Federal  Labor  Relations 
Authority  and  its  General  Counsel;  or 
the  Equal  Employment  Opportunity 
Commission  when  requested  in 
performance  of  their  authorized  duties. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

These  records  are  maintained  in  file 
folders. 

RETRIEV  ability: 

These  records  are  retrieved  by  the 
names  of  the  individuals  on  whom  they 
are  maintained. 

safeguards: 

These  records  are  located  in  lockable 
metal  filing  cabinets  to  which  only 
authorized  personnel  have  access. 

RETENTION  AND  DISPOSAL.’ 

Records  on  grievances  processed 
under  the  negotiated  grievance 
procedure  are  disposed  of  as  negotiated 
by  the  parties  to  the  contract 

SYSTEM  MANAOER(S)  AND  address:  . 

Director,  Office  of  Personnel,  Office  of 
Personnel  Management  1900  E  Street 
NW.,  Washington,  D.C.  20415. 

NOTIFICATION  PROCEDURE: 

Individuals  involved  in  a  negotiated 
grievance  are  aware  of  that  fact  and 
have  been  provided  access  to  the 
record.  They  may,  however,  contact  the 
System  Manager  indicated  above,  or  the 
OPM  regional  office  where  the  grievance 
was  processed,  regarding  the  existence 
of  such  records  about  them.  Individuals 
must  furnish  the  following  information 
for  their  records  to  be  located  and 
identified: 

a.  Full  name. 

b.  Date  of  birth. 

c.  Approximate  date  of  closing  of  the 
grievance. 

d.  Organizational  component 
involved. 

RECORD  ACCESS  PROCEDURES: 

Individuals  who  file  a  grievance  under 
a  negotiated  grievance  procedure  are 
aware  of  that  fact  and  have  been 
provided  access  to  the  record.  However, 
after  the  grievance  has  been  closed,  an 
individual  may  request  access  to  the 
official  copy  of  the  grievance  record  by 
writing  the  appropriate  System  Manager 
or  OPM  regional  office,  as  indicated  in 
the  notification  procedure.  Individuals 


must  furnish  the  following  information 
for  their  records  to  be  located  and 
identified: 

a.  Full  name. 

b.  Date  of  birth. 

c.  Approximate  date  of  closing  of  the 
grievance. 

d.  Organizational  component 
involved. 

Individuals  requesting  access  must 
also  follow  the  Office's  Privacy  Act 
regulations  regarding  access  to  records 
and  verification  of  identity  (5  CFR 
297.203  and  297.201). 

CONTE8TINO  RECORD  PROCEDURES: 

Review  of  requests  fi'om  individuals 
seeking  amendment  of  their  records 
which  have  previously  been  or  could 
have  been  the  subject  of  a  judicial  or 
quasi-judicial  action  will  be  limited  in 
scope.  Review  of  amendment  requests  of 
these  records  will  be  restricted  to 
determining  if  the  record  accurately 
documents  the  action  of  the  agency  or 
administrative  body  ruling  on  the  case, 
and  will  not  include  a  review  of  the 
merits  of  the  action,  determination,  or 
finding. 

Individuals  wishing  to  request 
amendment  of  their  records  to  correct 
factual  errors  should  contact  the 
appropriate  System  Manager  or  OPM 
regional  office  indicated  in  the 
notification  procedure.  Individuals  must 
furnish  the  following  information  for 
their  records  to  be  located  and 
identified. 

a.  Full  name. 

b.  Date  of  birth. 

c.  Approximate  date  of  closing  of  the 
grievance. 

d.  Organization  component  involved. 

Individuals  requesting  amendment 

must  also  follow  the  Office's  Privacy 
Act  regulations  regarding  amendment  to 
records  and  verification  of  identity  (5 
CFR  297.208  and  297.201). 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
is  provided  by: 

a.  The  individual  on  whom  the  record 
is  maintained; 

b.  Testimony  of  witnesses; 

c.  Union  officials; 

d.  Office  of  Personnel  Management 
officials;  or 

e.  Department  of  Labor,  Federal  Labor 
Relations  Authority,  or  arbitration 
officials  involved  in  the  grievance. 

OPM/lntemal— 4 

SYSTEM  name: 

Security  Office  Control  Cards. 


30641 


Federal  Register  /  Vol.  44.  No.  104  /  Tuesday.  May  29.  1979  /  Notices 


SYSTEM  tOCATWN: 

Office  of  Management,  Office  of 
Personnel  Management,  1900  E  Street, 
NW.,  Washington,  D.  C.  20415  and  0PM 
Regional  Offices  (see  addresses  listed  in 
Appendix). 

MTEOORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Central  office  employees  of  the  Office 
of  Personnel  Management  for  whom 
there  is  an  investigative  file.  The  system 
also  contains  cards  on  employees 
stationed  in  OPM  Regional  offices  for 
whom  the  appointing  authority  is 
retained  in  the  Central  Office,  and  for 
whom  there  is  an  investigative  file. 

CATEOORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  system  consists  of  cards,  filed 
alphabetically,  containing  date  and 
place  of  birth  as  well  as  position 
sensitivity,  types  and  dates  of 
investigations,  and  dates  and  levels  of 
clearances. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
system: 

Executive  Order  10450  and  Executive 
Order  11652. 

purpose: 

These  records  are  used  exclusively  by 
OPM  Security  Officers  and  the 
employees  of  Security  Offices  for 
administrative  reference  in  connection 
with  controlling  position  sensitivity  and 
personnel  clearances. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDINO  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

There  are  no  uses  of  this  information 
outside  the  security  office,  except  to 
provide  information  to  a  congressional 
office  from  the  record  of  an  individual  in 
response  to  an  inquiry  from  that 
congressional  office  made  at  the  request 
of  that  individual. 

POLICIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

Records  are  stored  on  cards. 
retrievabiuty: 

Records  are  retrieved  by  the  name 
and  date  of  birth  of  the  individuals  on 
whom  they  are  maintained. 

SAFEGUARDS: 

The  cards  are  stored  in  a  fire-resistant 
safe  contained  within  a  secured  area. 
These  cards  do  not  leave  the  security 
office. 


RETENTION  AND  DISPOSAL: 

Records  are  retained  for  one  year 
after  the  individual  leaves  the  Office 
and  then  are  disposed  of  by  burning. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Director,  Office  of  Management 
Office  of  Personnel  Management,  1900  E 
Street  N.W.,  Washington,  D.C.  20415. 

NOTIFICATION  procedure: 

Individuals  wishing  to  inquire 
whether  this  system  of  records  contains 
information  a^ut  them  should  contact 
the  System  Manager  indicated  above. 
Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

RECORD  ACCESS  procedures: 

Individuals  wishing  to  request  access 
to  records  about  them  should  contact 
the  System  Manager  indicated  above. 
Individuals  must  furnish  the  following 
information  for  their  record  to  be 
located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

An  individual  requesting  access  must 
also  follow  the  Office’s  Privacy  Act 
regulations  regarding  access  to  records 
and  verification  of  identity  (5  CFR 
297.203  and  297.201). 

contesting  record  procedures: 

Individuals  wishing  to  request 
amendment  of  their  records  should 
contact  the  System  Manager  indicated 
above. 

Individuals  must  furnish  the  following 
information  for  their  record  to  be 
located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

An  individual  requesting  amendment 
must  also  follow  the  Office’s  Privacy 
Act  regulations  regarding  amendment  of 
records  and  verification  of  identity  (5 
CFR  297.208  and  297.201). 

RECORD  SOURCE  CATEGORIES: 

a.  The  individual  to  whom  the 
information  applies. 

b.  The  Office’s  investigative  files 
maintained  by  the  Personnel 
Investigations  Division. 

c.  Employment  information 
maintained  by  the  Office’s  Director  of 
Personnel. 

d.  Officials  of  the  Office  of  Personnel 
Management. 

OPM/INTERNAL— 5 

SYSTEM  NAME: 

Employee  Occupational  Health 
Program  Records. 


SYSTEM  location: 

Associate  Director  for  Compensation, 
Office  of  Personnel  Management  1900  E 
Street,  N.W.,  Washington,  D.C.  20415, 
and  OPM  St.  Louis  Regional  Office.  (See 
address  of  St.  Louis  OPM  Regional 
Office  in  the  Appendix.)  Other  OPM 
regional  and  area  office  health  unit 
services  are  provided  by  other  agencies, 
such  as  the  I^blic  Health  Service  or  the 
General  Services  Administration. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Individuals  covered  are  those  of  the 
following  who  have  received  health 
services  under  the  Federal  Employee 
Occupational  Health  Program. 

OPM  central  office: 

a.  Office  of  Personnel  Management 
Central  Office  employees  (whether 
actually  employed  at  1900  E  Street,  NW. 
or  elsewhere  in  the  Washington,  D.C. 
area),  who  have  received  health  services 
at  the  OPM  Health  Unit. 

b.  Employees  of  other  organizations 
located  in  ^e  OPM  Building  at  1900  E 
Street,  NW.,  who  have  received  health 
services  at  the  Office  of  Personnel 
Management  Health  Unit.  These 
organizations  include  the  Presidential 
Committee  on  White  House  Fellowships, 
and  the  Presidential  Committee  on 
Personnel  Interchange. 

OPM  St  Louis  Regional  Office: 

a.  OPM  St  Louis  regional  office 
employees  who  have  received  health 
services  at  the  St  Louis  Federal 
Employee  Health  Clinic. 

b.  Employees  of  other  St  Louis  area 
Federal  installations  that  participate  in 
the  St.  Louis  Federal  Employee  Health 
Clinic  located  at  1520  Market  Street  St. 
Louis.  Missouri,  who  have  received 
health  services. 

CATEGORIES  OF  RECORDS  Nl  THE  SYSTEM: 

This  system  is  comprised  of  records 
developed  as  a  result  of  employee 
utilization  of  services  provided  under 
the  Office’s  Occupational  Health 
program.  These  records  contain  the 
following  information: 

a.  Medical  history  and  other 
biographical  data  on  those  individuals 
requesting  employee  health 
maintenance  physical  examinations. 

b.  Tests  reports  and  medical  diagnosis 
based  on  employee  health  maintenance 
physical  examinations  or  health 
screening  program  tests  (tests  for  single 
medical  conditions  or  diseases). 

c.  History  of  complaint,  diagnosis,  and 
treatment  of  injuries  and  illnesses  cared 
for  at  Health  Unit. 

d.  Vaccination  Records. 
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AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C.  7901.  as  further  defined  in 
OMB  Circular  No  a-72 

Purpose:  These  records  document 
employee  utilization  of  health  services 
provided  under  the  Office's 
Occupational  Health  Program. 

ROUTINE  USES  OF  REC0R08  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  used' 

a.  To  refer  information  required  by 
applicable  law  to  be  disclosed  to  a 
Federal,  State,  or  local  public  health 
service  agency,  concerning  individuals 
who  have  contracted  certain 
communicable  diseases  or  conditions. 
Such  information  is  used  to  prevent 
further  outbreak  of  the  disease  or 
condition. 

b.  To  disclose  information  to  the 
appropriate  Federal.  State,  or  local 
agency  responsible  for  investigation  of 
an  accident,  disease,  medical  condition, 
or  injury  as  required  by  pertinent  legal 
authority. 

c.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  judicial 
proceeding  before  the  court. 

d.  To  disclose  information  to  the 
Office  of  Workers  Compensation 
Programs  in  connection  with  a  claim  for 
benefits  Hied  by  an  employee. 

e.  To  provide  information  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  that  Congressional  office  made  at 
the  request  of  that  individual. 

f.  To  disclose,  in  response  to  a  request 
for  discovery  or  for  appearance  of  a 
witness,  information  that  is  relevant  to 
the  subject  matter  involved  in  a  pending 
judicial  or  administrative  proceeding. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

These  records  are  maintained  on 
cards  and  in  folders. 

RETRIEV  ability: 

These  records  are  retrieved  by  the 
name  of  the  individual  on  whom  they 
are  maintained,  and,  in  the  St.  Louis 
Federal  Employee  Health  Clinic,  by 
employing  agency  and  the  individual’s 
name.  ' 

SAFEGUARDS: 

These  records  are  maintained  in  a 
secured  room,  with  access  limited  to 
Health  Unit  personnel  whose  duties 
require  access. 


RETENTION  AND  DISPOSAL: 

Records  of  the  OPM  Central  Office 
Health  Unit  are  maintained  up  to  6  years 
from  the  date  of  the  last  entry. 

Employees  are  given  records  at  request 
upon  separation;  otherwise  records  are 
burned  approximately  three  months 
after  separation. 

Records  maintained  by  the  St.  Louis 
Federal  Employee  Health  Clinic  are 
retained  until  the  employee  terminates 
employment  with  a  participating  agency 
and  5  years  have  elapsed  since  the  date 
of  last  entry.  Expired  records  are 
shredded  or  burned. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

a.  For  records  maintained  at  the 
Office’s  Health  Unit  in  Washington, 

D.C.:  Chief  Medical  Division,  Associate 
Director  for  Compensation,  Office  of 
Personnel  Management,  1900  E  Street, 
N.W.,  Washington,  D.C.  20415. 

b.  For  records  maintained  at  the  St. 
Louis  Federal  Employee  Health  Clinic: 
Regional  Director,  Office  of  Personnel 
Management,'  St.  Louis  OPM  Regional 
Office.  (See  regional  ofHce  address  in 
the  Appendix.) 

NOTIFICATION  PROCEDURE: 

Individual  wishing  to  inquiry  whether 
this  system  of  records  contains 
information  about  them  should  contact 
the  appropriate  System  Manager 
indicated  above.  Individuals  must 
furnish  the  following  information  for 
their  records  to  be  located  and 
identified: 

a.  Full  name. 

b.  Any  former  name. 

c.  Date  of  birth. 

d.  Name  of  employing  agency  and 
dates  of  employment  (for  records  held 
by  the  St.  Louis  Federal  Employee 
Health  Clinic.) 

RECORD  ACCESS  PROCEDURES: 

Individuals  wishing  to  request  access 
to  their  records  about  them  should 
contact  the  appropriate  System  Manager 
indicated  above,  todividuals  must 
furnish  the  following  information  for 
their  records  to  be  located  and 
identified: 

a.  Full  name. 

b.  Any  former  name. 

c.  Date  of  birth. 

d.  Name  of  employing  agency  and 
dates  of  employment  (for  records  held 
by  the  St.  Louis  Federal  Employee 
Health  Clinic.) 

An  individual  requesting  access  must 
also  follow  the  Office’s  Privacy  Act 
regulations  regarding  access  to  records 
and  veriHcation  of  identity  (5  CFR 
297.203  and  297.201). 


CONTESTING  RECORD  PROCEDURES: 

Individuals  wishing  to  request 
amendment  of  their  records  should 
contact  the  appropriate  System  Manager 
indicated  above.  Individuals  must 
furnish  the  following  information  for 
their  records  to  be  located  and 
identified: 

a.  Full  name. 

b.  Any  former  name. 

c.  Date  of  birth. 

d.  Name  of  employing  agency  and 
dates  of  employment  (for  records  held 
by  the  St.  Louis  Federal  Employee 
Health  Clinic.) 

An  individual  requesting  amendment 
must  also  follow  the  Office’s  Privacy 
Act  regulations  regarding  amendment  of 
records  and  verification  of  identity  (5 
CFR  297.208  and  297.201). 

RECORD  SOURCE  CATEGORIES: 

a.  The  individual  to  whom  the 
information  pertains. 

b.  Laboratory  reports  and  test  results. 

c.  OPM  Health  Unit  physicians,  nurses 
and  other  medical  technicians  who  have 
examined,  tested,  or  treated  the 
individual. 

d.  'The  indiviudal’s  co-workers  or 
supervisors. 

e.  The  individual’s  personal  physician. 

f.  Other  Federal  employee  health 
units. 

OPM/INTERNAL— 6 
SYSTEM  name: 

Pay,  Leave,  and  Travel  Records. 

SYSTEM  location: 

Office  of  Personnel,  Office  of 
Personnel  Management,  1900  E  Street, 
NW.,  Washington,  D.C.  20415,  and  the 
OPM  office  where  the  individual  is 
currently  employed,  for  use  by 
timekeeper,  budget  and  finance,  or 
travel  personnel.  (See  list  of  OPM 
Regional  Office  addresses  in  the 
Appendix.) 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Current  and  former  employees  of  the 
Office  of  Personnel  Management. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  system  contains  various  records 
relating  to  pay,  leave,  and  travel.  'This 
includes  information  such  as:  name, 
date  of  birth,  social  security  number, 
home  address,  grade,  employing 
organization,  timekeeper  number, 
salary,  pay  plan,  number  of  hours 
worked,  leave  accrual  rate,  usage,  and 
balance;  Civil  Service  Retirement 
contributions;  FICA  withholdings; 
Federal,  State,  and  local  tax 
withholdings:  Federal  Employee’s  Group 
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Life  Insurance  withholdings:  Federal 
Employee’s  Health  Benefits 
withholdings;  charitable  deductions; 
allotments  to  financial  organizations: 
garnishment  documents;  savings  bond 
allotments;  union  and  management 
association  dues  withholdings 
allotments;  and  travel  expenses. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

31  U.S.C.  66a;  5  U.S.C.  5501  et  seq.. 

5525  et  seq.,  5701  et  seq.,  and  6301  et 
seq.;  Executive  Order  9397. 

purpose: 

These  records  are  used  to  administer 
the  pay,  leave  and  travel  requirements 
of  the  Office  of  Personnel  Management. 
These  records  may  also  be  used  to 
locate  individuals  for  personnel 
research. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  Ml 
THE  SYSTEM,  INCLUDMUO  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  and  information  in  « 
these  records  may  be  used; 

a.  By  the  Department  of  the  Treasury 
to  issue  checks  and  U.S.  Saving  Bonds. 

b.  By  the  Department  of  Labor  in 
connection  with  a  claim  filed  by  an 
employee  for  compensation  due  to  a  job- 
connected  injury  or  illness. 

c.  By  state  offices  of  unemployment 
compensation  in  connection  with  claims 
filed  by  former  Office  employees  for 
unemployment  compensation. 

d.  By  Federal  Employees’  Group  Life 
Insurance  or  Health  Benefits  carriers  in 
connection  with  survivor  annuity  or 
health  benefits  claims  or  records 
reconciliations. 

e.  To  disclose  information  to  the 
Internal  Revenue  Service  and  state  and 
local  tax  authorities. 

f.  To  provide  officials  of  labor 
organizations  recognized  under  the  Civil 
Service  Reform  Act  with  information  as 
to  the  identity  of  Office  employees 
contributing  union  dues  each  pay  period 
and  the  amount  of  dues  withheld  from 
each  contributor. 

g.  To  disclose  information  to  officials 
of  labor  oiganizations  recognized  under 
the  Civil  Service  Reform  Act  when 
relevant  and  necessary  to  their  duties  of 
exclusive  representation  concerning 
personnel  policies,  practices,  and 
matters  affecting  working  conditions. 

h.  To  disclose  pertinent  information  to 
the  appropriate  Federal,  state,  or  local 
agency  responsible  for  investigating, 
prosecuting,  enforcing,  or  implementing 
a  statute,  rule,  regulation,  or  order, 
where  the  Office  becomes  aware  of  an 
indication  of  a  violation  or  potential 
violation  of  civil  or  criminal  law  or 
regulation. 


i.  To  disclose  information  to  any 
source  from  which  additional 
information  is  requested  relevant  to  an 
Office  determination  concerning  an 
individual's  pay,  leave,  or  travel 
expenses,  to  the  extent  necessary  to 
identify  the  individual,  inform  the  source 
of  the  purpose(s)  of  the  request  and  to 
identify  the  type  of  information 
requested. 

j.  To  disclose  information  to  a  Federal 
agency,  in  response  to  its  request  in 
connection  with  the  hiring  or  retention 
of  an  employee,  the  issuance  of  a 
security  clearance,  the  conducting  of  a 
suitability  or  security  investigation  of  an 
individual,  the  classifying  of  jobs,  the 
letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
information  is  relevant  and  necessary  to 
the  requesting  agency's  decision  on  the 
matter. 

k.  To  disclose  information  to  the 
Office  of  Management  and  Budget  at 
any  stage  in  the  legislative  cooi^ination 
and  clearance  process  in  connection 
with  private  relief  legislation  as  set  forth 
in  0MB  Circular  No.  A-19. 

l.  To  provide  information  to  a 
congressional  office  fi^m  the  record  of 
an  individual  in  response  to  an  inquiry 
fi'om  that  congressional  office  made  at 
the  request  of  that  individual. 

m.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  judicial 
proceeding  before  the  court. 

'  n.  By  the  National  Archives  and 
Records  Service  (General  Services 
Administration)  in  records  management 
inspections  conducted  under  authority 
of  44  U.S.C.  2904  and  2906. 

o.  By  the  Office  of  Personnel 
Management  in  the  production  of 
summary  descriptive  statistics  and 
analytical  studies  in  support  of  the 
function  for  which  the  records  are 
collected  and  maintained,  or  for  related 
work  force  studies.  While  published 
studies  do  not  contain  individual 
identifiers,  in  some  instances  the 
selection  of  elements  of  data  included  in 
the  study  may  be  structured  in  such  a 
way  as  to  make  the  data  individually 
identifiable  by  inference. 

p.  To  disclose,  in  response  to  a 
request  for  discovery  or  for  appearance 
of  a  witness,  information  that  is  relevant 
to  the  subject-matter  involved  in  a 
pending  judicial  or  administrative 
proceeding. 

q.  To  disclose  information  to  officials 
of:  the  Merit  Systems  Protection  Board, 
including  the  Office  of  the  Special 
Counsel;  the  Federal  Labor  Relations 
Authority  and  its  General  Counsel;  or 
the  Equal  Employment  Opportunity 


Commission  when  requested  in 
performance  of  their  authorized  duties. 

POUaES  AND  PRACTICE*  FOR  tTORINQ, 
RETRIEVmO,  ACCESSING,  RETAINING  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

.  These  records  are  maintained  in  file 
folders  and  loose  leaf  binders  and  on 
cards  and  magnetic  tapes. 

RETRIEV  ability: 

These  records  are  retrieved  by  the 
names.  Social  Security  Numbers,  or 
Office  of  Personnel  Management 
employee  identification  numbers  of  the  * 
individuals  on  whom  they  are 
maintained. 

SAFEGUARDS: 

These  records  are  located  in  lockable 
metal  filing  cabinets  or  in  a  secured 
facility  and  are  available  only  to 
authorized  personnel  whose  duties 
require  access. 

RETENTION  AND  DISPOSAL: 

These  records  are  maintained  for 
varying  periods  of  time,  in  accordance 
with  GSA  General  Records  Schedule  2. 
Disposal  of  manual  records  is  by 
shredding  or  burning;  magnetic  tapes  are 
erased. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Director,  Office  of  Personnel,  Office  of 
Personnel  Management,  1900  E  Street, 
NW.,  Washington,  D.C.  20415. 

NOTIFICATION  PROCEDURE: 

Individuals  wishing  to  determine 
whether  this  system  of  records  contains 
information  on  them  should  contact  the 
System  Manager  indicated  above,  or  the 
0PM  regional  office  where  the 
individual  is  or  was  employed. 
Individuals  must  furnish  the  following 
for  their  records  to  be  located  and 
identified: 

a.  Full  name. 

b.  Date  of  birth. 

c.  Social  Security  Number. 

d.  Office  of  Personnel  Management 
employment  identification  number. 

RECORDS  ACCESS  PROCEDURES: 

Individuals  wishing  to  request  access 
to  records  about  them  should  contact 
the  System  Manager  indicated  above,  or 
the  OPM  regional  office  where  the 
individual  is  or  was  employed. 
Individuals  must  provide  the  following 
information  for  their  records  to  be 
located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

c.  Social  Security  Number. 

d.  Office  of  Personnel  Management 
employment  idenfificaticn  number. 
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Individuals  requesting  access  must 
also  follow  the  Office’s  Privacy  Act 
regulations  regarding  access  to  records 
and  veriHcation  of  identify  (5  CFR 
297.203  or  297.201). 

CONTESTINO  RECORD  PROCEDURES: 

Individuals  wishing  to  request 
amendment  of  records  about  them 
should  contact  the  System  Manager 
indicated  above,  or  die  OPM  regional 
office  where  the  individual  is  or  was 
employed.  Individuals  must  furnish  the 
following  information  for  their  records 
to  be  located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

c.  Social  Security  Number. 

d.  Office  of  Personnel  Management 
employment  identification  number. 

Individuals  requesting  amendment 
must  also  follow  the  Office's  Privacy 
Act  regulations  regarding  amendment  to 
records  and  verification  of  identify  (5 
CFR  297.208  and  297.201). 

RECORD  SOURCE  CATEGORIES: 

a.  The  individual  to  whom  the  record 
pertains. 

b.  Office  of  Personnel  Management 
officials  responsible  for  pay,  leave,  and 
travel  requirements. 

c.  Other  official  personnel  documents 
of  the  Office. 

OPM/Intemal— 7 

SYSTEM  name: 

Appeal  and  Administrative  Review 
Records. 

SYSTEM  location: 

Office  of  Personnel,  Office  of 
Personnel  Management.  1900  E  Street, 
NW.,  Washington,  D.C.  20415,  or  OPM 
regional  offices:  (See  OPM  regional 
office  addresses  in  the  Appendix.) 

CATEGORIES  OF  INDWIDUALS  COVERED  BY  THE 

system: 

Current  and  former  employees  of  the 
Office  of  Personnel  Management. 

categories  of  records  in  the  system: 

This  system  contains  records  relating 
to  various  appeal  or  administrative 
review  procedures  available  to  OPM 
employees.  These  appeals  or 
administrative  review  procedures 
include  adverse  action  appeals  initiated 
prior  to  September  9, 1974  which  were 
processed  under  the  Office’s  internal 
appeals  system;  reconsiderations  of 
acceptable  level  of  competence 
determinations  for  within-grade 
increases;  impartial  reviews  of 
performance  ratings;  and  internal 
appeals  of  position  classification 
decisions.  *1110  system  also  contains 


records  and  documentation  of  the  action 
upon  which  the  appeal  or  review 
procedure  was  based  (e.g.,  90-day 
notices  of  warning  of  unsatisfactory 
performance  rating). 

Note.— This  system  does  not  include: 

a.  Appeal  or  complaint  records 
covered  by  the  Merit  Systems  Protection 
Board’s  system  of  Appeals  Records;  or 

b.  Records  for  grievances  processed 
under  the  grievance  system  negotiated 
by  the  Office  and  a  recognized  labor 
organization,  which  are  covered  imder 
the  OPM/INTERNAL-3  Negotiated 
Grievance  Procedure  Records  system: 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C.  1302,  3301,  3302,  4305,  5115, 
5335, 7501,  7512,  and  Executive  Order 
10577. 

purpose: 

These  records  are  used  to  process  the 
various  appeals  or  administrative 
reviews  available  to  the  Office 
employees. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDINO  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  used: 

a.  To  provide  information  to  officials 
of  labor  organizations  recognized  imder 
the  Civil  Service  Reform  Act,  when 
relevant  and  necessary  to  their  duties  of 
exclusive  representation  concerning 
personnel  policies,  practicies,  and 
matters  affecting  working  conditions. 

b.  To  disclose  pertinent  information  to 
the  appropriate  Federal,  State,  or  local 
agency  responsible  for  investigating, 
prosecuting,  enforcing,  or  implementing 
a  statute,  rule,  regulation,  or  order, 
where  the  Office  of  Personnel 
Management  becomes  aware  of  an 
indication  of  a  violation  or  potential 
violation  of  civil  or  criminal  law  or 
regulation. 

c.  To  disclose  information  to  any 
source  from  which  additional 
information  is  requested  in  the  course  of 
processing  an  appeal  or  administrative 
review  procedure,  to  the  extent 
necessary  to  identify  the  individual, 
inform  the  source  of  the  purpose(s)  of 
the  request,  and  identify  the  type  of 
information  requested. 

d.  To  disclose  information  to  a 
Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  conducting 
of  a  security  or  suitability  investigation 
of  an  individual,  the  classifying  of  jobs, 
the  letting  of  a  contract,  or  the  issuance 
of  a  license,  grant,  or  other  benefit  by 


the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and 
necessary  to  the  requesting  agency’s 
decision  on  the  matter. 

e.  To  provide  information  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
fi-om  that  congressional  office  made  at 
the  request  of  that  individual. 

f.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  judicial 
proceeding  before  the  court. 

g.  By  the  National  Archives  and 
Records  Service  (General  Services 
Administration)  in  records  management 
inspections  conducted  under  authority 
of  44  U.S.C.  2904  and  2906. 

h.  By  the  Office  of  Personnel 
Management  in  the  production  of 
summary  descriptive  statistics  and 
analytical  studies  in  support  of  the 
function  for  which  the  records  are 
collected  and  maintained,  or  for  related 
work  force  studies.  While  published 
statistics  and  studies  do  not  contain 
individual  identifiers,  in  some  instances 
the  selection  of  elements  of  data 
included  in  the  study  may  be  structured 
in  such  a  way  as  to  make  the  data 
individually  identifiable  by  inference. 

i.  To  disclose,  in  response  to  a  request 
for  discovery  or  for  appearance  of  a 
witness,  information  that  is  relevant  to 
the  subject  matter  involved  in  a  pending 
judicial  or  administrative  proceeding. 

j.  To  disclose  information  to  officials 
of:  the  Merit  Systems  Protection  Board, 
including  the  Office  of  the  Special 
Counsel;  the  Federal  Labor  Relations 
Authority  and  its  General  Counsel;  or 
the  Equal  Employment  Opportunity 
Commission  when  requested  in 
performance  of  their  authorized  duties. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

These  records  are  maintained  in  file 
folders  and  binders  and  on  index  cards. 

RETRIEV  ability: 

These  records  are  retrieved  by  the 
names  of  the  individuals  on  whom  they 
are  maintained. 

SAFEGUARDS: 

These  records  are  maintained  in 
lockable  metal  filing  cabinets  to  which 
only  authorized  personnel  have  access. 

RETENTION  AND  DISPOSAL: 

Adverse  action  appeals  initiated  prior 
to  September  9, 1974  which  were 
processed  under  the  Office’s  internal 
appeals  systems  are  retained  for  7  years 
aher  the  closing  of  the  case.  Other 
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records  in  the  system  are  maintained  for 
a  maximum  of  4  years  after  the  closing 
of  the  case.  Disposal  is  by  shredding  or 
burning. 

SYSTEM  MANAOEIKS)  AND  AODKESS: 

-  Director,  Office  of  Personnel,  Office  of 
Personnel  Management,  1900  E  Street, 
N.W.,  Washington,  D.C.  20415. 

NOTmCATKM  PROCEOUNE: 

Individuals  involved  in  appeals  and 
administrative  review  procedures  are 
aware  of  that  fact  and  have  been 
provided  access  to  the  record.  They 
may,  however,  contact  the  System 
Manager  indicated  above,  or  the  OI^ 
regional  office  where  the  action  was 
processed,  regarding  the  existence  of 
such  records  about  them.  They  must 
furnish  the  following  information  for 
their  records  to  be  located  and 
identified: 

a.  Name. 

b.  Date  of  birth. 

c.  Approximate  date  of  closing  of  the 
case  and  kind  of  action  taken. 

d.  Organizational  component 
involved. 

RECORD  ACCESS  PROCmURES: 

Individuals  involved  in  appeals  and 
administrative  review  procedures  are 
aware  of  that  fact  and  have  been 
provided  access  to  the  record.  However, 
after  the  action  has  been  closed,  an 
individual  may  request  access  to  the 
official  copy  of  an  appeal  or 
administrative  review  procedure  record 
by  contacting  the  System  Manager  or  . 
appropriate  OPM  regional  office  as 
listed  in  the  Appendix.  Individuals  must 
provide  the  following  information  for 
their  records  to  be  located  and 
identified: 

a.  Name. 

b.  Date  of  birth. 

c.  Approximate  date  of  closing  of  the 
case  and  kind  of  action  taken. 

d.  Organizational  component 
involved. 

Individuals  requesting  access  must 
also  follow  the  Office's  Privacy  Act 
regulations  regarding  access  to  records 
and  verification  of  identity  (5  CFR 
297.203  or  297.201). 

CONTEtTINO  RECORD  PROCEDURES: 

Review  of  requests  from  individuals 
seeking  amendment  of  their  records 
which  have  previously  been  or  could 
have  been  the  subject  of  a  judicial  or 
quasi-judicial  action  will  be  limited  in 
scope.  Review  of  amendment  requests  of 
these  records  will  be  restricted  to 
determining  if  the  record  accurately 
documents  the  action  of  the  agency  or 
administrative  body  ruling  on  the  case. 


and  will  not  include  a  review  of  the 
merits  of  the  action,  determination,  or 
finding. 

Individuals  wishing  to  request 
amendment  of  their  records  to  correct 
factual  errors  should  contact  the  System 
Manager  or  appropriate  OPM  regional 
office  as  listed  in  the  Appendix. 
Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identified: 

a.  Name. 

b.  Date  of  birth. 

c.  Approximate  date  of  closing  of  the 
case  and  kind  of  action  taken. 

d.  Organization  component  involved. 
Individuals  requesting  amendment 

must  also  follow  the  Office’s  Privacy 
Act  regulations  regarding  amendment  of 
records  and  verification  of  identity  (5 
CFR  297.208  and  297.201). 

RECORD  SOURCE  CATEOORIE8: 

a.  The  individual  to  whom  the  records 
pertain. 

b.  OPM  officials  involved  in  the 
appeal  or  administrative  procedure. 

c.  Other  official  persoimel  records  of 
the  Office. 

OPM/INTERNAL— e 

SYSTEM  name: 

Complaints  and  Inquiries  Records 

SYSTEM  locahon: 

Office  of  Personnel,  Office  of 
Personnel  Management,  1900  E  Street, 
NW.,  Washington,  D.C.  20415  and  OPM 
regional  personnel  offices.  (See  list  of 
OPM  regional  office  addresses  in  the 
Appenc^.) 

CATEGORIES  OR  NIOIVIOUALS  COVERED  BY  THE 

system: 

Current  OPM  employees  about  whom 
complaints  or  inquiries  have  been 
received. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  system  contains  information  or 
correspondence  concerning  an 
individual's  employment  status  or 
conduct  while  employed  by  the  Office. 
Examples  of  these  records  include: 
correspondence  from  Federal 
employees,  members  of  Congress,  or 
members  of  the  public  aUeging 
misconduct  of  an  OPM  employee: 
miscellaneous  debt  correspondence 
received  firim  creditors:  and 
miscellaneous  complaints  not  covered 
by  the  Office’s  formal  or  informal 
grievance  procedure. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
system: 

Executive  Order  11222. 


purpose: 

These  records  are  used  to  take  action 
on  or  respond  to  a  complaint  or  inquiry 
concerning  an  OPM  employee  or  to 
counsel  the  employee. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCUIDMO  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  used: 

a.  To  disclose  pertinent  information  to 
the  appropriate  Federal,  State,  or  local 
agency  responsible  for  investigating, 
prosecuting,  enforcing,  or  implementing 
a  statute,  i^e,  regulation,  or  order, 
where  the  Office  of  Personnel 
Management  becomes  aware  of  an 
indication  of  a  violation  or  potential 
violation  of  civil  or  criminal  law  or 
regulation. 

b.  To  disclose  information  to  any 
source  from  which  additional 
information  is  requested  (to  the  extent 
necessary  to  identify  the  individual, 
inform  the  source  of  the  purpose  of  the 
request,  and  ident^  the  type  of 
information  requested),  where  necessary 
to  obtain  information  relevant  to  an 
OPM  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  conducting 
of  a  security  or  suitability  investigation 
of  an  individual,  the  classifying  of  jobs, 
the  letting  of  a  contract,  or  the  issuance 
of  a  license,  grant  or  other  benefit. 

c.  To  provide  information  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  that  congressional  office  made  at 
the  request  of  that  individual. 

d.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  judicial 
proceeding  before  the  court 

e.  By  the  Natiohal  Archives  and 
Record  Service  (C^neral  Services 
Administration)  in  records  management 
inspections  conducted  under  authority 
of  44  U.S.C.  2904  and  2906. 

f.  To  disclose,  in  response  to  a  request 
for  discovery  or  for  appearance  of  a 
witness,  information  that  is  relevant  to 
the  subject  matter  involved  in  a  pending 
judicial  or  administrative  proceeding. 

g.  To  disclose  information  to  officials 
of:  the  Merit  Systems  Protection  Board, 
including  the  Office  of  the  Special 
Coimsel:  the  Federal  Labor  Relations 
Authority  and  its  General  Counsel:  or 
the  Equal  Employment  Opportunity 
Commission  when  requested  in 
performance  of  their  authonzed  duties. 
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POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

These  records  are  maintained  on 
cards  and  in  file  folders  which  are 
separate  from  the  employee's  Official 
Personnel  Folder. 

RETRIEV  ability: 

These  records  are  retrieved  by  the 
name  of  the  individual  on  whom  they 
are  maintained. 

safeguards: 

These  records  are  located  in  lockable 
metal  filing  cabinets  with  access  limited 
to  personnel  whose  official  duties 
require  access. 

RETENTION  AND  DISPOSAL: 

These  records  are  disposed  of  upon 
the  transfer  or  separation  of  the 
employee  or  after  1  year,  whichever  is 
earlier.  Disposal  is  by  shredding  or 
burning. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Director,  Office  of  Personnel,  Office  of 
Personnel  Management,  1900  E  Street, 
N.W.,  Washington,  D.C.  20415. 

NOTIRCATION  PROCEDURE: 

Office  employees  wishing  to  inquire 
whether  this  system  contains 
information  about  them  should  contact 
the  System  Manager  or  the  appropriate 
OPM  regional  personnel  office  as  listed 
in  the  Appendix.  Individuals  must 
furnish  the  following  information  for 
their  records  to  be  located  and 
identffied: 

a.  Name. 

b.  Date  of  birth. 

RECORD  ACCESS  PROCEDURES: 

Office  employees  wishing  to  request 
access  to  their  records  should  contact 
the  System  Manager  or  the  appropriate 
OPM  regional  personnel  office  as  listed 
in  the  Appendix.  Individuals  must 
furnish  the  following  information  for 
their  records  to  be  located  and 
identffied: 

a.  Name. 

b.  Date  of  birth. 

Individuals  requesting  access  must 
also  comply  with  the  Office’s  Privacy 
Act  regulations  regarding  access  to 
records  and  verification  of  identity  (5 
CFR  297.203  and  297.201). 

CONTESTING  RECORD  PROCEDURES: 

Office  employees  wishing  to  request 
amendment  of  their  records  should 
contact  the  System  Manager  or  the 
appropriate  OPM  regional  personnel 
office  as  listed  in  the  Appendix. 
Individuals  must  furnish  the  following 


information  for  their  records  to  be 
located  and  identiHed: 

a.  Name. 

b.  Date  of  birth. 

Individuals  must  also  comply  with  the 
Office’s  Privacy  Act  regulations 
regarding  amendment  of  records  and 
veriHcation  of  identity  (5  CFR  297.208 
and  297,201). 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
is  provided  by: 

a.  The  individual  to  whom  the 
information  pertains. 

b.  Federal  employees.  Members  of 
Congress,  creditors,  or  members  of  the 
public  who  submitted  the  complaint  or 
inquiry. 

c.  Office  officials. 

d.  Other  sources  from  whom 
information  was  requested  regarding  the 
complaint  or  inquiry. 

OPM/INTERNAL— 9 

SYSTEM  name: 

Applicants  for  Employment  Records. 

SYSTEM  location: 

Office  of  Personnel,  Office  of 
Personnel  Management,  1900  E  Street, 
NW.,  Washington  D.C.  20415,  and  OPM 
regional  personnel  offices.  (See  list  of 
OPM  regional  office  addresses  in  the 
appendix.) 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Current  and  former  applicants  for 
employment  in  the  Office  Personnel 
Management. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  system  contains  records  relating 
to  an  individual  who  has  applied  for  a 
position  or  employment  in  the  Office  of 
Personnel  Management.  The  records 
include  information  such  as:  the 
individual’s  education  and  training; 
employment  history  and  earnings;  Social 
Security  Number;  home  address;  legal 
residence;  birth  date;  birthplace;  honors, 
awards,  or  fellowships;  military  service; 
veterans  preference;  convictions  of 
offenses  against  the  law;‘ names  of 
relatives  employed  in  the  Federal 
service;  test  records;  date  of  application: 
qualification  determinations; 
employment  consideration;  priority 
grouping;  and  other  information  or 
correspondency  relating  to  the 
consideration  of  the  individual  for 
employment.  This  system  includes  any 
OPM  applicant  supply  files  established 
for  maldng  appointments  outside  a 
registen  appointments  to  the  excepted 
service;  or  reassignments,  promotions. 


reinstatements,  or  transfers  of  Federal 
imployees  into  position  at  the  Office. 

Note, — ^This  sustem  does  not  include 
recruiting  and  examining  records  on 
applicants  for  general  Federal  employment. 
Such  records  are  covered  by  the  OPM/ 
GOVT-5  system. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C.  1302,  3301,  and  3302;  and 
Executive  Order  10577. 

purpose: 

These  records  are  used  to  consider 
individuals  who  have  applied  for  a 
position  or  employment  with  the  Office 
of  Personnel  Management.  These 
records  may  also  be  used  to  locate 
individuals  for  personnel  research. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  used: 

a.  To  disclose  pertinent  information  to 
the  appropriate  Federal,  State,  or  local 
agency  responsible  for  investigating, 
prosecuting,  enforcing,  or  implementing 
a  statute,  rule,  regulation,  or  order, 
where  the  Office  of  Personnel 
Management  becomes  aware  of  an 
indication  of  a  violation  or  potential 
violation  of  civil  or  criminal  law  or 
regulation. 

b.  To  disclose  information  to  any 
source  fi'om  which  additional 
information  is  requested  (to  the  extent 
necessary  to  identify  the  individual, 
inform  the  source  of  the  purpose  of  the 
request,  and  identify  the  type  of 
information  requested),  where  necessary 
to  obtain  information  relevant  to  an 
Office  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  conducting 
of  a  security  or  suitability  investigation 
of  an  individual,  the  classifying  of  jobs, 
the  letting  of  a  contract,  or  the  issuance 
of  a  license,  grant  or  other  benefit. 

c.  To  disclose  information  to  a  Federal 
agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention 
of  an  employee,  the  issuance  of  a 
security  clearance,  the  conducting  of  a 
security  or  suitability  investigation  of  an 
individual,  the  classfying  of  jobs,  the 
letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
information  is  relevant  and  necessary  to 
the  requesting  agency's  decision  on  the 
matter. 

d.  To  provide  information  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
frt)m  that  congressional  office  made  at 
the  request  of  that  individual. 
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e.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  judicial 
proceeding  before  the  coiut. 

f.  By  the  National  Archives  and 
Records  Service  (General  Services 
Administration)  in  records  management 
inspections  conducted  under  authority 
of  44  U.S.C.  2904  and  2906. 

g.  By  the  Office  of  Personnel 
Management  in  the  production  of 
summary  descriptive  statistics  and 
analytical  studies  in  support  of  the 
function  for  which  the  records  are 
collected  and  maintained,  or  for  related 
work  force  studies.  While  published 
statistics  and  studies  do  not  contain 
individual  identiBers,  in  some  instances 
the  selection  of  elements  of  data 
included  iii  the  study  may  be  struct\ired 
in  such  a  way  as  to  make  the  data 
individually  identiBable  by  reference. 

h.  To  disclose,  in  response  to  a 
request  for  discovery  or  for  appearance 
of  a  witness,  information  that  is  relevant 
to  the  subject  matter  involved  in  a 
pending  judicial  or  administrative 
proceeding. 

i.  In  contracting  persons  named  as 
references,  and  present  or  former 
supervisors,  for  purposes  of  commenting 
upon,  rating,  or  verifying  information 
about  past  performance  submitted  as 
part  of  job  applications. 

j.  To  disclose  information  to  officials 
of:  the  Merit  Systems  Protection  Board, 
including  the  Office  of  the  Special 
Counsel;  the  Federal  Labor  Relations 
Authority  and  its  General  Counsel;  or 
the  Equal  Employment  Opporbmity 
Commission  when  requested  in 
performance  of  their  authorized  duties. 

POLICIES  AND  PNACnCES  FOR  STOmNQ, 
RETRIEVINO,  ACCESSINO,  RCTAININO  AND 
DISP08IN0  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

These  records  are  maintained  in  file 
folders  and  on  cards. 

RETRIEVABIUTV: 

These  records  are  retrieved  by  the 
names  of  the  individuals  on  whom  they 
are  maintained. 

SAFEGUARDS: 

These  records  are  located  in  lockable 
metal  filing  cabinets  or  in  secured  rooms 
with  access  limited  to  those  personnel 
whose  official  duties  require  access. 

RETENTION  AND  DISPOSAL: 

Applications  fiom  individuals  who  are 
selected  for  positions  at  the  Office  are 
placed  on  the  permanent  side  of  the 
employee’s  Official  Personnel  Folder. 
Applicant  supply  records  maintained  in 
accordance  with  Federal  Personnel 


Manual  chapter  333  are  disposed  of 
after  two  years  or  after  inspection  of  the 
Office’s  personnel  program,  whichever 
is  earlier. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Director,  Office  of  PersonneL  Office  of 
Personnel  Management,  1900  E  Street 
NW.,  Washington,  D.C.  20415. 

NOTIFICATION  procedure: 

Individuals  wishing  to  inquire 
whether  this  system  contains 
information  about  them  should  contact 
the  System  Manager  or  the  appropriate 
OPM  regional  personnel  office  where 
application  was  made,  as  listed  in  the 
Appendix.  Individuals  must  furnish  the 
following  information  for  their  records 
'  to  be  located  and  identified: 

a.  Full  name, 

b.  Date  of  birth. 

RECORD  ACCESS  PROCEDURES: 

Specific  materials  in  this  system  have 
been  exempted  from  Privacy  Act 
provisions  at  5  U.S.C.  552a{d),  regarding 
access  to  records.  The  section  of  the 
notice  titled  Systems  exempted  from 
certain  provisions  of  the  Act,  which 
appears  below,  indicates  the  kinds  of 
materials  exempted  and  the  reasons  for 
exempting  them  from  access.  Individuals 
wishing  to  request  access  to  their 
nonexempt  records  should  contact  the 
System  Manager  or  the  appropriate 
OPM  regional  personnel  office  where 
application  was  made,  as  listed  in  the 
Appendix.  Individuals  must  furnish  the 
following  information  for  their  records 
to  be  located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

Individuals  requesting  access  must 
also  comply  with  the  Office’s  Privacy 
Act  regulations  regarding  access  to 
records  and  verification  of  identity  (5 
CFR  297.203  and  297.201). 

CONTESTING  RECORD  PROCEDURES: 

Specific  materials  in  this  system  have 
been  exempted  from  Privacy  Act 
provisions  at  5  U.S.C.  552a(d),  regarding 
amendment  of  records.  The  section  of 
the  notice  titled  Systems  exempted  from 
certain  provisions  of  the  Act,  which 
appears  below,  indicates  the  kinds  of 
materials  exempted  and  the  reasons  for 
exempting  them  frtim  amendment.  An 
individual  may  contact  an  OPM  office 
where  his  or  her  application  or  other 
record  in  this  system  is  filed  at  any  time 
to  update  qualifications,  experience,  or 
education.  Such  regular  administrative 
updating  of  records  should  not  be 
requested  under  the  provisions  of  the 
Privacy  Act.  However,  individuals 
wishing  to  request  amendment  of  their 


non-exempt  records  under  provisions  of 
the  Privacy  Act  should  contact  the 
System  Manager  or  the  appropriate 
OPM  regional  personnel  office  where 
application  was  made,  as  listed  in  the 
Appendix.  Individuals  must  furnish  the 
following  information  for  their  records 
to  be  located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

Individuals  must  also  comply  with  the 
Office’s  Privacy  Act  regulations 
regarding  amendment  of  records  and 
verification  of  identity  (5  CFR  297.208 
and  297.201). 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
is  provided  by  the  individual  to  whom 
the  information  pertains,  by  OPM 
officials,  or  by  other  sources  contacted 
to  provide  additional  information  about 
the  individual  imder  appropriate  routine 
uses  listed  above  in  the  notice. 

SYSTEMS  EXEMFTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

’This  system  contains  testing  and 
examination  materials  that  are  used 
solely  to  determine  individual 
qualifications  for  appointment  or 
promotion  in  the  Federal  service.  The 
Privacy  Act,  at  5  U.S.C.  552a(k)(6), 
permits  an  agency  to  exempt  all  such 
testing  or  examination  material  and 
information  from  certain  provisions  of 
the  Act,  when  disclosure  of  the  material 
would  compromise  the  objectivity  or 
fairness  of  the  testing  or  examination 
process.  The  Office  of  Personnel 
Management  has  claimed  exemptions 
from  the  requirements  of  5  U.S.C. 
552a(d),  which  relate  to  access  to  and 
amendment  of  records. 

OPM/INTERNAL-10 

SYSTEM  name: 

Pre-employment  Inquiry  Records. 

SYSTEM  location: 

Office  of  Personnel,  Office  of 
Personnel  Management,  1900  E  Street, 
NW.,  Washington,  D.C.  20415,  and  OPM 
regional  personnel  offices  of  the  OPM. 
(See  list  of  OPM  regional  office 
addresses  in  the  Appendix.) 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 
system: 

Current  and  former  applicants  for 
employment  with  the  Office,  about 
whom  the  Office’s  operating  personnel 
offices  have  gathered  information  for  the 
purpose  of  making  a  selection  for 
employment  with  the  Office. 
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CAT! oomts  Of  MICORDS  M  THE  EYETEM: 

This  system  contains  a  variety  of 
records  relating  to  an  individual’s 
qualifications  for  employment  in  terms 
of  character,  reputation,  and  fitness: 
including  letters  of  reference,  responses 
to  pre-employment  inquiries, 
qualifications  and  character 
information,  and  other  information 
which  may  relate  to  the  specific 
selection  factors  associated  with  the 
position  sought 

Note^This  system  does  not  include  the 
investigative  records  of  the  Office’s  Division 
of  Personnel  Investigations,  which  are 
covered  by  the  OPM/CENTRAL-11  system. 

AUTNORITV  for  maintenance  Of  THE 
EYETEM: 

5  U.S.C.  3301,  3302,  and  7301;  and 
Executive  Orders  10577, 11222,  and  9397. 

fURPOEE: 

These  records  are  used  by  Office 
appointing  and  selecting  officals  to 
examine  individuals  seeking 
employment  by  consideration  of  factors 
present  in  such  records. 

ROUTINE  USEE  OF  RECORDE  MAINTAINED  IN 
THE  EYETEM,  INCUIOINO  CATEGORIEE  OF 
UEERE  AND  THE  PURPOEEE  OF  EUCH  USEE: 

These  records  and  information  in 
these  records  may  be  used: 

a.  To  disclose  pertinent  information  to 
the  appropriate  Federal,  State,  or  local 
agency  responsible  for  investigating, 
prosecuting,  enforcing,  or  implementing 
a  statute,  i^e,  regulation,  or  order, 
where  the  Office  becomes  aware  of  an 
indication  of  a  violation  or  potential 
violation  of  dvil  or  criminal  law  or 
regulation. 

b.  To  disclose  information  to  any 
source  fi'om  which  additional 
information  is  requested  (to  the  extent 
necessary  to  identify  the  individual, 
inform  the  soiu-ce  of  the  purpose  of  the 
request,  and  identify  the  type  of 
information  requested),  where  necessary 
to  obtain  information  relevant  to  an 
Office  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  conducting 
of  a  security  or  suitability  investigation 
of  an  individual,  the  classifying  of  jobs, 
the  letting  of  a  contract,  or  the  issuance 
of  a  license,  grant  or  other  benefit. 

c.  To  disclose  information  to  a  Federal 
agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention 
of  an  employee,  the  issuance  of  a 
security  clearance,  the  conducting  of  a 
security  or  suitability  investigation  of  an 
individual,  the  classifying  of  jobs,  the 
letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 


information  is  releva' t  and  necessary  to 
the  requesting  agr  .„y’s  decision  on  ffie 
matter.  * 

d.  To  provide  information  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  that  congressional  office  made  at 
die  request  of  that  individual. 

e.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  judicial 
proceeding  before  the  court. 

f.  By  the  National  Archives  and 
Reco^s  Service  (General  Services 
Administration)  in  records  management 
inspections  conducted  under  authority 
of  44  U.S.C.  2904  and  2906. 

g.  By  the  Office  of  Personnel 
Management  in  the  production  of 
summary  descriptive  statistics  and 
analytical  studies  in  support  of  the 
function  for  which  the  records  are 
collected  and  maintained,  or  for  related 
work  forces  studies.  While  published 
statistics  and  studies  do  not  contain 
individual  identifiers,  in  some  instances 
the  selection  of  elements  of  data 
included  in  the  study  may  be  structured 
in  such  a  way  as  to  make  the  data 
individually  identifiable  by  inference. 

h.  To  disclose,  in  response  to  a 
request  for  discovery  or  for  appearance 
of  a  witness,  information  that  is  relevant 
to  the  subject  matter  involved  in  a 
pending  judicial  or  administrative 
proceeding. 

i.  To  disclose  information  to  officials 
of:  the  Merit  Systems  Protection  Board, 
including  the  Office  of  the  Special 
Counsel;  the  Federal  Labor  Relations 
Authority  and  its  General  Counsel;  or 
the  Equal  Employment  Opportunity 
Commission  when  requested  in 
performance  of  their  authorized  duties. 

POUaES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

These  records  are  maintained  on 
cards  or  in  file  folders. 

RETRIEV  ability: 

These  records  are  retrieved  by  the 
name  of  the  individual  on  whom  they 
are  maintained. 

SAFEGUARDS: 

These  records  are  located  in  locked 
metal  file  cabinets  or  in  secured  rooms 
with  access  limited  to  personnel  whose 
official  duties  require  access. 

RETENTION  AND  DISPOSAL: 

Records  for  individuals  who  are 
selected  for  positions  at  the  Office  may 
be  disposed  of  after  the  individual  is 
appointed,  or  they  may  be  retained  for 


one  year  or  until  the  employee  ^  . 
separates,  whichever  is  earlier.  Recor^ 
for  other  applicants  are  retained  while 
the  individual  is  under  consideration  for 
employment  and  are  disposed  of  when 
the  inffividual’s  application  for 
employment  is  disposed  of  (see  OPM/  . 

’  INTERNAL-4  system  on  Applicants  for 
'  Employment  Records).  Disposal  of 
records  is  by  shredding  or  burning. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Office  of  Personnel,  Office  of 
Personnel  Management,  1900  E  Street, 
NW.,  Washington.  D.C.  20415 

NOTIFICATION  PROCEDURE: 

Individuals  wishing  to  inquire 
whether  this  system  of  records  contains 
information  about  them  should  contact 
the  System  Manager  or  the  appropriate 
OPM  regional  personnel  office  as  listed 
in  the  Appendix.  Individuals  must 
furnish  ffie  following  information  for 
their  records  to  be  located  and 
identified: 

a.  Name. 

b.  Date  of  birth. 

c.  Social  Security  Number. 

RECORD  ACCESS  PROCEDURES: 

Certain  materials  in  this  system  have 
been  exempted  fiom  Privacy  Act 
requirements  regarding  access  to 
records  at  5  U.S.C.  552a  (c)(3)  and  (d). 

The  section  of  this  notice  titled  Systems 
exempted  from  certain  provisions  of  the 
Act,  which  appears  below,  indicates  the  . 
kinds  of  materials  exempted  and  the 
reasons  for  exempting  them  from  access. 
Individuals  wishing  to  gain  access  to 
other,  non-exempt  information  in  the 
system  should  contact  the  System 
Manager  or  the  appropriate  OPM 
regional  personnel  office  as  listed  in  the 
Appendix.  Individuals  must  furnish  the 
following  information  for  their  records 
to  be  located  and  identified: 

а.  Name. 

б.  Date  of  birth. 

c.  Social  Security  Number. 

Individuals  requesting  access  must 
comply  with  the  Office’s  Privacy  Act 
regulations  regarding  access  to  records 
and  verification  of  identity  (5  CFR 
297.203  and  297.201). 

CONTESTING  RECORD  PROCEDURES: 

Certain  materials  in  this  system  have 
been  exempted  from  Privacy  Act 
provisions  at  5  U.S.C.  552a(d),  regarding 
amendment  of  records.  The  section  of 
this  notice  titled  Systems  exempted  from 
certain  provisions  of  the  Act,  which 
appears  below,  indicates  the  kinds  of 
material  exempted  and  the  reasons  for 
exempting  them  fi'om  amendment. 
Individuals  wishing  to  request 
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amendment  of  other,  non-exempt 
information  in  the  system,  should 
contact  the  System  Manager  or  the 
apiHnpriate  OPM  regional  personnel 
office  as  listed  in  the  Appendix. 
Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identified: 

a.  Name. 

b.  Date  of  birth. 

c.  Social  Security  Number. 

Individuals  requesting  amendment 

must  comply  with  the  (Office’s  Privacy 
Act  regulations  regarding  amendment  of 
records  and  verification  of  identity  (5 
CFR  297.208  and  297.201). 

Rtcom  SOURCE  CATEOOmCS: 

Information  in  this  system  of  records 
is  provided: 

a.  By  the  individual  to  whom  the 
information  pertains. 

b.  By  OPM  officials. 

c.  By  sources  from  whom  information 
was  requested,  such  as  former 
employers,  references,  or  schools. 

SYSTEMS  EXEMPTED  FROM  CERTAM 
PROVISIONS  OF  THE  ACR 

This  system  contains  investigatory 
material  compiled  during  the  pre¬ 
employment  inquiry  stage  of  the 
selection  process  and  designed  solely 
for  the  purpose  of  determining  eligibility 
or  qualifications  for  Federal  civilian 
employment.  The  Privacy  Act  at  5 
U.S.C.  552a(k)(5).  permits  an  agency  to 
exempt  such  material  from  certain 
provisions  of  the  Act.  Materials  may  be 
exempted  to  the  extent  that  release  of 
the  material  to  the  individual  whom  the 
information  is  about  would: 

a.  reveal  the  identity  of  a  source  who 
furnished  information  to  the 
Government  under  an  express  promise 
(granted  on  or  after  September  27, 1975) 
that  the  identity  of  the  source  would  be 
held  in  confidence;  or 

b.  reveal  the  identity  of  the  source 
who,  prior  to  September  27. 1975, 
furnished  information  to  the 
Government  under  an  implied  promise 
that  the  identity  of  the  source  would  be 
held  in  confidence. 

For  material  in  this  system  meeting 
these  criteria,  the  Office  has  claimed  the 
(k)(5)  exemption  from  the  following 
provisions  of  the  Act: 

a.  5  U.S.C.  552a(c)(3) — ^This  provision 
concerns  providing  an  accounting  of 
disclosiu«s  to  the  individual  whom  the 
records  are  about;  and 

b.  5  U.S.C.  552a(d>— This  provision 
regards  access  to  and  amendment  of 
records. 


OPM/mTERNAL-ll 


Intergovernmental  Personnel  Act 
Assignment  Records 

tVSTEM  tOCATNM: 

Office  of  Personnel,  Office  of 
Personnel  Management,  190Q  E  Street 
NW..  Washington,  D.C.  20415.  and  OPM 
regional  offices.  (See  list  of  OPM 
regional  office  addresses  in  the 
Appendix.) 

CATEQORIES  OF  RKNVmUAtt  COVERED  BY  THE 

system: 

(a)  Current  and  former  Office  of 
Personnel  Management  employees  who 
have  completed  or  are  presendy  on  an 
assignment  with  a  state  or  local 
government  educational  institution,  or 
an  Indian  tribal  government  under  the 
provisions  of  the  Intergovernmental 
Personnel  Act  (IP A);  and 

(b)  Current  or  former  State  or  local 
government  or  educational  institution 
employees,  or  members  of  Indian  tribal 
governments,  who  have  completed  or 
are  presently  on  an  assignment  in  the 
Office  of  Personnel  Management  under 
the  provisions  of  the  Intergovernmental 
Personnel  Act  (DPA). 

CATEOORMS  OF  RECORDS  m  THE  system: 

These  records  are  comprised  of  a  copy 
of  the  indiviudal’s  IPA  assignment 
agreement  between  the  Office  of 
Personnel  Management  and  a  State  or 
local  government,  educational 
institution,  or  Indian  tribal  government; 
biographical  and  background 
information  about  the  assignees;  and 
records  of  interviews  with  assignee(s) 
which  may  be  conducted  after  the  IPA 
assignment  has  been  completed.  The 
records  also  include  correspondence 
between  the  participating  agencies  or 
institutions  regarding  the  individual’s 
assignment. 

AUTHORITV  FOR  MASITENANCE  OF  THE 
system: 

The  Intergovernmental  Personnel  Act 
of  1970  (84  Stat  1909),  5  U.S.C  3371- 
3376,  and  EO.  11589. 

purpose: 

These  records  are  maintained  to 
formally  document  the  mobility 
assignment  of  an  individual  between  the 
Office  of  Personnel  Management  and  a 
state  or  local  government  an 
educational  institution,  or  an  Indian  ■ 
tribal  government  under  the  flPA.  The 
assignment  agreement  also  establishes 
the  legal  basis  for  personnel  and 
financial  transactions  (e.g.,  life 
insurance  and  health  benefits  coverage, 
pay  and  leave  arrangements)  which 


facilitate  the  individual’s  temporary 
assignments  (including  extensions, 
mo^cation,  or  terminations  thereof), 
and  to  assure  that  the  provisions  of  the 
IPA  Grant  Program  are  properly 
administered.  Internally,  the  Office  may 
use  these  records  to  locate  individuals 
for  personnel  research. 

ROUnNE  USES  OF  RECORDS  MARITAIMED  M 
THE  SYSTEM,  NICUIDSIO  CATEOORIES  OF 
USERS  AND  THE  FURPOSES  OF  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  used: 

a.  To  disclose  pertinent  information  to 
the.  appropriate  Federal,  state,  or  local 
agency  responsible  for  investigating, 
prosecuting,  enforcing,  or  implementing 
a  statute,  i^e,  regulation,  or  order, 
where  the  Office  of  Personnel 
Management  becomes  aware  of  an 
indication  of  a  violation  or  potential 
violation  of  civil  or  criminal  law  or 
regulaticm. 

b.  To  disclose  information  to  a 
Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  conducting 
of  a  security  or  suitability  investigation 
of  an  individual,  the  classifying  of  jobs, 
the  letting  of  a  contract,  or  the  issuance 
of  a  license,  grant,  or  other  benefit  by 
the  requestii^  agency,  to  the  extent  that 
the  information  is  relevant  and 
necessary  to  the  requesting  agency’s 
decision  on  the  matter. 

c.  To  provide  information  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
frnm  that  congressional  office  made  at 
the  request  of  that  individual 

d.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  judicial 
proceeding  before  the  court 

e.  By  the  National  Archives  and 
Record  Service  (General  Services 
Administration)  in  records  management 
inspections  conducted  under  authority 
of  44  U.S.a  2904  and  2906. 

f.  By  the  Office  of  Personnel 
Management  in  the  production  of 
summary  descriptive  statistics  and 
analytical  studies  in  support  of  the 
function  for  which  the  records  are 
collected  and  maintained,  or  for  related 
work  force  studies.  While  published 
statistics  and  studies  do  not  contain 
individual  identifiers,  in  some  instances 
the  selection  of  elements  of  data 
included  in  the  study  may  be  structured 
in  such  a  way  as  to  make  the  data 
individually  identifiable  by  inference. 

g.  To  disdose  information  to  any 
source  from  which  additional 
information  is  requested  (to  the  extent 
necessary  to  identify  the  individual 
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inform  the  source  of  the  purposefs)  of 
the  request,  and  to  identify  the  type  of 
information  requested),  where  necessary 
to  obtain  information  relevant  to  an 
Office  decision  regarding  possible 
termination  of  an  assignment  or  a  grant 
under  the  IPA  program. 

h.  To  disclose,  in  response  to  a 
reqiKst  for  discovery  or  for  appearance 
of  a  witness,  information  that  is  relevant 
to  the  sub)ect  matter  involved  in  a 
pending  judicial  or  administrative 
proceeding. 

i.  To  disclose  information  to  officials 
of:  the  Merit  Systems  Protection  Board, 
including  the  Office  of  the  Special 
Counsel;  the  Federal  Labor  Relations 
Authority  and  its  General  Counsel;  or 
the  Equal  Employment  Opportunity 
Commission  when  requested  in 
performance  of  their  authorized  duties. 

POUaES  AND  PRACTICES  FOR  STORINO, 
RETRIEVINO,  ACCE8SIN0,  RETAINING,  AND 
DI8P08INO  OF  RECORDS  M  THE  SYSTEM: 

storage: 

Records  are  maintained  on  cards  and 
in  file  folders. 

retrievabejty: 

Records  are  indexed  by  the  name  of 
the  individual  on  whom  Uiey  are 
maintained. 

SAFEGUARDS: 

Records  are  maintained  in  a  secured 
area  with  access  limited  to  authorized 
personnel  whose  duties  require  access. 

RETENTION  AND  disposal: 

'Hiese  records  are  filed  alphabetically 
by  year.  They  are  retained  for  5  years, 
and  are  disposed  of  by  burning. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Director,  Office  of  Personnel.  Office  of 
Personnel  Management,  1900  E  Street, 
N.W.,  Washington,  D.C.  20415 

NOTIFICATfON  PROCEDURE: 

Individuals  wishing  to  inquire 
whether  this  system  contains 
information  about  them  should  contact 
the  System  Manager  indicated  above  or 
appropriate  OPM  regional  office  to  or 
from  which  the  assignment  was  made. 
(See  list  of  OPM  regional  office 
addresses  in  the  /^pendix.)  Individuals 
must  furnish  the  following  information 
for  their  records  to  be  located  and 
identified: 

a.  Full  name. 

b.  Date  of  birth. 

RECORD  ACCESS  PROCBMRES: 

Individuals  wishing  to  request  access 
to  records  about  them  should  contact 
the  System  Manager  indicated  above  or 
appropriate  OPM  regional  office  to  or 


fiom  which  the  assignment  was  made. 
(See  list  of  OPM  regional  office  . 
addresses  in  the  Appendix.)  Individuals 
must  furnish  the  following  information 
for  their  records  to  be  located  and 
identified: 

a.  Full  name. 

b.  Date  of  birth. 

An  individual  must  also  follow  the 
Office’s  Privacy  Act  regulations 
regarding  access  to  records  and  proof  of 
identity  (5  CFR  297.203  and  297.201). 

CONTEST1NO  RECORD  PROCEDURES: 

Individuals  wishing  to  request 
amendment  of  their  records  should 
contact  the  System  Manager  indicated 
above  or  appropriate  OPM  regional 
office  to  or  from  which  the  assignment 
was  made.  (See  list  of  OPM  regional 
office  addresses  in  the  Appendix.) 
Individuals  must  furnish  the  following 
information  for  tiieir  records  to  be 
located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

An  individiial  must  also  follow  the 
Office’s  Privacy  Act  regulations 
regarding  amendment  of  records  and 
VKification  of  identity  (5  CFR  297.206 
and  297.201). 

RECORD  SOURCE  CATtOORMt: 

Information  in  these  records  is 
provided  by  the  individual  subject  of  the 
records,  by  officials  in  the  agencies, 
educational  institutions,  or  l^ian  tribal 
governments  where  the  individual  is 
emi^oyed  and  where  the  individual  is 
serving  on  the  IPA  asugnmenti  or  is 
obtained  from  agency  personnel  files  ' 
and  records. 

OPM/MTERNAL— 12 

SYSTEM  name: 

En^)loyee  Incentive  Award  and 
Recognition  Files. 

SYSTEM  location: 

Associate  Director  for  Workforce 
Effectiveness  and  Development,  Office 
of  Personnel  Management,  1900  E  Street, 
NW.,  Washington,  D.C.  20415,  and  OPM 
administrative  and  regional  offices.  (See 
list  of  OPM  regional  offices  addresses  in 
the  Appendix.) 

CATEGORIES  OF  INDWIOUALS  COVERED  BY  THE 

system: 

Current  and  former  Office  employees 
who  have  filed  suggestions  or  who  were 
nominated  for  cash  awards  for 
performance,  honorary  awards  under 
the  Incentive  Awards  Program,  and 
quality  step  increases. 

CATEGORIES  OF  RECORDS  BITHE  SYSTEM: 

’These  records  indiide: 


a.  Copies  of  the  enqdoyee’s 
suggestion,  and  information  relating  to 
the  Office’s  disposition  of  the 
suggestion,  including  amounts  of  awards 
for  adopted  suggestions,  evaluations, 
and  amounts  of  benefits  to  the 
Government. 

b.  Information  related  to  the  i 
nomination  of  an  employee  for  a  cash 
award  for  performance,  an  award  under 
the  Incentive  Awards  Program,  or  for  a 
quality  step  increase,  including 
justifications  submitted  with  the 
nominations  and  the  Office’s  disposition 
of  the  nominations. 

c.  Identifying  information  regarding 
the  employee,  including  name,  ^ade, 
occupation,  and  employing  unit 

AUTNORITV  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  4501  et  seq.  and  5  U.S.a  5336. 

purpose: 

These  records  are  collected  and 
maintained  to  provide  a  basis  for 
granting  recognition  to  Office  employees 
in  accordance  with  the  provisions  of  the 
Office’s  Incentive  Awards  plan  or  for 
quality  step  increases;  to  document 
employees’  contributions  to  the 
Suggestion  Program;  and  to  determine 
and  verify  employees’  eligibility  for 
subsequent  awards.  These  records  may 
also  be  used  to  locate  individuab  for 
personnel  research. 

ROUTINE  uses  OF  RECORDS  IN  THE  SYSTEM, 
mCLUDINO  CATEGORIES  OF  USERS  AND  THE 
PURPOSES  OF  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  used: 

a.  To  consider  and  select  employees 
for  incentive  awards  and  other  honors 
and  to  publicize  those  granted  This  may 
include  disclosure  to  otiier  public 
(Federal,  State,  or  local)  or  private 
organizations,  including  news  media, 
which  grant  or  publicize  employee 
awards  or  honors. 

b.  To  disclose  pertinent  information  to 
the  appropriate  Federal,  State,  or  local 
agency  responsible  for  investigating,  > 
prosecuting,  enforcing,  or  implementing 
a  statute,  i^e,  regulation,  or  order, 
where  the  Office  of  Personnel 
Management  becomes  aware  of  an 
indication  of  a  violation  or  potential 
violation  of  civil  or  criminal  law  or 
regulation. 

c.  To  disclose  information  to  any 
source  from  which  additional 
information  is  requested  (to  the  extent 
necessary  to  identify  the  individuab 
inform  the  source  of  the  purpose  of  the 
request,  and  identify  the  type  of 
information  requested),  where  necessary 
to  obtain  information  relevant  to  an 
Office  decision  concerning  the  adoption 
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of  a  suggestion  or  the  approval  of  the 
employee's  nomination  for  an  incentive 
award  or  quality  step  increase. 

d.  To  disclose  information  to  a 
Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  conducting 
of  a  security  or  suitability  investigation 
of  an  individual,  the  classifying  of  jobs, 
the  letting  of  a  contract,  or  the  issuance 
of  a  license,  grant,  or  other  benefit  by 
the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and 
necessary  to  the  requesting  agency's 
decision  on  the  matter. 

e.  To  provide  information  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  that  congressional  office  made  at 
the  request  of  that  individual. 

f.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  judicial 
proceeding  before  the  court. 

g.  By  the  National  Archives  and 
Records  Service  (General  Services 
Administration)  in  records  management 
inspections  conducted  under  authority 
of  44  U.S.C.  2904  and  2906. 

h.  By  the  Office  of  Personnel 
Management  in  the  production  of 
summary  descriptive  statistics  and 
analytical  studies  in  support  of  the 
function  for  which  the  records  are 
collected  and  maintained,  or  for  related 
work  force  studies.  While  published 
statistics  and  studies  do  not  contain 
individual  identiHers,  in  some  instances 
the  selection  of  elements  of  data 
included  in  the  study  may  be  structmed 
in  such  a  way  as  to  make  the  data 
individually  identifiable  by  inference. 

i.  To  disclose  information  to  officials 
of  labor  organizations  recognized  under 
the  Civil  Service  Reform  Act  when 
relevant  and  necessary  to  their  duties  of 
exclusive  representation  concerning 
personnel  policies,  practices,  and 
matters  affecting  working  conditions. 

j.  To  disclose,  in  response  to  a  request 
for  discovery  or  for  appearance  of  a 
witness,  information  that  is  relevant  to 
the  subject  matter  involved  in  a  pending 
judicial  or  administrative  proceeding. 

k.  To  disclose  information  to  officials 
of:  the  Merit  Systems  Protection  Board, 
including  the  Office  of  the  Special 
Coimsel;  the  Federal  Labor  Relations 
Authority  and  its  General  Counsel;  or 
the  Equal  Employment  Opportunity 
Commission  when  requested  in 
performance  of  their  authorized  duties. 


POUOES  AND  mACnCES  FOR  STonmo, 
RSTRICVINO,  ACCC8SINO,  RCTAININO,  AND 
DtSPOSmO  OF  RECORDS  M  TNE  SYSTEM: 

storage: 

Records  are  stored  on  cards,  forms,  or 
in  file  folders. 

RETRIEVABIUTV: 

Records  are  retrieved  by  the  names  of 
the  individuals  on  whom  diey  are 
maintained. 

SAFEGUARDS: 

Records  are  maintained  in  a  secured 
area  with  access  limited  to  those  whose 
duties  require  access. 

RETENTION  AND  DISFOSAL: 

Records  are  maintained  for  4  fiscal 
years.  Expired  records  are  shredded  or 
burned. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Associate  Director  for  Workforce 
Effectiveness  and  Development,  Office 
of  Personnel  Management,  1900  E  Street, 
NW.,  Washington,  D.C.  20415. 

NOTIFICATION  FROCEDURE: 

Individuals  wishing  to  inquire 
whether  this  system  contains 
information  about  them  should  contact 
the  System  Manager  indicated  above,  or 
the  appropriate  OPM  regional  office 
where  the  employee  filed  a  suggestion  or 
was  nominated  for  an  award  or  quality 
step  increase.  Individuals  must  furnish 
the  following  information  for  their 
records  to  be  located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

c.  The  Office  of  Personnel 
Management  office  with  which 
employed  at  time  of  suggestion,  award, 
or  quality  step  increase. 

RECORD  ACCESS  FROCEDURES: 

Individuals  wishing  to  request  access 
to  records  about  them  should  contact 
the  System  manager  indicated  above,  or 
the  appropriate  OPM  regional  office 
where  the  employee  filed  a  suggestion  or 
was  nominated  for  an  award  or  quality 
step  increase.  Individuals  must  furnish 
the  following  information  for  their 
records  to  be  located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

c.  The  Office  of  Personnel 
Management  office  with  which 
employed  at  time  of  suggestion,  award, 
or  quality  step  increase. 

An  individual  must  also  follow  the 
Office's  Privacy  Act  regulations 
regarding  access  to  records  and  proof  of 
identity  (5  CFR  297.203  and  297.201). 


CONTESTMO  RECORD  FROCEDURES: 

Individuals  wishing  to  request 
amendment  to  records  about  them 
should  contact  the  System  Manager 
indicated  above,  or  the  appropriate 
OPM  regional  Office  where  the 
employee  filed  a  suggestion  or  was 
nominated  for  an  award  or  quality  step 
increase.  Individuals  must  furnish  the 
following  information  for  their  records 
to  be  located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

c.  The  Office  of  Personnel 
Management  office  with  which 
employed  at  time  of  suggestion,  award, 
or  quality  step  increase. 

An  individual  must  also  follow  the 
Office's  Privacy  Act  regulations 
regarding  amendment  of  records  and 
verification  of  identity  (5  CFR  297.208 
and  297.201). 

RECORD  SOURCE  CATEGORIES: 

a.  Employee  who  filed  the  suggestion. 

b.  Individuals  who  nominated  the 
employee  for  an  incentive  award,  or 
quality  step  increase. 

c.  The  Office  of  Personnel 
Management  officials  who  review 
suggestions,  awards,  or  quality  step 
increase  nominations. 

d.  Other  sources  which  the  Office 
believes  have  information  relevant  to  an 
agency  decision  on  an  award  or 
adoption  of  a  suggestion,  or  granting  a 
quality  step  increase. 

e.  Personnel  documents  of  the  Office. 

OPM/INTERNAL— 13 
SYSTEM  NiUW: 

Employee  Assistance  Program 
Records 

SYSTEM  location: 

Associate  Director  for  Workforce 
Effectiveness  and  Development,  Office 
of  Personnel  Management,  1900  E  Street, 
NW.,  Washington,  D.C.  20415,  and  OPM 
regional  and  area  personnel  offices.  (See 
list  of  OPM  regional  office  addresses  in 
the  Appendix.) 

CATEGORIES  OF  INOIVIOUALS  COVERED  BY  THE 

system: 

Current  Office  employees  who  have 
been  counselled  for  abuse  of  alcohol  or 
drugs,  or  personal  or  emotional  health 
problems. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

These  are  records  of  employees'  visits 
to  the  Employee  Assistance  Program 
Counsellors  to  receive  counselling  on 
drug  abuse,  alcoholism,  or  behavioral  or 
emotional  problems. 


AUTHOMTV  TOR  MAINTCNANCE  OF  THE 

system: 

5  U.S.C.  3301  and  7901,  21  U.S.C.  1108, 
42  U.S.C.  4581, 44  U,S.C.  3101,  and  Public 
Laws  91-816  and  92-255. 

FUftPOSS: 

These  records  are  used  to  document 
the  nature  of  the  individual’s  problem 
and  progress  and,  when  necessary,  to 
refer  individuals  to  appropriate 
community  or  private  resources  for 
treatment  or  rehabilitaticm. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  NICLUDRIQ  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  used: 

a.  To  disclose  information  to  the 
Department  of  Justice  or  other 
appropriate  Federal  agencies  in 
defending  claims  against  the  United 
States,  when  the  claim  is  based  upon  an 
individual's  mental  or  physical 
condition  and  is  alleged  to  have  arisen 
because  of  activities  of  the  Office  in 
connection  with  such  individual. 

Such  disclosures  will  be  restrictively  . 
made;  in  particular,  disclosures  of 
informaticm  pertaining  to  an  individual 
with  a  history  of  alcohol  or  drug  abuse 
will  be  limited  in  compliance  with  the 
restrictions  of  the  confidentiality  of 
Alcohol  and  Drug  Abuse  Patient 
Records  regulations,  45  CFR  Part  2. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING  AND 
DISPOGINO  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Ihese  records  are  maintained  in  Hie 
folders. 

RETRIEVABnJTY: 

These  records  are  retrieved  by  the 
name  of  the  individual  on  whom  they 
are  maintained. 

SAFEGUARDS: 

These  records  are  maintained  in 
locked  hie  cabinets  with  access  limited 
to  the  Employee  Assistance  Program 
coordinator. 

RETENTION  AND  disposal: 

Records  are  maintained  for  1  year 
after  the  employee’s  last  contact  with 
the  counsellor,  or  until  the  employee’s 
separation  or  transfer,  whichever  comes 
First.  Records  are  destroyed  by 
shredding  or  burning. 

• 

SYSTEM  MANAOER(8)  AND  ADDRESS: 

Associate  Directw  for  WoHdorce 
Effectiveness  and  Development,  Office 
of  Personnel  Management,  1900  E  Street, 
NW.,  Washington,  D.C.  20415. 


notification  procedure: 

Office  employees  wishing  to  inquire 
whether  this  system  of  records  contains 
information  a^ut  them  should  ciHitact 
the  Employee  Assistance  Program 
Coordinator  at  the  office  where  the 
counselling  took  place  (see  list  of  OI^ 
regional  office  addresses  in  the 
Appendix).  Individuals  must  furnish  the 
following  information  for  their  records 
to  be  located  and  identified: 

a.  Name. 

b.  Date  of  birth. 

RECORD  ACCESS  PROCEDURES: 

Office  employees  wishing  to  request 
access  to  records  about  them  should 
contact  the  Employee  Assistance 
Program  Coordinator  at  the  office  where 
the  counselling  took  place  (see  list  of 
OPM  regional  office  addresses  in  the 
Appeni^).  Individuals  must  furnish  the 
following  information  for  their  records 
to  be  located  and  identified:  . 

a.  Name. 

b.  Date  of  birdi. 

An  individual  must  also  follow  the 
Office’s  Privacy  Act  regulations 
regarding  access  to  records  and 
veribcation  of  identity  (5  CFR  297.203 
and  297.201). 

CONTESTINO  RECORDS  PROCEDURES: 

Office  employees  wishing  to  request 
amendment  to  records  about  them 
should  contact  the  Employee  Assistance 
Program  Coordinator  at  the  office  where 
the  counselling  took  place  (see  list 
OPM  regional  office  addresses  in  the 
Appendix).  Individuals  must  furnish  the 
following  information  for  their  records 
to  be  located  and  identibed: 

a.  Name. 

b.  Date  of  birth. 

An  individual  must  also  follow  the 
Office’s  Privacy  Act  regulations 
regarding  amendment  of  records  and 
veribcation  of  identity  (5  CFR  297uU)8 
and  297.201). 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
comes  from  the  individual  to  whom  it 
applies  and  the  Employee  Assistance 
Counsellor  who  records  the  counselling 
session. 

OPM/INTERNAL— F14 
SYSTEM  name: 

Federal  Executive  Development 
Program  Reewds. 

SYSTEM  location: 

Office  of  Personnel,  Office  of 
Personnel  Management,  1900  E  Street, 
NW.,  Washington,  D.C.  20415. 


CA-mOMES  OF  HRMVIOUALS  COVBHEO  BY  THE 

svstbi: 

Current  and  former  Office  of 
Personnel  Management  employees  at 
the  GS-15  or  equivalent  leveL  who 
applied  for  the  Federal  Executive 
Development  Program. 

CATEGORIES  OF  RECORDS  M  THE  SYSTEM: 

These  records  contain  demographic 
information  and  background  data  on  the 
experience,  education,  awards,  and 
career  interests  of  applicants,  their 
agency  recommendations  for  the 
program,  and  supervisory  evaluations. 
Note. — ^This  system  does  not  include 
records  of  the  evaluation  process  used 
by  the  selection  panel  in  choosing  the 
bnalists,  and  data  on  assignments  and 
progress  under  the  program.  Such 
records  are  maintained  in  the  OPM/ 
CENTRAL-5  system  of  Federal 
Executive  Development  Program 
Records. 

AUTHORITY  FOR  MAINTENAfICE  OF  THE 
SYSTEM: 

Executive  Orders  11315, 12027,  and 
9397. 

purpose: 

These  records  are  maintained  and 
used  by  the  Office  to  nominate 
employees  for  the  Federal  Executive 
Development  Program.  When  an 
employee  is  accepted  for  the  Program, 
the  records  may  be  used  to  arrange 
work  assignments,  and  to  monitor 
progress  on  assignments  under  the 
program.  The  Office  may  use  these 
records  to  locate  individuals  for 
personnel  researdi. 

ROUTINE  USES  OF  RECORDS  MANfTAINEO  IN 
THE  SYSTEM,  INCLUDNM  CATEGORMS  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  used: 

a.  To  provide  information  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  that  congressional  office  made  at 
the  request  of  that  individual. 

b.  To  disclose  information  to  agencies 
in  which  the  selected  employee  is  or  will 
be  performing  work  assignments  under 
the  Program. 

c.  By  the  Office  of  Personnel 
Management  in  the  production  of 
summary  descriptive  statistics  and 
analytical  studies  in  support  of  the 
function  for  which  the  records  are 
collected  and  maintained,  or  for  related 
work  force  studies.  While  published 
studies  do  not  contain  individual 
identibers,  in  some  instances  the 
selection  of  elements  of  data  included  in 
the  study  may  be  structured  in  such  a 
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way  as  to  make  the  data  individually 
identiHable  by  inference. 

d.  To  disclose  information  to  the 
appropriate  Federal,  State,  or  local 
agency  responsible  for  investigating, 
prosecuting,  enforcing  or  implementing  a 
statute,  rule,  regulation,  or  order,  where 
the  Office  of  Personnel  Management 
becomes  aware  of  an  indication  of  a 
violation  or  potential  violation  of  civil  or 
criminal  law  or  regulation. 

e.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  judicial 
proceeding  before  the  coiM. 

f.  By  the  National  Archives  and 
Records  Service  (General  Services 
Administration)  in  records  management 
inspections  conducted  imder  authority 
of  44  U.S.C.  2904  and  2096. 

g.  To  disclose,  in  response  to  a  request 
for  discovery  or  for  appearance  of  a 
witness,  information  that  is  relevant  to 
the  subject  matter  involved  in  a  pending 
judicial  or  administrative  proceeding. 

h.  To  disclose  information  to  ofihcials 
of:  the  Merit  Systems  Protection  Board, 
including  the  Office  of  the  Special 
Counsel;  the  Federal  Labor  Relations 
Authority  and  its  General  Counsel;  or 
the  Equal  Employment  Opporhmity 
Commission  when  requested  in 
performance  of  their  authorized  duties. 

POLICIES  AND  PfUCnCES  FOR  STORINO, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  Nl  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  in  file  folders. 
retrievabiuty: 

Records  are  retrieved  by  the  name  of 
the  individual  on  whom  they  are 
maintained. 

SAFEGUARDS: 

Records  are  kept  in  locked  cabinets 
and  are  available  only  to  authorized 
personnel  whose  duties  require  access. 

retention  AND  DISPOSAI.: 

These  records  are  filed  alphabetically 
by  year.  They  are  retained  for  five 
years,  and  are  disposed  of  by  burning. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Director,  Office  of  Personnel,  Office  of 
Personnel  Management,  1900  E  Street, 
NW.,  Washington,  D.C.  20415 

NOTIFICATION  procedure: 

•  Individuals  wishing  to  inquire 
whether  this  system  contains 
information  alMut  them  should  address 
their  inquiries  to  the  System  Manager. 
Individuals  must  furnish  the  following 
information  for  their  recordsto  be 
located  and  identified: 

a.  Full  name. 


b.  Date  of  birth. 

c.  Social  Security  Number. 

RECORD  ACCESS  PROCEDURES: 

Individual  wishing  to  request  access 
to  records  about  them  should  contact 
the  System  Manager  indicated  above. 
Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

c.  Social  Security  Number. 

An  individual  requesting  access  must 
also  follow  the  Office’s  Privacy  Act 
regulations  regarding  access  to  records 
and  verification  of  identity  (5  CFR 
297.203  and  297.201). 

CONTESTING  RECORD  PROCEDURES: 

Individuals  wishing  to  request 
amendment  of  their  records  should 
contact  the  System  Manager  indicated 
above.  Individuals  must  furnish  the 
following  information  for  their  records 
to  be  located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

c.  Social  Security  Number. 

An  individual  requesting  amendment 
must  also  follow  the  Office’s  Privacy 
Act  regulations  regarding  amendment  of 
records  and  verification  of  identity  (5 
CFR  297.208  and  297.201). 

RECORD  SOURCE  CATEGORIES: 

Information  is  provided  by  the 
individual  to  whom  the  record  pertains, 
his  or  her  supervisors  and  other 
management  officials,  or  is  obtained 
fi'om  agency  records. 

OPM/INTERNAL— 15 

SYSTEM  name: 

Employee  Locator  Card  Files. 

SYSTEM  location: 

Personnel  and  administrative  offices 
of  the  Office  of  Personnel  Management, 
1900  E.  Street  NW.,  Washington,  D.C 
20415,  and  OPM  regional  and  area 
offices.  (See  list  on  OPM  regional  office 
addresses  in  the  Appendix). 

CATEGORIES  OF  BEMVIOUALS  COVERED  BY  THE 

system: 

Employees  of  the  Office  of  Personnel 
Management 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  system  contains  information 
regarding  the  organizational  location 
and  telephone  extension  of  individual 
Office  employees.  The  system  also 
contains  the  home  address  and 
telephone  number  of  the  employee,  and 
the  name,  address,  and  telephone 
number  of  an  individual  to  contact  in  the 
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event  of  a  medical  or  other  emergency 
involving  the  employee. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C.  301 

purpose: 

Information  is  collected  for  this 
system  for  use  in  preparing  telephone 
directories  of  the  extensions  of  Office 
employees.  The  record  also  serves  to 
identify  an  individual  for  Office  officials 
to  contact,  should  an  emergency  of  a 
medical  or  other  nature  involving  the 
employee  occur  while  the  employee  is 
on  the  job.  These  records  may  be  used 
to  locate  individuals  for  personnel 
research. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  M 
THE  SYSTEM,  INCLUDNM  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  uses: 

These  records  and  information  in 
these  records  may  be  used: 

a.  To  provide  information  to  a 
congressional  office  fi'om  the  record  of 
an  individual  in  response  to  an  inquiry 
from  that  congressional  office  made  at 
the  request  of  that  individual. 

b.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  suit  before  the 
court. 

c.  By  the  Office  of  Personnel 
Management  in  the  production  of 
summary  descriptive  statistics  and 
analytical  studies  in  support  of  the 
function  for  which  the  records  are 
collected  and  maintained,  or  for  related 
work  force  studies.  While  published 
statistics  and  studies  do  not  contain 
individual  identifiers,  in  some  instances 
the  selection  of  elements  of  data 
included  in  the  study  may  be  structured 
in  such  a  way  as  to  make  the  data 
individually  identifiable  by  inference. 

d.  To  disclose,  in  response  to  a 
request  for  discovery  or  for  appearance 
of  a  witness,  information  that  is  relevant 
to  the  subject  matter  involved  in  a 
pending  judicial  or  administrative 
proceeding. 

POLICIES  AND  PRACnCES  FOR  STORINO, 
RETRKVINO,  ACCESSNM,  RETANMNO,  AND 
DISPOSINO  OF  RECORDS  IN  THE  SYSTEM:  ' 

storage: 

Records  are  maintained  on  cards. 

retrievabbjty: 

Records  are  retrieved  by  the  name  of 
the  individuals  on  whom  they  are 
maintained. 

safeguards: 

Records  are  maintained  in  secured 
areas  and  are  available  only  to 
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authorized  personnel  whose  duties 
require  access. 

aETENTKHI  AND  DISPOSAL: 

Records  are  maintained  as  long  as  the 
individual  is  an  employee  of  the  Office 
of  Personnel  Management.  Expired 
records  are  destroyed  by  burning  or 
shredding. 

SYSTEM  MANAOER(S)  AND>|^DDRE8S: 

Director,  Office  of  Personnel,  Office  of 
Personnel  Management,  1900  E.  Street, 
NW.,  Washington,  D.C.  20415. 

NOTIFICATION  PROCEDURE: 

Office  employees  wishing  to  inquire 
whether  this  system  contains 
information  about  them  should  contact 
the  appropriate  0PM  administrative 
officer  where  employed.  Individuals 
must  supply  the  following  information 
for  their  records  to  be  located  and 
identified: 

a.  Full  name. 

RECORD  ACCESS  PROCEDURES: 

Office  employees  wishing  to  request 
access  to  records  about  them  should 
contact  the  appropriate  OPM 
administrative  officer  where  employed. 
Individuals  must  supply  the  following 
information  for  their  records  to  be 
located  and  identified: 
a.  Full  name. 

Individuals  requesting  access  must 
also  comply  with  the  Office's  Privacy 
Act  regulations  regarding  access  to 
records  and  verification  of  identity  (5 
CFR  297.203  and  297.201). 

CONTESTINO  RECORD  PROCEDURES: 

Office  employees  may  amend 
information  in  ffiese  records  at  any  time 
by  resubmitting  the  cards.  Individuals 
wishing  to  request  amendment  of  their 
records  under  the  provisions  of  the 
Privacy  Act  should  contact  the 
appropriate  OPM  administrative  officer 
where  employed.  Individuals  must 
furnish  the  following  information  for 
their  recores  to  be  located  and 
identified: 
a.  Full  name. 

Individuals  requesting  amendment 
must  also  follow  the  Office's  Privacy 
Act  regulations  regarding  amendment  of 
records  and  verification  of  identity  (5 
CFR  297.208  and  297.201). 

RECORD  SOURCE  CATEGORIES: 

Information  is  provided  by  the 
individual  who  is  the  subject  of  the 
record. 

OPt'  'Internal— 16 

SYSTEM  name: 

Employee  Production  Records. 


SYSTEM  location: 

Central  operating  offices  of  the  Office 
of  Personnel  Management,  1900  E  Street 
NW.,  Washington,  D.C.  20415;  OPM 
regional  Transcription  Centers  at  the 
OPM  regional  office  addresses  listed  in 
the  Appendix;  and  OPM  regional 
operating  offices  at  the  addresses  listed 
in  the  Appendix. 

CATEGORIES  OF  INDUnOUALS  COVERED  BY  THE 
system: 

All  OPM  employees  whose  position 
duties  require  a  daily  average 
production  rate,  e.g.,  dictating  machine 
transcribers  and  employees  involved  in 
processing  retirement  claims. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  system  is  comprised  of  records  of 
daily  average  production  rates  for  each 
affected  employee. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
system: 

5  U.S.C.  301. 
purpose: 

These  records  are  maintained  for 
purposes  of  determining  eligibility  for 
promotions  to  grade  levels  which 
require  certain  minimum  average 
production  rates.  They  may  be  used  to 
locate  individuals  for  personnel 
research. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  used: 

a.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  a  party  to  a  judicial 
proceeding  before  the  court. 

b.  By  the  National  Archives  and 
Records  Service  (General  Services 
Administration)  for  records  management 
inspections  conducted  under  authority 
of  44  U.S.C.  2904  and  2906. 

c.  To  disclose,  in  response  to  a  request 
for  discovery  or  for  appearance  of  a 
witness,  information  that  is  relevant  to 
the  subject  matter  involved  in  a  pending 
judicial  or  administrative  proceeding. 

d.  To  disclose  information  to  officials 
of:  the  Merit  Systems  Protection  Board, 
including  the  Office  of  the  Special 
Counsel;  the  Federal  Labor  Relations 
Authority  and  its  General  Counsel;  or 
the  Equal  Employment  Opportunity 
Commission  when  requested  in 
performance  of  their  authorized  duties. 


POUCIEB  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

Records  are  maintained  in  looseleaf 
notebooks  and  file  folders. 

RETRIEV  ability: 

Retirement  employee  records  are 
retrieved  by  GS  grade  and  by  the  name 
of  the  individual  on  whom  they  are 
maintained;  other  records  (on 
transcriber,  clerical  and  other 
personnel)  are  retrieved  by  the  name  of 
the  individual  on  whom  they  are 
maintained. 

SAFEGUARDS: 

Records  are  maintained  in  lockable 
drawers  with  access  limited  to  the 
employee’s  supervisor  or  other 
management  officials  whose  duties 
require  access. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  for  3  years  and 
are  destroyed  by  burning,  shredding,  or 
pulp  maceration. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Associate  Director  for  Compensation, 
Office  of  Personnel  Management,  1900  E 
Street,  NW.  Washington,  D.C.  20415  for 
production  records  on  employees  of  that 
office;  Chief,  OPM  Regional 
Investigation  Division  (see  OPM 
regional  office  addresses  listed  in  the 
Appendix)  for  Transcription  Center 
records;  Director  of  the  OPM  Regional 
Office  at  the  addresses  listed  in  the 
Appendix,  for  other  production  records 
maintained  in  the  regions;  and 
appropriate  Associate  or  Assistant  OPM 
directors,  for  records  maintaned  in  the 
Central  offices. 

NOTIFICATION  PROCEDURE: 

OPM  employees  wishing  to  inquire 
whether  this  system  contains  records  on 
them  should  contact  the  System 
Manager  indicated  above.  Individuals 
must  furnish  the  following  information 
for  their  records  to  be  located  and 
identified: 

a.  Full  name. 

b.  GS  grade. 

RECORDS  ACCESS  PROCEDURES: 

Individual  wishing  to  request  access 
to  records  about  them  should  contact 
the  appropriate  System  Manager 
indicated  above.  Individuals  must 
provide  the  following  information  for 
their  records  to  be  located  and 
identified: 

a.  Full  name. 

b.  GS  grade. 

Individuals  requesting  access  must 
also  follow  the  Office’s  Privacy  Act 
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regulations  regarding  access  to  records 
and  verification  of  identity  (5  GFR 
297.203  and  297.201). 

coNTEanNO  atcoao  moccouacs: 

Individuals  wishing  to  request 
amendment  of  records  about  them 
should  contact  the  appropriate  System 
Manager  indicated  above.  Individuals 
must  furnish  the  following  information 
for  their  records  to  be  located  and 
identified: 

a.  Full  name. 

b.  GS  grade. 

Individuals  requesting  amendment 
must  also  follow  the  Office’s  Privacy 
Act  regulations  regarding  amendment  to 
records  and  verification  of  identity  (5 
CFR  297.208  and  297.201). 

RECORD  SOURCE  CATEGORIES: 

Records  are  derived  from  production 
counts  maintained  by  the  employee  and 
fi-om  the  employee’s  supervisor. 

OPM/Intemal — ^17 

SYSTEM  name: 

Investigator  Performance  Records. 

SYSTEM  L0CAT1ON(S): 

These  records  are  located  at  Office  of 
Personnel  Management  regional 
investigations  division  offices,  the 
Washington  Division  of  Investigations, 
and  at  the  duty  stations  of  supervisory 
investigators.  (See  list  of  OPM  regional 
office  addresses  in  the  Appendix.) 

CATEGORIES  OS  MOIVIOUAtS  COVERED  BY  THE 
SYSTEM: 

Current  and  former  Office  of 
Personnel  Management  investigators 
(includes  investigative  records  officers 
and  supervisory  investigators)  and 
investigative  technicians. 

CATEGORKS  OF  RECORDS  Mi  THE  SYSTEM: 

These  records  contain  the  following 
kinds  of  information:  work  performance 
records;  their  analysis  and  evaluation: 
records  of  training  completed  and 
projected  training  needw  records  of 
counseling:  specid  assignment  and 
travel  records:  availability  and 
qualifications  for  special  assignments; 
motor  vehicle  acd^nt  records: 
authorization  for  travel  for  use  of 
govemment-OTvned  vehicles,  and  other 
special  authorizations:  commendations, 
awards,  and  deficiencies;  personal  and 
locator  data  for  locator  purposes:  salary; 
records  of  miscellaneous  expenses  and 
mileage:  and  work  progress  and 
production  records. 

At  supervisory  locations  remote  from 
the  Official  Personnel  Folder,  these-fUes 
may  also  include  the  following  kinds  of 
records:  statements  of  experience  and 


qualifications;  past  and  present  grades; 
and  copies  of  personnel  actions 
including  appointments,  reassignments, 
demotions,  details,  promotions, 
transfers,  and  separations. 

AUTHORITY  FOR  MAHITENANCE  OF  THE 

system: 

5  U.S.C.  301. 1302. 4118, 4303. 4506. 

PURPOSES  OF  THE  SYSTEM: 

Records  are  maintained  in  this  system 
to  accomplish  the  following  purposes: 

a.  Tbe  effective  management  of  the- 
Office’s  investigations  program; 

b.  The  proper  assignment,  transfer, 
promotion,  detail,  training,  and 
reassignment  of  investigators; 

c.  The  completion  of  required 
performance  ratings  and  appraisals. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  NtCURNNO  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  used: 

a.  By  an  agency,  office,  or  other 
establishment  in  the  executive, 
legislative,  or  judicial  branch  of  the 
Federal  Government,  or  the  District  of 
Columbia  Government,  in  response  to 
its  request,  in  connection  with  the  hiring 
or  retention  of  an  employee,  the 
issuance  of  a  security  clearance,  the 
conducting  of  a  security  or  suitability 
investigation  of  an  individual  the 
classifiying  of  jobs,  the  letting  of  a 
contract  or  the  issuance  of  a  license, 
grant  or  other  benefit  by  the  requesting 
agency,  to  the  extent  that  the 

■  information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  die 
matter. 

b.  By  the  Office  of  Personnel 
Management  in  the  production  of 
summary  descriptive  statistics  and 
analytical  studies  in  support  of  the 
function  for  which  the  records  are 
collected  and  maintained,  or  for  related 
work  force  studies.  While  published 
statistics  and  studies  do  not  contain 
individual  identifiers,  in  some  instances 
the  selection  of  elements  of  data 
included  in  the  study  may  be  structured 
in  such  a  way  as  to  make  the  data 
individually  identifiable  by  inference. 

c.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  judicial 
proceeding  before  the  court. 

d.  To  any  source  from  which 
additional  information  is  requested  (to 
the  extent  necessary  to  identify  the 
individual,  inform  the  source  of  the 
purpose  of  the  request  and  identify  the 
type  of  information  requested),  where 
necessary  to  obtain  information  relevant 
to  an  Office  decision  concerning  the 
hiring  or  retention  of  an  employee,  the 


issuance  of  a  security  clearance,  the 
conducting  of  a  security  or  suitability 
investigation  of  an  individual  the 
classifying  of  jobs,  the  letting  of  a 
contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit. 

e.  To  the  appropriate  Federal  State,  or 
local  agency  responsible  for 
investigating,  prosecuting,  enforcing,  or 
implementing  a  statute,  ^e,  regulation, 
or  order  where  the  Office  of  Personnel 
Management  becomes  aware  of  an 
indication  of  a  violation  or  potential 
violation  of  dvil  or  criminal  law  or 
regulation. 

f.  To  provide  information  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
fiom  that  congressional  office  made  at 
the  request  of  that  individual 

g.  To  the  National  Archives  and 
Records  Service  (General  Services 
Administration)  in  records  management 
inspections  conducted  under  authority 
of  44  U.S.C.  2904  and  2906. 

h.  To  disclose,  in  response  to  a 
request  for  discovery  or  for  appearance 
of  a  witness,  information  that  is  relevant 
to  the  subject  matter  involved  in  a 
pending  judicial  or  administrative 
proceeding. 

i.  To  disclose  information  to  officials 
of:  the  Merit  Systems  Protection  Board,  ' 
including  the  Office  of  the  ^lecial 
Counsel;  the  Federal  Labor  Relations 
Authority  and  its  General  Counsel;  or 
the  Equal  Employment  Opportunity 
Commission  when  requested  in 
performance  of  their  authorized  duties. 

FOUCIES  AND  FRACTtCES  FOR  8TORINO, 
RETRIEVING,  ACCESENIG,  RETAINING  AND 
DISPOSING  OF  RECORDS  M  THE  SYSTEM. 

STORAGE: 

These  records  are  maintained  in  file 
folders;  locator  information  may  be  on 
file  cards. 

retrievabiuty: 

Records  are  retrieved  by  the  name  of 
the  individual  on  whom  they  are 
maintained. 

SAFEGUARDS: 

Records  are  located  either  in  cabinets 
equipped  with  drop  bar  and 
combination  locks;  in  three-position  lock 
reinforced  metal  cabinets;  or  in  key  lock 
file  cabinets.  Access  is  restricted  to  the 
supervisory  and  management 
investigative  staff  or  to  those  employees 
assigned  to  act  in  support  of  this  stafiL 

RETENTION  AND  disposal: 

Generally,  the  record  is  maintained 
during  the  period  of  the  individual’s 
service  widi  the  Office’s  investigations 
program  and  is  destroyed  by  burning  or 
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shredding  one  year  after  separation 
from  the  program.  Items  in  an 
individual's  record  having  continuing 
uses  such  as  statements  of  special 
qualifications,  training,  or  awards,  are 
maintained  for  the  life  of  the  Gle.  Items 
reflecting  the  individual’s  status,  such  as 
salary  or  special  authorizations,  are 
maintained  while  timely.  Items  that 
report  appraisals  and  evaluations, 
information  supporting  those  appraisals 
and  similar  items  are  retained  for  two 
years  plus  the  current  year  and  are  then 
destroyed.  Records  or  routine  travel, 
expenses,  and  work  progress  are 
destroyed  after  six  months. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Personnel  Investigations  Division, 
Associate  Director  for  Staffing  Services, 
Office  of  Personnel  Management,  1900  E 
Street  NW.,  Washington,  D.C.  20415. 

NOTinCATION  procedure: 

Individuals  wishing  to  inquire 
whether  this  system  contains  a  record 
on  them  should  contact  the  appropriate 
office  as  follows: 

a.  Current  OPM  non-supervisory 
investigators  should  contact  the 
supervisory  investigator  to  whom 
assigned. 

b.  Former  OPM  investigators  and 
current  OPM  supervisory  investigators 
should  contact  Ae  Chief  of  the 
Investigations  Division  to  whom  last  or 
currently  assigned  at  the  OPM  regional 
o^ices  (see  OPM  regional  ofHce 
addresses  in  the  Appendix.) 

Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identified: 

a.  Full  name. 

b.  Date  of  last  investigations 
assignment. 

c.  Duty  location  of  last  or  present 
investigations  duty  station. 

RECORD  ACCESS  PROCEDURES: 

Individuals  wishing  to  request  access 
to  their  records  should  contact  the 
appropriate  ofrice  and  individual  set 
forth  imder  "Notification  procedure." 
Individuals  must  supply  the  following 
information  for  their  records  to  be 
located  and  identified: 

a.  Full  name. 

b.  Date  of  last  investigations 
assignment 

c.  Duty  location  of  last  or  present 
investigations  duty  station. 

Individuals  requesting  access  must 
also  comply  with  the  Office’s  Privacy 
Act  regulations  regarding  access  to 
records  and  verification  of  identity  (5 
CFR  297.203  and  297.201). 


CONTESTING  RECORD  PROCEDURES: 

Individuals  wishing  to  request 
amendment  to  their  records  should 
contact  the  System  Manager  indicated 
above.  Individuals  must  furnish  the 
following  information  for  their  records 
to  be  located  and  identified: 

a.  Full  name. 

b.  Date  of  last  investigations 
assignment. 

c.  Duty  location  of  last  or  present 
investigations  duty  station. 

Individuals  requesting  amendment 
must  also  comply  with  the  Office’s 
Privacy  Act  regulations  regarding  access 
to  records  and  verification  of  identity  (5 
CFR  297.208  and  297.201). 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
is  provided  by: 

a.  The  individual  on  whom  the  record 
is  maintained. 

b.  Supervisory  and  other  observations 
of  work  performance. 

c.  Official  notices  of  personnel 
actions. 

d.  Correspondence  from  persons  with 
whom  the  individual  has  had  work 
contact. 

OPM/Intemal — 18 

SYSTEM  name: 

Speaker  resume  and  Clearance 
Records. 

SYSTEM  location: 

Associate  Director  for  Workforce 
Effectiveness  and  Development,  Office 
of  Personnel  Management,  1900  E  Street 
NW.,  Washii^ton,  D.C.  20415,  and  OPM 
Regional  Training  Centers.  (See  list  of 
OPM  regional  office  addresses  in  the 
Appendix.) 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Facility  members,  subject  matter 
experts,  consultants,  and  teachers  who 
have  been  cleared  by  the  Office’s 
Personnel  Investigations  Division  (PID) 
and  with  whom  the  Office  may  contract 
to  deliver  training  courses  or  portions 
thereof. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

These  records  include  resumes, 
faculty  data  sheets,  and  verification  of 
the  individual’s  investigative  clearance 
which  has  been  prepared  by  PID.  The 
records  may  include  name  and 
address(es)  of  the  individual,  date  and 
place  of  birth,  date  of  security  clearance, 
courses  taught,  with  date,  location,  and 
amount  paid  in  chronological  order. 
Records  maintained  centrally  by  the 
Office  contain  only  name,  date  and 
place  of  birth,  home  address. 


occupation,  date  of  clearance,  and  the 
training  center  or  region  which 
requested  clearance. 

Note. — Any  detailed  investigative 
records  are  maintained  by  PID.  See  the 
notice  for  the  OPM/ Central— 11  system. 
Personnel  Investigations  Records. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
system: 

5  U.S.C.  4107. 
purpose: 

These  records  are  used  to  identify  and 
contact  potential  speakers  and 
instructors  of  Office  of  Personnel 
Management  training  programs.  Prior  to 
issuance  of  a  speaker  contract,  the 
speaker  clearance  file  is  checked  to 
determine  if  the  individual  has  been 
cleared  to  speak  at  regional  or  central 
office  training  courses. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  used: 

a.  To  disclose  pertinent  information  to 
the  appropriate  Federal,  State,  or  local 
agency  responsible  for  investigating, 
prosecuting,  enforcing,  or  implementing 
a  statute,  i^e,  regulation,  or  order, 
where  the  Office  of  Personnel 
Management  becomes  aware  of  an 
indication  of  a  violation  or  potential 
violation  of  civil  or  criminal  law  or 
regulation. 

b.  To  disclose  information  to  any 
source  firom  which  additional 
information  is  requested  (to  the  extent 
necessary  to  identify  the  individual, 
inform  the  source  of  the  purpose  of  the 
request,  and  identify  the  type  of 
information  requested),  where  necessary 
to  obtain  information  relevant  to  an 
Office  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  conducting 
of  a  security  or  suitability  investigation 

•  of  an  individual,  the  classifying  of  jobs, 
the  letting  of  a  contract  or  the  issuance 
of  a  license,  grant  or  offier  benefit 

c.  To  disclose  information  to  a  Federal 
agency,  in  response  to  its  request  in 
connection  with  the  hiring  or  retention 
of  an  employee,  the  issuance  of  a 
security  clearance,  the  conducting  of  a 
security  or  suitability  investigation  of  an 
individuat  the  classifying  of  jobs,  the 
letting  of  a  contract  or  the  issuance  of  a 
license,  grant  or  other  benefit  by  the 
requestiiig  agency,  to  the  extent  that  the 
information  is  relevant  and  necessary  to 
the  request  agency’s  decision  on  the  ■ 
matter. 

d.  To  disclose  information  to  the 
Office  of  Management  and  Budget  at 
any  stage  in  the  legislative  coo^ination 
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and  clearance  process  in  connection 
with  private  relief  legislation  as  set  forth 
in  0MB  Circular  No.  A-19. 

e.  To  provide  information  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  that  congressional  office  made  at 
the  request  of  that  individual 

f.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  judicial 
proceeding  before  the  court 

g.  By  the  National  Archives  and 
Records  Service  (General  Services 
Administration)  in  records  management 
inspections  conducted  under  authority 
of  44  U.S.C.  2904  and  2906. 

h.  To  disclose  in  response  to  a  request 
for  discovery  or  for  appearance  of  a 
witness,  information  that  is  relevant  to 
the  subject  matter  involved  in  a  pending 
judicial  or  administrative  proceeding. 

i.  To  disclose  information  to  officials 
of:  the  Merit  Systems  Protection  Board, 
including  the  Office  of  the  Special 
Coimsel;  the  Federal  Labor  Relations 
Authority  and  its  General  Counsel  or 
the  Equal  Employment  Opportunity 
Commission  when  requested  in 
performance  of  their  authorized  duties. 

POUCIES  AND  PRACnCCS  FOR  STORINO, 
RETRIEVMa,  ACCeSSINO,  RETAININO,  AND 
OISPOSINO  OF  RECORDS  IN  THE  SYSTEM. 

STORAOC: 

These  records  are  maintained  on 
index  cards,  or  in  file  folders  and 
binders. 

retrievabiuty: 

Records  are  retrieved  by  the  name  of 
the  individual  on  whom  they  are 
maintained. 

SAFEOUARDS: 

Records  are  located  in  lockable  metal 
niing  cabinets  or  in  secured  rooms  with 
access  limited  to  personnel  whose 
official  duties  require  access. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  as  long  as  the 
individual  is  actively  utilized  in  the 
training  program.  Clearances  are  valid 
for  3  years,  and  records  are  reviewed  at 
that  time  for  reclearance.  Records  on 
speakers  not  used  during  the  three  years 
are  retained  for  a  maximum  of  2  more 
years,  then  are  destroyed  by  shredding 
or  burning. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

a.  For  records  maintained  centrally: 
Associate  Director  for  Workforce  ' 
Effectiveness  and  Development.  Office 
of  Personnel  Management,  1900  E  Street 
NW.,  Washington,  D.C.  20415. 


b.  For  records  maintained  by  Regional 
Training  Centers:  Manager,  Regional 
Training  Center  at  which  individual  is 
being  considered  for  speakership  or 
contract.  (See  list  of  0PM  regional  office 
addresses  in  the  Appendix.) 

NOTIFICATION  PROCEDURE: 

Individuals  wishing  to  inquire 
whether  this  system  of  records  contains 
information  about  them  should  contact 
the  appropriate  System  Manager 
indicated  above.  Individuals  must 
furnish  the  following  information  for 
their  records  to  be  located  and 
identiHed: 

a.  Name. 

b.  Date  of  birth. 

c.  Place  of  birth. 

RECORD  ACCESS  PROCEDURES: 

Individuals  wishing^  request  access 
to  their  records  should  contact  the 
appropriate  System  Manager  indicated 
above.  Individuals  must  furnish  the 
following  information  for  their  records 
to  be  located  and  identified: 

a.  Name. 

b.  Date  of  birth. 

c.  Place  of  birth. 

Individuals  requesting  access  must 
also  comply  with  the  Office’s  Privacy 
Act  regulations  regarding  access  to 
records  and  verification  of  identity  (5 
CFR  297.203  and  297.201). 

CONTESTINO  RECORD  PROCEDURES: 

Individuals  wishing  to  request 
amendment  of  their  records  should 
contact  the  appropriate  System  Manager 
indicated  above.  Individuals  must 
furnish  the  following  information  for 
their  records  to  be  located  and 
identified: 

a.  Name. 

b.  Date  of  birth. 

c.  Place  of  birth. 

Individuals  requesting  amendment  of 
their  records  must  also  comply  with  the 
Office's  Privacy  Act  regulations 
regarding  amendment  to  records  and 
verification  of  identity  (5  CFR  297.208 
and  297.201). 

RECORD  SOURCE  CATEGORIES: 

a.  The  individual  to  whom  the 
information  applies. 

b.  The  0PM  investigative  files 
maintained  by  the  Personnel 
Investigations  Division. 

OPM/Intsmal— 19 

SYSTEM  name: 

Motor  Vehicle  Operator  and  Accident 
Report  Records. 
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SYSTEM  location: 

Office  of  Management,  Office  of 
Personnel  Management,  1900  E  Street, 
NW.,  Washington,  D.C.  20415,  and  0PM 
regional  administrative  offices.  (See  list 
of  OPM  regional  office  addresses  in  the 
appendix.) 

CATEOORIES'OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Current  and  former  employees  of  the 
Office  of  Personnel  Management. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM:  ^ 

The  system  contains  documents 
related  to  the  authorization  and 
issuance  to  an  individual  of  a 
Government  motor  vehicle  operator’s 
permit;  also  included  are  reports, 
correspondence,  and  fiscal  dociunents 
concerning  automobile  accidents 
occurring  in  a  Government  owned  or 
leased  automobile  or  in  a  privately 
owned  vehicle  while  on  official 
business. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Chapter  171  of  Title  28,  United  States 
Code. 

purpose: 

These  records  serve  to  document 
issuance  of  a  Government  motor  vehicle 
operator’s  permit;  accident  reports  and 
related  documents  may  be  used  in 
claims  settlement  litigation  regarding  an 
accident  involving  a  Government  motor 
vehicle  or  privately  owned  vehicle  while 
being  used  on  official  business. 

ROUTINE  USES  OF  RECORDS  MANITAN«D  IN 
THE  SYSTEM,  INCLUDINO  CATEGORKS  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  used: 

a.  To  disclose  pertinent  information  to 
the  appropriate  Federal  State,  or  local 
agency  responsible  for  investigating, 
prosecuting  enforcing,  or  implementing 
a  statute,  rule,  regulation,  or  order, 
where  the  Office  of  Personnel 
Management  becomes  aware  of  an 
indication  of  a  violation  or  potential 
violation  of  civil  or  criminal  law  or 
regulation. 

b.  To  disclose  information  to  any  » 
source  fi‘om  which  additional 
information  is  requested  (to  the  extent 
necessary  to  identify  the  individual, 
inform  the  source  of  the  purpose  of  the 
request,  and  identify  the  type  of 
information  requested),  where  necessary 
to  obtain  information  relevant  to  an 
Office  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  conducting 
of  a  security  or  suitability  investigation 
of  an  individual,  the  classifying  of  jobs. 
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the  letting  of  a  contract,  or  the  issuance 
of  a  grant  or  other  benefit. 

c.  To  provide  information  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  that  congressional  office  made  at 
the  request  of  that  individual. 

d.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  judicial 
proceeding  before  the  court. 

e.  By  the  National  Archives  and 
Records  Service  (General  Services 
Administration)  in  records  management 
inspections  conducted  under  authority 
of  44  U.S.C.  2904  and  2906. 

f.  By  the  Office  of  Personnel 
Management  in  the  production  of 
summary  descriptive  statistics  and 
analytical  studies  in  support  of  the 
function  for  which  the  records  are 
collected  and  maintained,  or  for  related 
work  force  studies.  While  published 
statistics  and  studies  do  not  contain 
individual  identifiers,  in  some  instances 
the  selection  of  elements  of  data 
included  in  the  study  may  be  structured 
in  such  a  way  as  to  make  the  data 
individually  identifiable  by  inference. 

g.  To  disclose  accident  report  record 
information  to  officals  of  labor 
organizations  recognized  imder  the  Civil 
Service  Reform  Act  when  relevant  and 
necessary  to  their  duties  of  exclusive 
representation  concerning  personnel 
policies,  practices,  and  matters  affecting 
working  conditions. 

h.  To  disclose  information  to  a  Federal 
agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention 
of  an  employee,  the  issuance  of  a 
security  clearance,  the  conducting  of  a 
security  or  suitability  investigation,  the 
classifying  of  jobs,  or  the  award  of  a 
contract  license,  grant  or  other  benefit 

i.  To  disclose  information  to  the 
General  Services  Administration  about 
accidents  involving  Government-owned 
or  leased  automobiles. 

j.  To  disclose  information  to  insurance 
carriers  about  accidents  involving 
privately  owned  vehicles. 

k.  To  disclose,  in  response  to  a 
request  for  discovery  or  for  appearance 
of  a  witness,  information  that  is  relevant 
to  the  subject  matter  involved  in  a 
pending  judicial  or  administrative 
proceeding. 

POUaES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

STORAGE: 

These  records  are  maintained  in  file 
folders  and  on  indexed  application 
cards. 


RETRIEVABIUTV: 

Records  are  retrieved  by  the  name  of 
the  individual  on  whom  they  are 
maintained. 

safeguards: 

Records  are  maintained  in  a  secured 
area  with  access  limited  to  authorized 
personnel  whose  duties  require  access. 

RETENTION  AND  DISPOSAL: 

Motor  vehicle  operator  records  are 
maintained  for  three  years  after  the 
separation  of  the  employee  (operator) 
and  are  destroyed  by  shred^ng. 

Accident  reports  are  maintained  for  six 
years  after  the  date  of  the  report  and  are 
destroyed  by  shredding,  except  in  cases 
involving  litigation.  In  cases  involving 
litigation,  these  records  are  to  be 
maintained  for  seven  years. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

a.  For  motor  vehicle  operator  records: 
Director,  Office  of  Management,  Office 
of  Personnel  Management,  1900  E  Street, 
NW.,  Washi^on,  D.C.  20415. 

b.  For  accident  report  records:  Office 
of  the  General  Counsel,  Office  of 
Personnel  Management,  1900  E  Street, 
NW.,  Washington,  D.C.  20415. 

NOTIFICATION  PROCEDURE: 

Individuals  wishing  to  inquire 
whether  this  system  of  records  contains 
information  about  them  should  contact 
the  appropriate  office  as  follows: 

a.  For  accident  report  records:  Contact 
the  System  Manager  for  these  records 
indicated  above; 

b.  Motor  vehicle  operator  records  for 
current  or  former  OPM  Central  Office 
employees:  Contact  the  System  Manager 
indicated  above; 

c.  Motor  vehicle  operator  records  for 
current  and  former  OPM  Regional 
employees:  Contact  the  OPM  Regional 
Director  of  the  region  in  which 
employed  (see  list  of  regional  office 
addresses  in  the  Appendix). 

individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

RECORD  ACCESS  PROCEDURES: 

Individuals  wishing  to  request  access 
to  records  about  them  should  contact 
the  appropriate  office  as  follows: 

a.  For  accident  report  records:  Contact 
the  System  Manager  for  these  records 
indicated  above; 

b.  Motor  vehicle  operator  records  for 
current  or  former  OPM  Central  Office 
employees:  Contact  the  System  Manager 
indicaUd  above; 

c.  Motor  vehicle  operator  records  for 
current  and  former  OPM  Regional 


employees:  Contact  the  OPM  Regional 
Director  of  the  region  in  which 
employed  (see  list  of  regional  office 
addresses  in  the  Appendix). 

Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

An  individual  requesting  access  must 
also  follow  the  Office's  Privacy  Act 
regulations  regarding  access  to  records 
and  verification  of  identity  (5  CFR 
297.203  and  297.201). 

CONTESTING  RECORD  PROCEDURES: 

Individual  wishing  to  request 
amendment  of  their  records  should 
contact  the  appropriate  office  as 
follows: 

a.  For  accident  report  records:  Contact 
the  System  Manager  for  these  records 
indicated  above; 

b.  Motor  vehicle  operator  records  for 
ciurent  or  former  OPM  Central  Office 
employees.  Office  of  Personnel 
Management:  Contact  the  System 
Manager  indicated  above; 

c.  Motor  vehicle  operator  records  for 
current  and  former  OPM  Regional 
employees:  contact  the  OPM  Regional 
Director  of  the  region  in  which 
employed  (see  list  of  regional  office 
addresses  in  the  Appendix). 

Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

An  individual  requesting  amendment 
must  also  follow  the  Office’s  Privacy 
Act  regulations  regarding  amendment  of 
records  and  verification  of  identity  (5 
CFR  297.208  and  297.201). 

RECORD  SOURCE  CATEGORIES: 

a.  The  individual  to  whom  the  record 
pertains. 

b.  OPM  employees  and  other  parties 
involved  in  the  accident. 

c.  Witnesses  to  the  accident. 

d.  Police  reports  and  reports  of 
investigations  conducted  by  OPM 
investigators. 

e.  Officials  of  the  Office  of  Personnel 
Management  and  the  General  Services 
Administration. 

OPM/Internal — ^20 
> 

SYSTEM  name: 

Training  Records. 

SYSTEM  location: 

Office  of  Personnel,  Office  of 
Personnel  Management,  1900  E  Street, 
NW.,  Washington,  D.C.  20415  and  OPM 
regional  offices.  (See  list  of  OPM 
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regional  offices  addresses  in  the 
Appendix.) 

CATCOomes  6f  inoiviouals  covcaeD  by  thc 
system: 

Employees  of  the  Office  of  Personnel 
Management  for  the  previous  three 
years,  who  have  completed 
Government-sponsored  training. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  system  contains  copy  8  and  copy 
3  of  Optional  Form  170:  "Request, 
Authorization,  Agreement  and 
CertiHcation." 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
system: 

Chapter  41  of  title  5,  U.S.C.  and 
Executive  Order  11348. 

purpose: 

These  records  are  used  to  nominate 
and/or  approve  0PM  employees  for 
training  courses  sponsored  by  the 
agency  or  nongovernment  sources  and 
for  recording  completion  of  scheduled 
training. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  used: 

a.  To  provide  information  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
horn  that  congressional  office  made  at 
the  request  of  that  individual. 

b.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  judicial 
proceeding  before  the  cot^. 

c.  By  the  National  Archives  and 
Records  Service  (General  Services 
Adminstration)  in  records  management 
inspections  conducted  under  authority 
of  44  U.S.C.  2904  and  2906. 

d.  By  the  Office  of  Personnel 
Management  in  the  production  of 
summary  descriptive  statistics  and 
analytical  studies  in  support  of  the 
function  for  which  the  records  are 
collected  and  maintained,  or  for  related 
work  force  studies.  While  published 
statistics  and  studies  do  not  contain 
individual  identiflers,  in  some  instances 
the  selection  of  elements  of  data 
included  in  the  study  may  be  structured 
in  such  a  way  as  to  make  the  data 
individually  identifiable  by  inference. 

e.  To  disclose,  in  response  to  a  request 
for  discovery  or  for  appearance  of  a 
witness,  information  that  is  relevant  to 
the  subject  matter  involved  in  a  pending 
judicial  or  adminstrative  proceeding. 

f. JTo  provide  information  to  officials 
of  labor  organizations  recognized  under 
the  Civil  Service  Reform  Act,  when 


relevant  and  necessary  to  their  duties  of 
exclusive  representation  concerning 
personnel  policies,  practices,  and 
matters  affecting  working  conditions. 

g.  To  disclosure  information  to 
officials  of:  the  Merit  Systems  Protection 
Board,  including  the  Office  of  the 
Special  Coimsel;  the  Federal  Labor 
Relations  Authority  and  its  General 
Counsel;  or  the  Equal  Employment 
Opportimity  Commission  when 
requested  in  performance  of  their 
authorized  duties. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM. 

storage: 

The  records  are  maintained  in  three- 
ring  binders. 

retrievabiuty: 

By  name  of  trainee. 

safeguards: 

Locked  metal  cabinets. 

RETENTION  AND  DISPOSAL: 

Retained  for  three  fiscal  years  and 
disposed  of  by  shredding  or  burning. 

SYSTEM  MANAGERS  AND  ADDRESS: 

Director,  Office  of  Personnel,  Office  of 
Personnel  Management,  1900  E  Street, 
NW.,  Washington,  D.C.  20415, 

NOTIFICATION  procedure: 

Individuals  wishing  to  inquire 
whether  this  system  contains 
information  about  them  should  contact 
the  system  manager(s)  or  the 
appropriate  0PM  regional  personnel 
office  where  application  was  made,  as 
listed  in  the  Appendix.  Individuals  must 
furnish  the  following  information  for 
their  records  to  be  located  and 
identified: 

a.  Full  name. 

b.  Social  Security  Number. 

record  access  procedures: 

Individuals  wishing  to  request  access 
to  their  records  should  contact  the 
system  manager  or  the  appropriate  0PM 
regional  personnel  office  where 
application  was  made,  as  listed  in  the 
Appendix.  Individuals  must  furnish  the 
following  information  for  their  records 
to  be  located  and  identified: 

a.  Full  name. 

b.  Social  Security  Niunber. 

Individuals  requesting  access  must 

also  comply  with  the  Office’s  Privacy 
Act  regulations  regarding  access  to 
records  and  verification  of  identity  (5 
CFR  297.203  and  297.201). 


CONTEBTINO  RECORD  procedures: 

Individuals  wishing  to  request 
amendment  of  their  records  should 
contact  the  system  manager  or  the 
appropriate  0PM  regional  personnel 
office  where  application  was  made,  as 
listed  in  the  Appendix.  Individuals  must 
furnish  the  following  information  for. 
their  records  to  be  located  and 
identified: 

a.  Full  name. 

b.  Social  Security  Number. 

Individuals  must  also  comply  with  the 

Office’s  Privacy  Act  regulations 
regarding  amendment  of  records  and 
verification  of  identity  (5  CFR  297.208 
and  297.201). 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
is  provided  by  the  individual  to  whom 
the  information  pertains  or  by  0PM 
officials. 

OPM/Intemal — 21 
SYSTEM  name: 

Performance  Evaluation/Rating 
Records. 

SYSTEM  location: 

Office  of  Personnel,  Office  of 
Personnel  Management  1900  E  Street 
NW.,  Washington,  D.C.  20415  and 
regional  0PM  offices.  (See  list  of  0PM 
regional  offices  addresses  in  the 
Appendix.) 

CATEGORIES  OF  INDWIOUALS  COVERED  BY  THE 

system: 

Current  and  former  Office  employees. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  system  contains  records  relating 
to  supervisory  assessments  of  the  work 
performance  of  each  OPM  employee. 
’The  various  elements  of  the  system 
relate  to:  probationers,  trainees, 
employees,  supervisors,  executive 
performance,  and  performance  rating. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Chapter  43  of  title  5,  U.S.C. 

purpose: 

The  primary  purpose  of  this  system,  in 
compliance  with  the  law,  is  to  provide  a 
means  for  evaluating  the  performance  of 
employees  in  order  to:  1)  strengthen 
supervisor-employee  understanding  and 
relationships:  2)  recongize  the  merits  of 
employees  who  have  contributed  to 
efficiency  and  economy  in  Government 
operations;  3)  determine  methods  to 
increase  the  effectiveness  with  which 
employees  do  their  work:  and  4)  identify 
unsatisfactory  employees  who  should  ble 
reassigned  or  separated. 
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ROUTINC  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  RICLUDINO  THE  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  may  be  used: 

a.  To  provide  information  to  a 
member  of  Congress  from  the  record  of 
an  individual  iti  response  to  an  inquiry 
from  that  member  made  at  the  request  of 
that  individual. 

b.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  suit  before  the 
court. 

c.  By  the  National  Archives  and 
Records  Service,  GSA,  in  records 
management  inspections  conducted 
under  the  authority  of  44  U.S.C.  2904  and 
2906. 

d.  By  the  Office  of  Personnel 
Management  iii  the  production  of 
summary  descriptive  statistics  and 
analytical  studies  in  support  of  the 
function  for  which  the  records  are 
collected  and  maintained,  or  for  related 
work  force  studies.  While  published 
statistics  and  studies  do  not  contain 
individual  identifiers,  in  some  instances 
the  selection  of  elements  of  data 
included  in  the  study  may  be  structured 
in  such  a  way  as  to  make  the  data 
individually  identitiable  by  inference. 

e.  To  disclose,  in  response  to  a  request 
for  discovery  or  for  appearance  of  a 
witness,  information  that  is  relevant  to 
the  subject  matter  involved  in  a  pending 
judicial  or  administrative  proceeding. 

f.  To  disclose  information  to  officials 
of:  the  Merit  Systems  Protection  Board, 
including  the  Office  of  the  Special 
Counsel;  the  Federal  Labor  Relations 
Authority  and  its  General  Counsel;  or 
the  Equal  Employment  Opportunity 
Commission  when  requested  in 
performance  of  their  authorized  duties. 

g.  To  disclose  information  to  a  Federal 
agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention 
of  an  employee,  the  issuance  of  a 
security  clearance,  the  conducting  of  a 
security  or  suitability  investigation  of  an 
individual,  the  classifying  of  jobs,  the 
letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benetit  by  the 
requesting  agency,  to  the  extent  that  the 
information  is  relevant  and  necessary  to 
the  requesting  agency's  decision  on  the 
matter. 

h.  To  disclose  information  to  officials 
of  labor  organizations  recognized  under 
the  Civil  Service  Reform  Act  when 
relevant  and  necessary  to  their  duties  of 
exclusive  representation  concerning 
personnel  policies,  practices,  and 
matters  affecting  working  conditions. 


POUaES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

See  Storage,  Retrievability, 

Safeguards,  Retention,  and  Disposal 
below. 

storage: 

The  records  are  filed  in  tile  folders. 
retrievability: 

The  records  are  retrievable  by  name 
of  the  employee. 

SAFEGUARDS: 

Records  are  stored  in  lockable  metal 
tile  cabinets  or  in  secured  rooms  with 
access  limited  to  those  whose  official 
duties  require  access. 

RETENTION  AND  DISPOSAL: 

Performance  ratings  may  be  disposed 
of  after  two  years  and  performance , 
evaluations  related  to  merit  promotion 
after  tive  years.  Records  to  be  destroyed 
are  destroyed  by  shredding  or  burning. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Director,  Office  of  Personnel,  Office  of 
Personnel  Management,  1900  E  Street, 
NW.,  Washington,  D.C.  20415. 

NOTinCATION  PROCEDURE: 

Individuals  wishing  information  in 
this  system  should  contact  the  system 
manager,  if  employed  in  the  central 
office  or  the  appropriate  administrative 
office  if  employed  in  the  regions.  It  is 
necessary  to  furnish  the  following 
information  in  order  to  locate  and 
identify  records: 

a.  Name. 

b.  Current  or  former  Office 
organization. 

c.  If  former  employee,  date  of 
separation. 

RECORD  ACCESS  PROCEDURES: 

Individuals  wishing  access  to  records 
about  them  should  contact  the  Director, 
Office  of  Personnel,  if  employed  in  the 
central  office  or  the  appropriate 
administrative  office  if  employed  in  the 
regions.  The  following  information  must 
be  supplied  in  order  to  locate  and 
identify  records: 

a.  Full  name. 

b.  Current  or  former  Office 
organization. 

c.  If  former  employee,  date  of 
separation. 

Individuals  requesting  access  must 
also  comply  with  the  Office's  Privacy 
Act  regulations  regarding  access  to 
records  and  veritication  of  identity  (5 
CFR  297.203  and  297.201). 


CONTESTING  RECORD  PROCEDURES:  ,  . 

Individuals  may  request  amendment 
of  their  records  to  correct  factual  errors 
by  contacting  the  systems  manager  in 
the  central  office  or  the  appropriate 
administrative  office  if  employed  in  a 
region.  Individuals  niust  furnish  the 
following  information  for  their  records 
to  be  located  and  identified: 

a.  Full  name. 

b.  Current  or  former  Office 
organization. 

c.  If  former  employee,  date  of 
separation. 

Individuals  requesting  amendment 
must  also  follow  the  Office's  Privacy 
Act  regiilations  regarding  amendment  of 
records  and  veritication  of  identity  (5 
CFR  297.208  and  297.201). 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
is  provided  by  the  individual  to  whom 
the  information  pertains,  by  supervisors, 
and  by  higher  level  0PM  ofticials  in  the 
individual's  organization. 

OPM/INTERNAL— 22 

SYSTEM  NAME: 

Intern  Program  and  Upward  Mobility 
Program  Records 

SYSTEM  location: 

Office  of  Personnel,  Office  of 
Personnel  Management,  1900  E  Street, 
NW.,  Washington,  D.C.  20415  and  OPM 
regional  offices.  (See  list  of  OPM 
regional  offices  addresses  in  the 
Appendix.) 

CATEGORIES  OF  INOnGDUALS  COVERED  BY  THE 

system: 

Office  employees  who  participated  in: 

a.  Administrative  Intern  Programs. 

b.  Personnel  Intern  Programs. 

c.  Classitication  Intern  Programs. 

d.  Claims  Examiner  Intern  Programs. 

e.  Career  Enhancement  Programs. 

categories  of  records  in  the  system: 

a.  SF 171  or  OPM  Form  1178  which 
contains  data  on  employment  history. 

b.  OPM  Forms  125  and  125A  which 
contain  narrative  information  on  the 
employee's  progress  and  evaluation. 

*  c.  Individual  development  plan. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
system: 

Chapter  41  of  title  5,  U.S.C. 

PURPOSE: 

The  purpose  of  the  tile  is  to  document 
internships  and  upward  mobility 
assignments. 


Federal  Register 


ROUTINE  uses  OP  RECORDS  MAINTAINEO  IN 
TME  SYSTEM,  MCURNNO  CATEGORIES  OP 
USERS  AND  TNE  PURPOSES  OP  SUCH  uses: 

These  records  and  information  in 
these  records  may  be  used: 

a.  To  provide  information  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  that  congressional  office  made  at 
the  request  of  that  individual. 

b.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  suit  before  the 
court. 

c.  By  the  National  Archives  and 
Records  Service  (General  Services 
Administration)  in  records  management 
inspections  conducted  under  authority 
of  44  U.S.C.  2904  and  2906.  ' 

d.  To  disclose  information  to  a 
Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance 
of  a  secmity  clearance,  the  conducting 
of  a  security  or  suitability  investigation 
of  an  individual,  the  classifying  of  jobs, 
the  letting  of  a  contract,  or  the  issuance 
of  a  license,  grant,  or  other  benefit  by 
the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and 
necessary  to  the  requesting  agency’s 
decision  on  the  matter. 

e.  By  the  Office  of  Personnel 
Management  in  the  production  of 
summary  descriptive  statistics  and 
analytical  studies  in  support  of  the 
function  for  which  the  records  are 
collected  and  maintained,  or  for  related 
woiic  force  studies.  While  published 
statistics  and  studies  do  not  contain 
individual  identifiers,  in  some  instances 
the  selection  of  elements  of  data 
included  in  the  study  may  be  structured 
in  such  a  way  as  to  make  the  data 
individually  identifiable  by  inference. 

f.  To  disclose,  in  response  to  a  request 
for  discovery  or  for  appearance  of  a 
witness,  information  that  is  relevant  to 
the  subject  matter  involved  in  pending 
judicial  or  administrative  proceeding. 

g.  To  disclose  information  to  officials 
of  labor  organixations  recognized  under 
the  Civil  Service  Reform  Act  when 
relevant  and  necessary  to  their  duties  of 
exclusive  representation  concerning 
personnel  policies,  practices,  and 
matters  affecting  working  conditions. 

h.  To  disclose  information  to  officials 
of:  the  Merit  Systems  Protection  Board, 
including  the  Office  of  the  Special 
Counsel:  the  Federal  Labor  Relations 
Authority  and  its  General  Counsel;  or 
the  Equal  Employment  Opportunity 
Commission  when  requested  in 
performance  of  their  authorized  duties. 
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POUCMS  AND  PRACTICES  FOR  STORRIO,  i 
RETRIEVmO,  ACCESIRIO,  RETARNNO,  AND 
0ISPO8INO  OF  RECORDS  IN  TNE  system: 

storage: 

The  records  are  maintained  in  file 
folders. 

retmevabmjty: 

These  records  are  retrieved  by  the 
name  of  the  individual  on  whom  they  , 
are  maintained. 

SAFEGUARDS: 

These  records  are  located  in  lockable 
metal  filing  cabinets  with  access  limited 
to  those  personnel  whose  official  duties 
require  access. 

RETENTION  AND  disposal: 

Retained  for  five  years  and  disposed 
of  by  burning  or  shrodding. 

SYSTEM  MANAOEn(S)  AND  ADDRESS: 

Director* Office  of  Persoimel,  Office  of 
Personnel  Management,  1900  E  Street, 
NW.,  Washington,  D.C.  20415. 

NOTIFICATION  procedure: 

Individuals  wishing  to  inquire 
whether  this  system  contains 
information  about  them  should  contact 
the  system  manager  or  the  appropriate 
OPM  regional  personnel  office  where 
application  was  made,  as  listed  in  the 
Appendix.  Individuals  must  furnish  the 
following  information  for  their  records 
to  be  located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

RECORDS  ACCESS  PROCEDURE(S): 

Individuals  wishing  to  request  access 
to  their  records  should  contact  the 
system  manager  or  the  appropriate  OPM 
regional  personnel  office  where 
application  was  made,  as  listed  in  the 
Appendix.  Individuals  must  furnish  the 
following  information  for  their  records 
to  be  located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

Individuals  requesting  access  must 
also  comply  %vith  the  Office’s  Privacy 
Act  regulations  regarding  access  to 
records  and  verification  of  identity  (5 
CFR  297.203  and  297.201). 

CONTESTINO  RECORD  PROCEDURES: 

Individuals  wishing  to  request 
amendment  of  their  records  should 
contact  the  system  manager  or  the 
appropriate  OPM  regional  personnel 
office  where  application  was  made,  as 
listed  in  the  Appendix.  Individuals  must 
furnish  the  following  information  for 
their  records  to  be  l^ted  and 
identified: 

a.  Full  name. 

b.  Social  Security  Number.  ' 
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Individuals  must  also  comply  with  the 
Office’s  Privacy  Act  regulations 
regarding  amendment  of  records  and 
verification  of  identity  (5  CFR  297.208 
and  297.201). 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
is  provided  by  the  individual  to  whom 
the  information  pertains  or  by  OPM 
officials. 

OPM/CENTRAL— 1 
SYSTEM  name: 

Confidential  Statements  of 
Employment  and  Financial  Interests 

SYSTEM  location: 

Office  of  Government  Ethics,  Office  of 
Personnel  Management,  1900  E  Street, 
NW.,  Washington,  D.C.  20415. 

CATEOORICS  OF  INOIVNNIALS  COVERED  BY  THE 

system: 

Certain  Presidential  appointees  in  the 
Executive  Office  of  the  President;  and 
Presidentially  appointed  full-time 
members  of  committees,  boards,  or 
commissions  who  are  specifically 
required  by  Executive  Order  11222  to 
file  such  statements.  The  system 
includes  both  former  and  current 
employees  in  these  categories. 

Note. — Other  than  individuals  indicated 
above,  this  system  does  not  include  the 
employment  and  financial  interests 
statements  of  any  other  regular  and  special 
agency  employees  who  are  specifically 
required  by  their  agencies,  pursuant  to 
authorities  provided  by  Executive  Order 
11222,  to  file  with  their  agencies  such 
statements  or  statements  filed  pursuant  to  the 
Ethics  in  Government  Act  of  1^8,  Public  Law 
95-521.  Such  records  are  included  in  agency 
internal  record  systems  and  OPM/GOVT-4 
system  of  records,  respectively. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

These  records  contain  statements  of 
personal  and  family  holdings  and  other 
interests  in  business  enterprises  and 
real  property;  listings  of  creditors  and 
outside  employment;  opinions  of 
counsel;  confirmation  material;  and 
other  information  related  to  conflict  of 
interest  determinations. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Executive  Order  11222. 

purpose: 

These  records  are  maintained  to  meet 
requirements  of  Executive  Order  11222 
regarding  the  filing  of  employment  and 
financial  interest  statements.  Such 
statements  are  required  to  assure 
compliance  with  the  standards  of 
conduct  for  Government  employees 
enumerated  in  the  Executive  O^er  and 


title  18  of  ^  U.S.  Code,  and  to 
determine  if  a  conflict  of  interest  exists 
between  the  employment  of  individuals 
by  the  Federal  Government  and  dieir 
personal  employment  and  financial 
interests. 

ROUTWa  uses  OF  accoaot  MAINTAINED  M  ’ 
TNE  tVSTEM,  INCLUOINO  CATEOOmES  OF 
UEEfIS  AND  THE  FURFOSEE  OF  SUCH  usee: 

These  records  and  information  in 
these  records  may  be  used: 

a.  To  disclose  pertinent  information  to 
the  appropriate  Federal,  State,  or  local 
agency  responsible  for  investigating, 
prosecuting,  enforcing,  or  implementing 
a  statue,  rule,  regulation,  or  order,  where 
the  disclosing  agency  (the  Office  of 
Personnel  Management)  becomes  aware 
of  an  indication  of  a  violation  or 
potential  violation  of  civil  or  criminal 
law  or  regulation. 

b.  To  provide  information  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  that  congressional  office  made  at 
the  request  of  that  individual. 

c.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  judicial 
proceeding  before  the  court. 

d.  To  disclose  information  to  a  ^ 
Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or 
retentimi  of  an  employee,  the  issuance 
of  a  security  clearance,  the  conducting 
of  a  security  or  suitability  investigation 
of  an  indivffiual  the  classifying  of  a  job, 
the  letting  of  a  contract,  or  the  issuance 
of  a  license,  grant,  or  other  benefit  by 
the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and 
necessary  to  the  requesting  agency's 
decision  on  die  matter. 

e.  By  the  Office  of  Personnel 
Management  in  the  production  of 
summary  descriptive  statisitics  and 
analytical  studies  in  support  of  the 
function  for  which  the  records  are 
collected  and  maintained,  or  for  related 
woric  force  studies.  While  published 
statisitics  and  studies  do  not  contain 
individual  identifiers,  in  some  instances 
the  selection  of  elements  of  data 
included  in  the  study  may  be  structured 
in  such  a  way  as  to  make  the  data 
individually  identifiable  by  inference. 

f.  To  disclose  information  to  any 
source  where  necessary  to  obtain 
information  relevant  to  a  conflict-of- 
interest  investigation  or  determination. 

g.  By  the  National  Archives  and 
Records  Service  (General  Services 
Administration)  in  records  management 
inspections  conducted  under  authority 
of  44  U.S.C  2904  and  2906. 

h.  To  disclose  information  to  the 
Office  of  Management  and  Budget  at 


any  stage  in  the  legislative  coordination 
and  clearance  process  in  coimection 
with  private  relief  legislation  as  set  forth 
in  0MB  Circular  No.  A-19. 

i.  To  disclose,  in  response  to  a  request 
for  discovery  or  for  appearance  of  a 
witness,  information  that  is  relevant  to 
the  subject  matter  involved  in  a  pending 
judicial  or  administrative  proceeding. 

j.  To  disclose  information  to  officials 
of:  the  Merit  Systems  Protection  Board, 
including  the  Office  of  the  Special 
Counsel;  the  the  Federal  Labor  Relations 
Authority  and  its  General  Counsel:  or 
the  Equal  Employment  Opportunity 
Commission  when  requested  in 
performance  of  their  authorized  duties. 

FOUaES  AND  FRACnCES  FOR  STORINQ, 
RETfHEVmO,  ACCESSSiO,  RETAIMNO,  AND 
DISFOSINO  OF  RECORDS  IN  THE  SYSTEM: 

storaoe: 

These  records  are  maintained  in  file 
folders. 

« 

retrievabnjty: 

These  records  are  retrieved  by  the 
names  of  the  individuals  on  whom  they 
are  maintained. 

safeguards: 

These  records  ae  located  in  lockable 
metal  file  cabinets  to  which  only 
authorized  personnel  have  access. 

RETENTION  AND  DISFOSAL: 

These  records  are  disposed  of  5  years 
after  the  date  they  are  filed  by  the 
individual.  Disposal  is  by  burning  or 
shredding. 

SYSTEM  MANAGERfS)  AND  ADDRESS: 

Office  of  Government  Ethics,  Office  of 
Personnel  Management,  1900  E  Street, 
NWn  Washington,  D.C.  20415. 

NOTIFICATION  FROCEDURE: 

Individuals  wishing  to  inquire 
whether  this  system  of  records  contains 
information  about  them  should  contact 
the  System  Manager  indicated  above. 
Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identified: 

a.  Full  name. 

b.  Department  or  agency  and 
component  with  which  employed. 

RECORD  ACCESS  FROCEDURES: 

Individuals  wishing  to  request  access 
to  their  records  should  contact  the 
System  Manager  indicated  above. 
Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identified: 

a.  Full  name. 

b.  Department  or  agency  and 
component  with  which  employed. 


Individuals  requesting  access  must 
also  comply  with  the  Office's  Privacy 
Act  regulations  regarding  access  to 
records  and  verfication  of  identity  (5  ■ 
CFR  297.203  and  297.201). 

CONTESTNIO  RECORD  FROCEDURES: 

Since  the  information  in  these  records 
is  updated  on  a  periodic  basis,  most 
record  corrections  can  be  handled 
through  established  administrative 
procedures  for  updating  the  records. 
However,  individuals  can  obtain 
information  on  the  procedures  for 
contesting  the  records  under  the 
provisions  of  the  Privacy  Act  by 
contacting  the  System  Manager 
indicated  above. 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
is  provided  by: 

a.  The  subject  individual  or  by  a 
designated  person  such  as  a  trustee, 
attorney,  accountant,  or  relative: 

b.  Federal  officials  who  review  the 
statements  to  make  conflict  of  interest, 
determinations. 

OPM/CENTRAL— 2 

SYSTEM  name: 

Complaints  and  Position 
Classification  or  Retained  Rate  of  Pay 
Appeals  Records. 

SYSTEM  location: 

Assistant  Director  for  Agency 
Compliance  and  Evaluation,  Office  of 
Personnel  Management  1900  E  Street 
NW.,  Washington,  D.C  20415,  and  01^ 
regional  offices.  (See  list  of  regional 
office  addresses  in  the  Appendix.) 

CATEGORIES  OF  RMNVIDUALS  COVERED  BY  TNE 

system: 

Current  and  former  Federal 
employees,  who  have  filed:  complaints 
about  conditions  of  the  agency  or 
agency  personnel  actions  affecting  the 
individuals,  e.g.,  allegations  of  improper 
promotion  actions,  reduction-in-force 
procedures,  or  Fair  Labor  Standards  Act 
(FLSA)  procedures;  position 
dassification  appeals;  and  retained  rate 
of  pay  appeals. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  system  of  records  contains 
information  or  documents  relating  to  the 
processing  and  adjudication  of  a 
complaint  or  position  classification  or 
retained  rate  of  pay  appeals  made  to  the 
Office  under  its  regulations.  The  records 
may  include  information  and  documents 
regarding  the  actual  personnel  action  of 
the  agency  in  question,  the  decision  or 
determination  rendered  by  an  a^ncy 
regarding  the  dassification  of  a  pbsition 


Federal  Reg^ter  /  Vol.  44.  No.  104  /  Tuesday.  May  29,  1979  /  Notices 


or  whether  an  employee  shall  remain  in 
a  retained  rate  of  pay  category. 

AUTMOarrV  FOR  MAINTENAIICC  OF  THt 

evami: 

Title  5.  U.S.C..  Sections  1302. 3502, 

5115;  Executive  Orders  9830, 10577,  and 
11491;  and  Public  Laws  93-259  and  95- 
454. 

FURPOse: 

The  principal  purposes  for  which 
these  records  are  established  are  to 
document  the  processing  and 
adjudication  of  a  complaint,  position 
classiScation  or  retained  rate  of  pay 
appeals.  Internally,  the  Office  may  use 
these  records  to  locate  individuals  for 
personnel  research. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
TNE  SYSTEM,  INCUIDINO  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  used: 

a.  To  disclose  pertinent  information  to 
the  appropriate  Federal,  State,  or  local 
agency  responsible  for  investigating, 
prosecuting,  enforcing,  or  implementing 
a  statute,  i^e,  regulation,  or  order, 
where  the  disclosing  agency  (the  Office 
of  Personnel  Management)  becomes 
aware  of  an  indication  of  a  violation  or 
potential  violation  of  dvil  or  criminal 
law  or  regulation. 

b.  To  disclose  information  to  the 
Office  of  Management  and  Budget  at 
any  stage  in  the  legislative  cooMination 
and  clearance  process  in  connection 
with  private  relief  legislation  as  set  forth 
in  OMB  Circular  No.  A-19. 

c.  To  provide  information  to  a 
congressional  office  hxim  the  record  of 
an  individual  in  response  to  an  inquiry 
from  that  congressional  office  made  at 
the  request  of  that  individual. 

d.  To  disclose  information  to  any 
source  from  which  additional 
information  is  requested  in  the  course  of 
adjudicating  an  appeal  or  complaint,  to 
the  extent  necessary  to  identify  the 
individual,  inform  the  source  of  the 
purpose(s]  of  the  request,  and  to  identify 
the  type  of  information  requested. 

e.  To  disclose  information  to  a  Federal 
agency,  in  response  to  its  request,  in 
connection  with  the  hiring,  retention,  or 
assignment  of  an  employee,  the  issuance 
of  a  security  clearance,  the  conducting 
of  a  security  or  suitability  investigation 
of  an  individual,  the  classifying  of  jobs, 
the  letting  of  a  contract,  or  the  issuance 
of  a  license,  grant,  or  other  benefit  by 
the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and 
necessary  to  the  requesting  agency's 
decision  on  the  matter. 

f.  To  disclose  information  to  a  Federal 
agency  or  to  a  court  when  the 


Government  is  a  party  to  a  judicial 
proceeding  before  the  court 

g.  By  the  Office  of  Personnel 
Management  in  the  production  of 
summary  descriptive  statistics  and 
analytical  studies  in  support  of  the 
function  for  which  the  records  are 
collected  and  maintained,  or  for  related 
work  force  studies.  While  published 
statistics  and  studies  do  not  contain 
individual  identifiers,  in  some  instances 
the  selection  of  elements  of  data 
included  in  the  study  may  be  structured 
in  such  a  way  as  to  make  the  data 
individually  identifiable  by  inference. 

h.  By  the  National  Archives  and 
Records  Service  (General  Services 
Administration)  ^  records  management 
inspections  conducted  under  authority 
of  44  U.S.C.  2904  and  2906. 

i.  To  disclose,  in  response  to  a  request 
for  discovery  or  for  appearance  of  a 
witness,  information  that  is  relevant  to 
the  subject  matter  involved  in  a  pending 
judicial  or  administrative  proceeding. 

j.  To  disclose  information  to  officials 
of:  the  Merit  Systems  Protection  Board, 
including  the  Office  of  the  Special 
Counsel;  the  Federal  Labor  Relations 
Authority  and  its  General  Counsel;  or 
the  Equal  Employment  Opportunity 
Commission  when  requested  in 
performance  of  their  authorized  duties. 

POUCtES  AND  PRACTICES  OF  STORING, 
RETRIEVING,  ACCESSING,  RETAININO,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

These  records  are  maintained  in  file 
folders,  binders,  index  cards,  magnetic 
tape,  and  microfiche. 

retrievability: 

These  records  are  retrieved  by  the 
names  of  the  individuals  on  whom  they 
are  maintained. 

SAFEGUARDS: 

These  records  are  located  in  lockable 
metal  filing  cabinets  or  in  a  secured 
room,  with  access  limited  to  those 
persons  whose  official  duties  require 
such  access. 

retention  AND  disfosal: 

1.  Records  related  to  most  complaints 
about  conditions  at  an  agency  or  an 
agency’s  personnel  actions  affecting  an 
individual,  are  maintained  for  three 
years  after  closing  action  on  the 
complaint. 

2.  Records  related  to  Fair  Labor 
Standards  Act  complaints  are 
maintained  indefinitely. 

3.  Records  related  to  position 
classification  or  retained  rate  of  pay 
appeals  are  maintained  for  seven  years 
aher  closing  action  on  the  appeal.  All 
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records  are  destroyed  by  shredding  or 
burning. 

•YSTEM  MANAGERfS)  AND  ADDRESS: 

Assistant  Director  for  Agency 
Compliance  and  Evaluation,  Office  of 
Personnel  Management,  1900  E  StreeL 
NW.,  Washington,  D.C.  20415. 

NOTIFICATION  procedure: 

Individuals  wishing  to  inquire 
whether  this  system  of  records  contains 
information  al^ut  them  should  contact 
the  System  Manager,  indicated  above, 
with  the  following  exception: 

Individuals  who  have  properly  filed 
complaints  or  position  classification  or 
retained  rate  of  pay  appeals  with  an 
0PM  regional  office  should  contact  that 
regional  office  at  the  address  listed  in 
the  Appendix.  Individuals  must  furnish 
the  following  information  for  Bieir 
records  to  be  located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

c.  Agency  in  which  employed  when 
complaint  or  appeal  was  filed  and 
approximate  dates  of  the  closing  of  the 
case. 

d.  Kind  of  action  taken  by  the  agency. 

RECORD  ACCESS  procedures: 

Individuals  who  have  filed  a  position 
classification  or  retained  rate  of  pay 
appeal,  or  complaint  about  an  agency 
personnel  action  or  about  conditions 
existing  in  cm  agency  must  be  provided 
access  to  the  record.  However,  after  the 
appeal  or  complaint  to  the  Office  has 
been  closed,  an  individual  may  request 
access  to  the  official  copy  of  an  appeal 
or  complaint  record  by  writing  the 
System  Manager  or  0PM  regional  office 
indicated  in  the  Notification  procedures. 
Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

c.  Agency  in  which  employed  when 
complaint  or  appeal  was  filed  and 
approximate  date  of  the  closing  of  the 
case. 

d.  Kind  of  action  taken  by  agency. 

Individuals  requesting  access  must 

also  follow  the  Office’s  Privacy  Act 
regulations  regarding  access  to  records 
and  verification  of  identity  (5  CFR 
297.203  and  297.201). 

CONTESTING  RECORD  PROCEDURES: 

Review  of  requests  from  individuals 
seeking  amendment  of  their  records 
which  have  previously  been  or  could 
have  been  the  subject  of  a  judicial  or 
quasi-judicial  action  will  be  limited  in 
scope.  Review  of  amendment  requests  of 
these  records  will  be  restricted  to 
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detennining  if  the  record  accurately 
documents  the  action  of  the  agency  or 
administrative  body  ruling  on  the  case, 
and  will  not  include  a  review  of  the 
merits  of  die  action,  determination,  or, 
finding. 

Individuals  requesting  amendment  of 
theh  records  must  also  follow  the 
Office’s  Privacy  Act  regulations 
regarding  amendment  of  records  and 
verification  of  identity  (5  CFR  297.208 
and  297.201). 

aecoao  sourcc  CATSooniEr. 

a.  Individual  to  whom  the  record 
pertains. 

b.  Agency  and/or  Office  of  Personnel 
Management 

c.  Affidavits  or  statements  from 
employees. 

d.  Testimony  of  witnesses. 

e.  Official  documents  relating  to  the 
appeal  or  complaint. 

f.  Related  correspondence  from 
organizations  or  persons. 

OPII/CENTRAL-3 

SVtTEMMUSE: 

Personnel  Research  Test  Validation 
Records 

•VSTCM  locawon: 

Assistant  Director  for  Policy  Analysis. 
Office  of  Personnel  Management  1900  E 
Street  NW..  Washington,  D.C.  20415, 
and  0PM  regional  offices.  (See  list  of 
regional  office  addresses  in  the 
Appendix.) 

CATEOOmEt  or  INDIVIOUALS  COVeweD  BY  THE 
system: 

Current  and  former  Federal 
employees,  applicants  for  Federal 
employment;  current  and  former  State 
and  local  government  employees: 
applicants  for  State  and  local 
government  employment 

CATEOOSIES  or  SECOROS  m  THE  SYSTEM: 

These  records  include  information  on 
education  and  employment  history,  test 
scores,  responses  to  test  items  and 
questionnaires,  interview  data,  and 
ratings  of  supervisors  regarding  the 
individuals  to  whom  the  record  pertain. 
Additional  information  (race,  ethnicity, 
background)  is  collected  from  applicants 
for  certain  examinations  for  purposes  of 
evaluating  the  total  selection  process  of 
these  examinations  as  required  by  the 
Uniform  Guidelines  on  Employee 
Selection  Procedures.  Use  of  this 
information  is  limited  to  research 
projects  conducted  by  the  Office  of 
Personnel  Management. 


AUTHOSrrV  SOS  MASITENANCE  of  THE 
system: 

Title  5,  U.S.C  Sections  1303  and  3301. 
furpose: 

These  records  are  collected, 
maintained,  and  used  by  the  Office  for 
the  construction,  analysis,  and  ' 
validation  of  written  tests,  and  for 
research  on  and  evaluation  of 
pmsonnel/organization  measurement 
and  selection  methods.  Such  research 
includes  studies  extending  over  a  period 
of  time  (longitudinal  studies).  The 
records  also  may  be  used  by  the  Office 
to  locate  individuals  for  personnel 
research. 

Data  are  collected  on  a  project-by- 
project  basis  under  conditions  assuring 
the  confidentiality  of  the  information. 

No  personnel  decisions  are  made  using 
these  research  records. 

ROUTWE  USES  OF  RECORDS  MAINTAmEO  SI 
THE  SYSTEM,  mCLUOMIO  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  uses: 

These  records  and  information  in 
these  records  may  be  used: 

a.  By  the  Office  of  Persoimel 
Management  in  the  production  of 
summary  descriptive  statistics  and 
analytical  studies  in  support  of  the 
function  for  which  the  records  are 
collected  and  maintained,  or  for  related 
work  force  studies.  While  published 
statistics  and  studies  do  not  contain 
individual  identifiers,  in  some  instances 
the  selection  of  elements  of  data 
included  in  the  study  may  be  structured 
in  such  a  way  as  to  make  the  data 
individually  identifrable  by  inference. 

b.  To  exdiange  personnel  records  and 
information  between  the  Office  and 
specific  Federal  agencies  for  personnel 
research  purposes,  longitudinal  studies, 
related  work  forces  studies,  and  to 
locate  individuals  for  personnel 
research. 

POLICIES  AND  PRACTICES  FOR  STORINa, 
RETRIEVINO,  ACCESSINO,  RETAINMO,  AND 
OISPOSRIQ  OF  RECORDS  SI  THE  SYSTEM: 

storage: 

These  records  are  maintained  in  file 
folders  and  on  punched  cards  and 
magnetic  tape. 

retrievabiuty: 

Records  are  generally  maintained  by 
project.  Personal  information  can  be 
retrieved  by  name  or  personal  identifier 
only  for  certain  research  projects  such 
as  diose  involving  longitudinal  studies. 

SAFEGUARDS: 

Records  are  kept  in  locked  files  in  a 
locked  room,  with  access  limited  to 
authorized  research  staff. 


RETENTION  AND  disposal: 

Records  are  maintained  indefinitely. 

SYSTEM  MANAOER(S)  AMD  ADDRESS: 

Assistant  Director  for  Policy  Analysis. 
Office  of  Personnel  Management,  1900  E 
Street,  NW^  Washington,  DX!.  20415. 

NOTIFICATION  PROCEDURE: 

Individuals  wishing  to  inquire 
whether  this  system  of  records  contains 
information  about  them  should  contact 
the  system  manager  above.  Individuals 
must  furnish  the  following  infonnation 
for  their  records  to  be  located  and 
identified: 

a.  Name. 

b.  Date  of  birth. 

c.  Title,  time,  and/or  place  of  test 
validation  research  study  in  which 
individual  participated. 

RECORD  ACCESS  PROCEDURES: 

Specify:  materials  in  this  system  have 
been  exempted  from  Privacy  Act 
provisions  at  5  U.S.C.  552a(d).  regarding 
access  to  records.  The  section  of  this 
notice  titled  Systems  exempted  from 
certain  provisions  of  the  Act,  which 
appears  below,  indicates  the  kinds  of 
materials  exempted  and  the  reasons  for 
exempting  them  from  access.  An 
individual  can  obtain  information  on  the 
procedures  for  requesting  access  to 
other,  non-exempt  information  in  the 
system  by  contacting  the  System 
Manager  indicated  above. 

CONTESrmO  RECORD  procedures: 

Specific  materials  in  this  system  have 
been  exempted  from  Privacy  Act 
provisions  regarding  amendbuent  of 
records  at  5  U.S.C.  552a(d).  The  section 
of  this  notice  titled  Systems  exeihpted 
from  certain  provisions  of  the  Act, 
which  appears  below,  in^cates  the 
kinds  of  materials  exempted  and  the 
reasons  for  exempting  them  from 
amendment  An  individual  can  obtain 
information  on  the  procedures  for 
requesting  amendment  of  other,  non¬ 
exempt  information  in  the  system  by 
contacting  the  System  Manager 
indicated  above. 

record  source  categories: 

Individual  Federal,  State,  or  local 
employees  or  applicants  supervisors, 
assessment  center  assessors,  agency  or 
Office  personnel  files  and  records. 

SYSTEMS  EXEMPTED  FROM  C8ITAIN 
PROVISIONS  OF  THE  ACT: 

This  system  contains  testing  and 
examination  materials  that  are  used 
solely  to  determine  individual 
qualifications  for  appointment  or 
{Homotion  in  the  Federal  service.  The 
Privacy  Act,  at  5  U.S.C.  552a(k)(6). 
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permits  an  agency  to  exempt  all  such 
testing  and  examination  material  and 
information  from  certain  provisions  of 
the  Act,  when  the  disclosure  of  the 
material  would  compromise  the 
objectivity  or  fairness  of  the  testing  or 
examination  process.  The  Office  of 
Personnel  Management  has  claimed 
exemptions  from  the  requirements  of  5 
U.S.C.  552a(d).  which  relate  to  access  to 
and  amendment  of  records.  The  specific 
materials  exempted  include  the 
following: 

a.  Answer  keys. 

b.  Ratings  given  for  the  purpose  of 
validating  examinations. 

c.  Rating  schedules,  including 
crediting  plans. 

d.  Rating  sheets. 

e.  Test  booklets. 

f.  Test  item  files. 

g.  Transmutation  tables. 

OPM/CENTRAL— 4 

SYtmiNAME: 

Civil  Service  Retirement  and 
Insurance  Records. 

SYSTEM  location: 

Associate  Director  for  Compensation, 
Office  of  Personnel  Management,  1900  E 
Street.  NW.,  Washington,  D.C.  20415. 

For  category  of  records  “f,”  the 
following  OPM  regional  offices:  Seattle, 
San  Francisco,  Atlanta,  Chicago,  and 
Philadelphia.  (See  list  of  OPM  regional 
office  addresses  in  the  Appendix). 

CATEGORIES  OF  MOIVIOUALS  COVERED  BY  THE 

system: 

a.  Former  Federal  employees  and 
Members  of  Congress  who  performed 
service  subject  to  the  Civil  Service 
Retirement  (CSR)  System. 

b.  Current  Federal  employees  who 
have: 

(1)  performed  Federal  service  subject 
to  the  CSR  System  other  than  that  with 
their  present  agency;  or 

(2)  filed  a  designation  of  beneficiary 
for  benefits  payable  under  the  CSR 
system;  or 

(3)  requested  the  Office  to  review 
claims  for  health  benefits  made  under 
the  Federal  Employees  Benefits 
Program;  or 

(4)  filed  a  service  credit  application  in 
connection  with  former  Federal  service; 
or 

(5)  filed  an  application  for  disability 
retirement  with  the  Office  and  are 
awaiting  final  decision,  or  whose 
disability  retirement  application  has 
been  disapineved  by  the  Office. 

c.  Former  Federal  employees  who 
died  subject  to  or  who  retired  under  the 
CSR  System,  or  their  surviving  spouses 
and/or  children,  ndio  have  received  or 


are  receiving  CSR  benefits.  Federal 
Emi^oyees  Group  Life  Insurance 
benefits,  or  Federal  Employees  Health 
Benefits. 

d.  Former  Federal  employees  who 
died  subject  to  or  who  retried  xmder  a 
Federal  Government  Retirement  system 
other  than  die  CSR  System,  or  their 
surviving  spouses  and/or  children,  who 
have  received  or  are  receiving  Federal 
Employees  Group  Life  Insurance 
benefits  and/or  Federal  Employees 
Health  Benefits. 

e.  Applicants  for  Federal  employment 
found  unsuitable  for  employment  on  ' 
medical  grounds. 

CATEQORMS  OF  RECORDS  HI  THE  SYSTEM: 

This  system  is  comprised  of  those 
retirement  service  history  records  of 
employees’  service  in  the  Federal 
government  other  than  that  for  the 
agency  in  which  they  may  presently  be 
employed.  It  also  contains  information 
developed  in  support  of  claims  for 
benefits  made  under  the  retirement, 
health  benefits,  and  life  insurance 
programs  for  Federal  employees  which 
the  Office  of  Personnel  Management 
administers.  Also  included  are  medical 
records  and  supporting  evidence  on 
those  individuals  found  medically 
unsuitable  for  Federal  employment. 
These  records  contain  the  foUowing 
information: 

a.  Documentation  of  Federal  service 
subject  to  the  CSR  system. 

b.  Documentation  of  service  credit 
and  refund  claims  made  under  the  CSR 
system. 

c.  Documentation  of  voluntary 
contributions  made  by  eligible 
individuals. 

d.  Retirement  and  death  claims  files, 
including  documents  supporting  the 
retirement  application,  health  ^nefits 
and  life  insurance  eligibility,  medical 
records  supporting  disability  claims 
(after  receipt  by  the  Office  of  Personnel 
Management)  and  designations  of 
beneficiary. 

e.  Claim  review  files  pertaining  to 
requests  that  claims  made  imder  the 
Federal  Employees  Health  Benefits 
Program  be  reviewed  by  the  Office. 

f.  Suitability  determination  files  on 
applicants  for  Federal  employment 
found  unsuitaUe  for  employment  on 
medical  grounds. 

g.  Documentation  of  continuing 
coverage  for  life  insurance  and  health 
benefits  for  annuitants  and  their 
survivors  under  a  Federal  Government 
retirement  system  other  than  the  CSR 
system,  or  for  compensationers  and  their 
siuvivors  under  die  Office  of  Workers’ 
Compensation  Ifrograms. 


AUTHORTTV  FOR  MANfTENANCE  OF  THE 

system: 

Section  3301,  and  chapters  83,87,  and 
89  of  tide  5,  United  States  Code;  Public 
Laws  83-898,  84-356,  and  86-724;  and 
Executive  Order  9397. 

purpose: 

These  reccnds  provide  information 
and  verification  on  which  to  base 
entitlement  and  computation  of  Civil 
Service  Retirement  and  survivors 
benefits.  Federal  Employees  Health 
Benefits  and  enrollments,  and  Federal 
Employees  Group  Life  Insurance 
benefits.  These  records  also  serve  to 
review  rejection  of  applicants  for 
Federal  employment  on  medical 
suitability  grounds.  ’These  records  also 
may  be  used  to  locate  individuals  for 
personnel  research. 

routine  uses  of  records  MASfTAINEO  M 
THE  SYSTEM,  INCLUOINQ  CATEGORIES  AND 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  uwd: 

a.  To  disclose,  to  the  following 
recipients,  information  needed  to 
adjudicate  a  claim  for  benefits  under  the 
Office’s  or  the  recipient’s  benefits 
program(s),  or  information  needed  to 
conduct  an  analytical  study  of  benefits 
being  paid  under  such  programs:  Office 
of  Workers’  Compensation  Program; 
Veterans  Administration  Pension 
Benefits  Program;  CHEW’S  Social 
Security  Old  Age.  Survivor  and 
Disability  Insurance  and  Medical 
Programs,  Health  Care  Financing 
Administration,  and  Supplemental 
Security  Income  Program;  military 
retired  pay  programs;  Federal  dviKan 
employee  retirement  programs  (other 
than  the  Civil  Service  Retirement 
System);  or  other  national,  state,  county, 
municipal,  or  other  publicly  recognized 
charitable  or  social  security 
administrative  agency. 

b.  To  disclose  to  the  Federal 
Employees  Group  Life  Insurance  Office 
information  necessary  to  verify  election, 
dedination,  or  waiver  of  regular  and/or 
optional  life  insurance  coverage  or 
eligibility  for  payment  of  a  claim  for  life 
insurance. 

c.  To  disclose  to  health  insurance 
carriers  contracting  with  the  Office  to 
provide  a  health  benefits  plan  under  the 
Federal  Employees  Health  Benefits 
Program,  information  necessary  to 
identify  the  enrollment  in  a  plan,  to 
verify  ehgibility  for  payment  pf  a  claim 
for  health  benefits,  or  to  carry  out  the 
coordination  for  benefits  provisions  of 
such  contracts. 

d.  To  disclose  to  any  inquirer,  if 
sufficient  information  is  provided  to 
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assure  positive  identification  of  an 
individual  on  whom  a  department  or 
agency  maintains  retirement  or 
insurance  records,  the  fact  that  an 
individual  is  or  not  on  the  retirement 
rolls  and,  if  so,  the  type  of  annuity 
(employee  or  survivor,  but  not 
retirement  or  disability)  being  paid,  or  if 
not,  whether  a  refund  has  been  paid. 

e.  When  an  individual  to  whom  a 
record  pertains  dies,  to  disclose  to  any 
person  possibly  entitled  in  the  order  of 
precedence  for  lump  sum  benefits, 
information  in  the  individual's  record 
which  might  properly  be  disclosed  to  the 
individual,  and  the  name  and 
relationship  of  any  other  person  whose 
claim  to  benefits  takes  precedence  or 
who  is  entitled  to  share  the  benefits 
payable.  When  a  representative  of  the 
estate  has  not  been  appointed,  the 
individual's  next  of  kin  may  be 
recognized  as  the  representative  of  the 
estate. 

f.  To  disclose  to  the  Internal  Revenue 
Service,  Department  of  the  Treasury, 
information  as  required  by  the  Internal 
Revenue  Code  of  1954  as  amended. 

g.  To  disclose  to  the  Department  of  the 
Treasury  information  necessary  to  issue 
benefit  checks. 

h.  To  disclose  information  to  any 
person  who  is  responsible  for  the  care  of 
the  individual  to  whom  a  record  pertains 
and  who  is  found  by  a  court  or  an  Office 
of  Personnel  Management  Medical 
Officer  to  be  incompetent  or  under  other 
legal  disability  information  necessary  to 
assure  payment  of^enefits  to  which  the 
individual  is  entitled. 

i.  To  disclose  to  the  Parent  Locator 
Service  of  the  Department  of  Health, 
Education,  and  Welfare,  upon  its 
request,  the  present  address  of  an 
annuitant,  survivor  annuitant,  or  former 
employee,  for  the  purpose  of  enforcing 
child  support  obligations  against  such 
individual. 

j.  In  connection  with  an  examination 
ordered  by  the  agency  under 

(1)  fitness  for  duty  examination 
procedures;  or 

(2)  agency-filed  disability  retirement 
procedures. 

To  disclose  to  the  agency-appointed 
representative  of  an  employee  all 
notices,  decisions,  other  written 
communications,  or  any  pertinent 
medical  evidence  other  than  medical 
evidence  that  a  prudent  physician  would 
hesitate  to  inform  the  in^vidual  ofi  such 
medical  evidence  will  be  disclosed  only 
to  a  licensed  physician,  designated  in 
writing  for  that  purpose  by  the 
individual  or  his  or  her  representative. 

k.  To  disclose  pertinent  information  to 
the  appropriate  Federal.  State,  or  local 
agency  responsible  for  investigating. 


prosecuting,  enforcing,  or  implementing 
a  statute,  rule,  regulation,  or  order, 
where  the  disclosing  agency  (Office  of 
Personnel  Management)  becomes  aware 
of  an  indication  of  a  violation  or 
potential  violation  of  civil  or  criminal 
law  or  regulation. 

l.  To  disclose  information  to  any 
source  fix)m  which  additional 
information  is  requested  relevant  to  an 
Office  determination  concerning  an 
individual's  eligibility  for  or  entitlement 
to  coverage  under  the  retirement,  life 
insurance,  and  health  benefits  program, 
to  the  extent  necessary  to  identify  the 
individual  and  to  identify  the  type  of 
information  requested. 

m.  To  disclose  information  to  the 
Office  of  Management  and  Budget  at 
any  stage  of  the  legislative  coordination 
and  clearance  process  in  connection 
with  private  relief  legislation  as  set  forth 
in  OMB  Circular  No.  A-19.. 

n.  To  provide  information  to  a 
congressional  office  fiom  the  record  of 
an  individual  in  response  to  an  inquiry 
from  that  congressional  office  made  at 
the  request  of  that  individual. 

o.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  judicial 
proceeding  before  the  court. 

p.  To  disclose  to  a  Federal  agency,  in 
response  to  its  request,  information  in 
connection  with  the  (1)  hiring,  retention, 
separation,  or  retirement  of  an 
employee,  (2)  the  issuance  of  a  security 
clearance,  (3)  the  reporting  of  an 
investigation  of  an  employee,  (4)  the 
letting  of  a  contract,  (5)  the 
classification  of  a  job,  or  (6)  the 
issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the 
extent  that  the  Office  determines  that 
the  information  is  relevant  cmd 
necessary  to  the  requesting  agency's 
decision  on  the  matter. 

q.  By  the  National  Archives  and 
Records  Service  (General  Service 
Administration)  in  records  management 
inspections  conducted  imder  authority 
of  44  U.S.C.  2904  and  2906. 

r.  To  provide  an  official  of  another 
Federal  agency  information  needed  in 
the  performance  of  official  duties  related 
to  reconciling  or  reconstructing  data 
files,  compili^  descriptive  statistics, 
and  making  analytical  studies  in  support 
of  the  function  for  which  the  records 
were  collected  and  maintained. 

s.  By  the  Office  of  Personnel 
Management,  in  the  production  of 
summary  descriptive  statistics  and 
analytical  studies  in  support  of  the 
function  for  which  the  records  are 
collected  and  maintained,  or  for  related 
work  force  studies.  While  published 
statistics  and  studies  do  not  contain 


individual  identifiers,  in  some  instances 
the  selection  of  elements  of  data 
included  in  the  study  may  be  structured 
in  such  a  way  as  to  make  the  data 
individually  identifiable  by  inference. 

t.  To  disclose,  in  response  to  a  request 
for  discovery  or  for  appearance  of  a 
witness,  information  that  is  relevant  to 
the  subject  matter  involved  in  a  pending 
judicial  or  administrative  proceeding. 

u.  To  disclose  to  another  agency,  or  to 
an  instrumentality  of  any  governmental 
jurisdiction  within  or  under  the  control 
of  the  United  States,  for  a  civil  or 
criminal  law  enforcement  activity,  if  the 
activity  is  authorized  by  law,  and  if  the 
head  of  the  agency  or  instrumentality, 
has  made  a  written  request  to  the  Office 
of  Personnel  Management  specifying  the 
particular  portion(s)  of  the  record 
desired  (including  an  address)  and  the 
law  enforcement  activity  for  which  the 
record  is  sought. 

V.  To  disclose  to  a  Federal  agency,  in 
response  to  its  request,  the  add^ss  of 
any  annuitant  or  applicant  for  refimd  of 
retirement  deductions,  if  the  agency 
requires  that  information  in  order  to 
provide  reconsideration  in  connection 
with  the  collection  of  a  debt  due  the 
United  States. 

w.  To  disclose  in  valid  emergency 
situations  where  consent  cannot  readily 
be  obtained  and  instant  action  is 
required,  to  persons  who  have  a  need  to 
know,  if  the  particulars  of  the  disclosure 
then  are  transmitted  to  the  data 
subject's  last  known  address. 

x.  To  disclose  information  to  officials 
of:  the  Merit  Systems  Protection  Board, 
including  the  Office  of  the  Special 
Counsel;  the  Federal  Labor  Relations 
Authority  and  its  General  Coimsel;  or 
the  Equal  Employment  Opporbmity 
Commission  when  requested  in 
performance  of  their  authorized  duties. 

POUCiES  AND  PRACTICES  OF  STORINO, 
RETfMEVIflQ,  ACCESSING,  RETAININO,  AND 
OWPOSmO  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

These  records  are  maintained  on 
magnetic  tapes,  discs,  and  in  folders. 

RETRIEVABILITV: 

These  records  are  retrieved  by  the 
name.  Social  Security  Number,  date  of 
birth  and/or  claim  number  of  ffie 
individual  on  whom  they  are 
maintained. 

SAFEGUARDS: 

Records  are  kept  in  lockable  metal  file 
cabinets  or  in  a  secured  facility  with 
access  limited  to  those  whose  official 
duties  require  access.  Personnel 
screening  is  employed  to  prevent 
unauthorized  disclosure. 


RETENTION  AND  disposal: 

All  records  relating  to  a  claim  for 
retirement,  life  insurance,  and  health 
benefits  are  maintained  permanently. 
Medical  suitability  recoil  are 
maintained  for  18  months.  Requests  for 
review  of  health  benefits  claims  are 
maintained  up  to  3  years.  Disposal  of 
manual  records  is  by  shredding  or 
burning;  magnetic  tapes  and  discs  are 
erased. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Associate  Director  for  Compensation, 
Office  of  Personnel  Management,  1900  E 
Street,  NW.,  Washington,  D.C.  20415. 

NOTIFICATION  procedure: 

Individuals  wishing  to  inquire  if  this 
system  contains  information  about  them 
should  contrat  the  System  Manager 
indicated  above,  or  if  the  inquiry 
concerns  medical  suitability  records,  the 
medical  officer  of  the  appropriate  OPM 
regional  office  as  follows  (^e  list  of 
OPM  regional  office  addresses  in 
Appendix): 

a.  for  cases  adjudicated  in  the  Denver, 
St  Louis,  or  Seattle  Region,  the  Seattle 
Regional  Office; 

b.  for  cases  adjudicated  in  the  Dallas, 
New  York,  or  Boston  Region,  the  System 
Manager,  or 

c.  for  cases  adjudicated  in  the  San 
Francisco.  Atlanta,  Chicago,  or 
Philidelphia  Region,  the  Regional  Office 
which  handled  the  case. 

Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identified: 

a.  Name,  including  all  former  names. 

b.  Date  of  birth. 

c.  Social  Security  Number. 

d.  Name  and  address  of  office  in 
which  currently  and/or  formeriy 
employed  in  the  Federal  service. 

e.  Aimuity,  service  credit,  or  voluntary 
contributions  account  number,  if 
assigned. 

RECORD  access  PROCEDURES: 

Individuals  vrishing  to  request  access 
to  their  records  in  this  system  should 
contact  the  System  Manager  indicated 
above,  or  if  the  inquiry  concerns 
medical  suitability  records,  the  medical 
officer  of  the  appropriate  OI^  regional 
office,  as  indicated  in  the  Notification 
procedures.  Individuals  must  furnish  the 
following  information  for  their  records 
to  be  located  and  identified: 

a.  Name,  including  all  former  names. 

b.  Date  of  birth. 

c.  Social  Security  Number. 

d.  Name  and  address  of  office  in 
which  currently  and/or  formerly 
employed  in  the  Federal  service. 


e.  Annuity,  service  credit,  or  voluntary 
contributions  account  number,  if 
assigned. 

Individuals  requesting  access  must 
also  follow  the  Office’s  Privacy  Act 
regulations  regarding  access  to  records  . 
and  verfication  of  identity  (5  CFR 
297.203  and  207201). 

CONTESTNIQ  RECORD  procedures: 

Individuals  wishing  to  request 
amendment  to  their  records  in  this 
system  should  contact  the  System 
Manager  indicated  above,  or  if  the 
inquiry  concerns  medical  suitability 
records,  the  medical  officer  of  the 
appropriate  OPM  regional  office,  as 
indicated  in  the  Notification  procedures. 
Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identified: 

a.  Name,  including  all  former  names. 

b.  Date  of  birth. 

c.  Social  Security  Number. 

d.  Name  and  address  of  office  in 
which  currently  and/or  formerly 
employed  in  the  Federal  service. 

e.  Annuity,  service  credit,  or  voluntary 
contributions  account  number,  if 
assigned. 

Individuals  requesting  amendment  of 
their  records  must  also  follow  the 
Offices’s  Privacy  Act  regulations 
regarding  amendment  to  records  and 
verification  of  identity  (5  CFR  297.208 
and  297.201). 

RECORD  SOURCE  CATEOORIES: 

Hie  information  in  this  system  is 
obtained  from  the  following  sources: 

a.  The  individual  to  whom  the 
information  pertains. 

b.  Agency  pay,  leave,  and  allowance 
records. 

c.  GSA  National  Personnel  Records 
Center. 

d.  Federal  civilian  retirement  systems 
other  than  the  Civil  Service  Retirement 
System. 

e.  Military  retired  pay  system  records. 

f.  Office  of  Workers’  Compensation 
Benefits  Programs. 

g.  Veterans  Administration  Pension 
Benefits  Program. 

h.  Social  Security  Old  Age.  Survivor 
and  Disability  Insurance  and  Medicare 
Programs. 

i.  Health  insurance  carriers  and  plans 
participating  in  the  Federal  Employee 
Health  Benefits  Program. 

j.  The  Office  of  Federal  Employees 
Group  Life  Insurance. 

k.  Office  of  Personnel  Management 
Government-wide  system  (OPM/ 
GOVT-1)  covering  Official  Personnel 
Folders. 

l.  The  individual’s  co-workers  and 
supervisors. 


m.  Physicians  who  have  examined  or 
treated  the  individual. 

OPy/CENTRAL— 5 

SYSTEM  name: 

Federal  Executive  Development 
Program  Records  ' 

SYSTEM  location: 

Office  of  Personnel  Management,  1900 
E  Street  NW.,  Washington,  D.C.  20415. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Federal  employees  at  the  GS-15  or 
equivalent  level,  who  applied  and  were 
nominated  by  their  agency  for  the 
Federal  Executive  Development 
Program. 

CATEOORKS  OF  RECOfbs  M  THE  SYSTEM: 

These  records  contain  demographic 
information  and  background  data  on  the 
experience,  education,  awards,  and 
career  interests  of  nominees,  their 
agency  recommendations  for  the 
Program,  and  supervisory  evaluations. 
Also  included  are  records  of  the 
evaluation  process  used  by  the  selection 
panel  in  choosing  the  finalists  and  data 
on  assignments  and  progress  under  the 
Program. 

Note^This  system  does  not  include 
records  containing  applications  and  related 
information  on  employees  who  were  not 
nominated  by  their  employing  agencies  to  the 
Office  for  the  Federal  ^ecutive  Development 
Program.  These  records  which  never  come  to 
the  Office,  are  agency  records,  and  may  be 
published  as  an  agency  system  of  records 
'  subject  to  the  Privacy  Act 

AUTHORITV  FOR  MAINTENANCE  OF  THE 
system: 

Executive  Orders  11315, 12027,  and 
9397. 

purpose: 

These  records  are  maintained  and 
used  by  the  Office  to  select  final 
candidates  for  the  Federal  Executive 
Development  Program,  to  arrange  the 
work  assignments  of  those  selected,  and 
to  track  their  progress  on  assignments 
under  the  Program.  The  Office  may  use 
these  records  to  locate  individuals  for 
persoimel  research. 

ROUTINE  uses  OF  RECOlWS  MAUfTAINEO  IN 
THE  SYSTEM,  INCLUDINQ  CATEOORIES  OF 
USERS  AND  THE  PUI^OSES  OF  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  used: 

a.  To  disclose  information  to 
individuals  responsible  for  making  the 
final  selection  of  candidates  for  the 
Program. 

b.  To  disclose  informatioo  to  agencies 
in  which  the  selected  employee  is  or  will 
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be  performing  woric  assignments  under 
the  Program. 

c.  To  disclose  information  to  the 
individual’s  employing  agency  regarding 
his  or  her  nomination,  work 
assignments,  progress  under  the 
Program,  and  for  necessary  personnel 
administrative  purposes  (pay  matters, 
personnel  actions,  etc.). 

d.  By  the  Office  of  Personnel 
Management  in  the  production  of 
summary  descriptive  statistics  and 
analytical  studies  in  support  of  the 
function  for  which  the  records  are 
collected  and  maintained,  or  for  related 
work  force  studies.  While  published 
studies  do  not  contain  individual 
identifiers,  in  some  instances  the 
selection  of  elements  of  data  included  in 
the  study  may  be  structured  in  such  a 
way  as  to  make  the  data  individually 
identifiable  by  inference. 

e.  To  provide  information  to  a 
congressional  office  bom  the  record  of 
an  individual  in  response  to  an  inquiry 
bom  that  congressional  office  made  at 
the  request  of  that  individual. 

f.  To  disclose  information  to  the 
appropriate  Federal,  State,  or  local 
agency  responsible  for  investigating, 
prosecuting,  enforcing  or  implementing  a 
statute,  rule,  regulation,  or  order,  where 
the  disclosing  agency  becomes  aware  of 
an  indication  of  a  violation  or  potential 
violation  of  dvil  or  criminal  law  or 
regulation. 

g.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  judicial 
proceeding  before  the  court. 

h.  By  the  National  Archives  and 
Records  Service  (General  Services 
Administration)  in  records  management 
inspections  conducted  under  authority 
of  44  U.S.C.  2904  and  2096. 

i.  To  disclose,  in  response  to  a  request 
for  discovery  or  for  appearance  of  a 
witness,  information  that  is  relevant  to 
the  subject  matter  involved  in  a  pending 
judicial  or  administrative  proceeding. 

j.  To  disclose  information  to  officials 
of:  the  Merit  Systems  Protection  Board, 
including  the  Office  of  the  Special 
Counsel;  the  Federal  Labor  Relations 
Authority  and  its  General  Counsel;  or 
the  Equal  Employment  Opportunity 
Commission  when  requested  in 
performance  of  their  authorized  duties. 

POUOCS  AND  PRACnceS  FON  STORINO, 
nmUEVINO,  ACCESSINO,  RETAmiNO,  AND 
DISPOSMO  OP  NECOfWS  IN  THE  SYSTEM: 

stonaoe: 

Records  are  maintained  in  ble  folders. 


RETfllEVABNJTV: 

Records  are  retrieved  by  the  names  of 
the  individuals  on  whom  they  are 
maintained. 

SAPEOUARDS: 

Records  are  kept  in  locked  cabinets. 
Records  are  available  only  to  authorized 
personnel  whose  duties  require  access. 

RETENTION  AND  disposal: 

Records  are  retained  for  10  years. 
Disposal  is  by  shredding. 

SYSTEM  MANAOER(S)  AND  ADDRESS:  ' 

Assistant  Director  for  Management 
Development,  Executive  Personnel  and 
Management  Development,  Office  of 
Personnel  Management  1900  E  Street 
NW..  Washington.  D.C.  20415. 

NOTIFICATION  PROCEDURE: 

Individuals  wishing  to  inquire 
whether  this  system  contains 
information  a^ut  them  should  contact 
the  System  Manager  indicated  above. 
Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identibed: 

a.  Full  name. 

b.  Date  of  birth. 

c.  Social  Security  Number. 

d.  Program  year  (Year  nominated  or 
selected  for  program). 

RECORD  ACCESS  PROCEDURES: 

Individuals  wishing  to  request  access 
to  records  about  themselves  should 
contact  the  System  Manager  indicated 
above.  Individuals  must  bimish  the 
following  information  for  their  records 
to  be  located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

c.  Social  Security  Number. 

d.  Program  year  (Year  nominated  or 
selected  for  program). 

An  individual  requesting  access  must 
also  follow  the  Office’s  Privacy  Act 
regulations  regarding  access  to  records 
and  verification  of  identity  (5  CFR 
297.203  and  297.201). 

CONTESTINO  RECORD  PROCEDURES: 

Individuals  wishing  to  request 
amendment  of  their  records  should 
contact  the  System  Manager  indicated 
above.  Individuals  must  f^ish  the 
following  information  for  their  records 
to  be  located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

c.  Social  Security  Number. 

d.  Program  year  (Year  nominated  or 
selected  for  program). 

An  individual  requesting  amendment 
must  also  follow  the  Office’s  Privacy 
Act  regulations  regarding  amendment  of 


records  and  verification  of  identity  (5 
CFR  297.208  and  297.201). 

RECORD  SOURCE  CATEGORIES: 

Information  is  provided  by  the 
individual  to  whom  the  record  pertains, 
his  or  her  supervisors  and  other 
management  officials,  the  selection 
panel,  or  is  obtained  from  agency 
records. 

OPM/CENTRAL— 6 
SYSTEM  name: 

Executive  Assignment  and  Inventory 
Records. 

SYSTEM  location: 

Associate  Director  for  Executive 
Personnel  and  Management 
Development,  Office  of  Personnel 
Management,  1900  E  Street,  NW., 
Washington,  D.C.  20415. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 
SYSTEM: 

a.  Current  and  former  incumbents  of 
positions  at  grades  GS-16  through  GS- 
18  under  the  Executive  Assignment 
System,  or  current  and  former 
incumbents  of  positions  at  equivalent 
levels  over  which  the  OPM  exercise  at 
least  partial  approval  authority. 

b.  Current  and  former  incumbents  of 
career  or  schedule  C  positions 
compensated  under  the  Executive 
Schedule. 

c.  Current  and  former  incumbents  of 
positions  at  grades  GS-16  through  GS- 
18,  or  equivalent  levels,  when  the 
individual  noncompetitively  acquires 
status  under  Civil  Service  Rule  HI. 

d.  In  addition  to  the  individuals 
indicated  in  "a”  above,  other  current 
and  former  employees  in  the  executive 
branch  currently  or  formerly  in  grades 
15  through  18  under  the  General 
Schedule,  or  at  equivalent  pay  levels 
under  other  salary  systems  who  are  not 
specifically  excepted  fit>m  inventory 
coverage. 

Note. — ^The  principal  groups  of  employees 
who  are  excepted  hom  inventory  coverage, 
and  thus  are  not  covered  by  this  system, 
include: 

(1)  employees  in  commissioned 
services  systems: 

(2)  Administrative  Law  Judges  at 
grade  GS-15; 

(3)  employees  of  the  Panama  Canal 
Company,  the  Canal  Zone  Government,  - 
and  the  Soldiers’  Home; 

(4)  employees  involved  in  intelligence 
matters  where  the  release  of  personnel 
information  would  be  detrimental  to 
national  seciuity: 

(5)  foreign  nationals  employed  outside 
the  United  States; 
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(6)  employees  hired  on  a  consultant, 
part-time,  or  intermittent  basis; 

(7)  employees  of  the  United  States 
Postal  Service;  and, 

(8)  epiplpyees  in  the  Department  of 
Medicine  and  Surgery,  Veterans 
Administi;^tion.  appointed  under  title  38 
of  the  United  States  Code  as  physicians, 
dentists,  nuraes,  podiatrists,  and 
optometrists. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

These  records  include: 

a.  Demographic  information  and 
background  data  on  experience, 
education,  publications,  awards,  and 
career  interests  of  employees  in  the 
inventory. 

b.  A  record  of  referral  indicating 
individuals  referred  and  the  position 
and  agencies  to  which  the  individuals 
were  referred. 

c.  Information  about  the  qualifications 
of  appointees. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C.  1302,  3301,  3302  3309,  3313, 
3318,  3324,  3325,  3326,  5114,  5333,  5532, 
5723: 10  U.S.C.  1581;  P.L  81-691,  P.L  85- 
726;  and  E.0. 11315  and  9397. 

purpose: 

These  records  are  used  to  assist  the 
Office  in  carrying  out  its  responsibilities 
under  title  5,  United  States  Code,  and 
the  Office  Rules  and  Regulations 
promulgated  thereunder,  with  regard  to 
the  establishment  and  filling  of  positions 
at  grades  16  through  18  under  the 
General  Schedule,  or  equivalent  levels 
under  other  salary  systems;  and  to 
provide  data  used  in  policy  formulation, 
program  planning,  research  studies,  and 
statistical  reports.  The  Ofiice  may  use 
these  records  to  locate  individuals  for 
personnel  research. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  Of  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  used: 

a.  To  identify  and  refer  qualified 
current  or  former  Federal  employees  to 
Federal  agencies  for  vacancies  at  grades 
GS-15  through  GS-18,  or  equivalent 
levels. 

b.  To  refer  qualified  current  or  former 
Federal  employees  or  retirees  to  State 
and  local  governments  and  international 
organizations  for  employment 
considerations. 

c.  To  provide  an  employing  agency 
with  extracts  from  the  records  of  that 
agency’s  employees  in  the  inventory. 

d.  To  provide  information  required  in 
the  annual  report  to  Congress  mandated 
by  5  U.S.C.  5114,  regarding  positions  at 


GS-16,  GS-17,  and  G&-18  levels,  and  the 
incumbents  of  these  positions. 

e.  To  provide  information  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  that  congressional  office  made  at 
the  request  of  that  individual. 

f.  By  the  Office  of  Personnel 
Management  in  the  production  of 
summary  descriptive  statistics  and 
analytical  studies  in  suppo^rt  of  the 
function  for  which  the  records  are 
collected  and  maintained,  or  for  related 
work  force  studies.  While  published 
studies  do  not  contain  individual 
identifers,  in  some  instances  the 
selection  of  elements  of  data  included  in 
the  study  may  be  structured  in  such  a 
way  as  to  make  the  data  individually 
identifiable  by  inference. 

g.  To  disclose  information  to  the 
appropriate  Federal,  State,  or  local 
agency  responsible  for  investigating, 
prosecuting,  enforcing,  or  implementing 
a  statute,  i^e,  regulation,  or  order, 
where  the  disclosing  agency  becomes 
aware  of  an  indication  of  a  violation  or 
potential  violation  of  civil  or  criminal 
law  or  regulation. 

h.  To  the  National  Archives  and 
Records  Service  (General  Services 
Administration)  for  records  management 
inspections  conducted  under  authority 
of  44  U.S.C.  2904  and  2906. 

i.  To  disclose  information  to  another  . 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  judicial 
proceeding  before  the  court. 

j.  To  disclose,  in  response  to  a  request 
for  discovery  or  for  appearance  of  a 
witness,  information  that  is  relevant  to 
the  subject  matter  involved  in  a  pending 
judicial  or  administrative  proceeding. 

k.  To  disclose  information  to  officials 
of:  the  Merit  Systems  Protection  Board, 
including  the  Office  of  the  Special 
Counsel;  the  Federal  Labor  Relations 
Authority  and  its  General  Counsel;  or 
the  Equal  Employment  Opportunity 
Commission  when  requested  in 
performance  of  their  authorized  duties. 

POUaES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  in  file  folders, 
and  on  magnetic  tapes,  punched  cards, 
and  microfiche. 

retrievabiuty: 

Records  are  retrieved  by  the  name 
and  social  security  number  of  the 
individual  to  whom  they  pertain. 

safeguards: 

Records  are  maintained  in  lockable 
metal  filing  cabinets  or  in  a  secured 


room  with  access  limited  to  those  whose 
official  duties  require  access. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  indefinitely. 

SYSTEM  MANAOER(8)  AND  address: 

Associate  Director ibr  Executive 
Persoimel  and  Management 
Development.  Office  of  Personnel 
Management,  1900  E  Street.  NW., 
Washington,  D.C.  20415. 

NOTIFICATION  PROCEDURE: 

Individuals  wishing  to  inquire 
whether  this  system  of  records  contains 
information  about  them  should  contact 
the  System  Manager  indicated  above. 
Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

c.  Social  Security  Number. 

RECORD  ACCESS  PROCEDURES: 

Individuals  wishing  to  request  access 
to  records  about  themselves  should 
contact  the  System  Manager  indicated 
above.  Individuals  must  fiimish  the 
following  information  for  their  records 
to  be  located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

c.  Social  Security  Number. 

An  individual  requesting  access  must 
also  follow  the  Office’s  Privacy  Act 
regulations  regarding  access  to  records 
and  verification  of  identity  (5  CFR 
297.203  and  297.201). 

CONTESTING  RECORD  PROCEDURES: 

Individuals  wishing  to  request 
amendment  of  their  records  should 
contact  the  System  Manager  indicated 
above.  Individuals  must  fiimish  the 
following  information  for  their  records 
to  be  located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

c.  Social  Security  Number. 

An  individual  requesting  amendment 
must  also  follow  the  Office's  Privacy 
Act  regulations  regarding  amendment  of 
records  and  verification  of  identity  (5 
CFR  297.208  and  297.201). 

RECORD  SOURCE  CATEGORIES: 

Information  is  prpvided  by  the 
individual  named  in  the  record  and  his 
or  her  employing  agency,  and  is  also 
obtained  from  official  documents  of  the 
Office. 

OPM/CENTRAL— 7 
SYSTEM  name: 

Intergovernmental  Personnel  Act  ' 
Assignment  Records 
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SVSTtM  locatkm: 

Assistant  Director  for 
Intergovernmental  Personnel  Programs, 
Office  of  Personnel  Management,  1900  E 
Street,  NW.,  Washington,  D.C.  20415. 
Courtesy  copies  of  mobility  assignment 
agreements  may  be  sent  to  regional 
offices  of  the  Office  of  Personnel 
Management  for  information  purposes. 

CATEOOmES  OF  MOIVIDUALS  COVERED  BY  THE 
SYSTEM: 

a.  Current  and  former  Federal 
employees  who  have  completed  or  are 
presently  on  an  assignment  in  a  State  or 
local  government  agency,  an 
educational  institution,  or  an  Indian 
tribal  government  imder  the  provisions 
of  the  Intergovernmental  Personnel  Act 
(IPA);  or, 

b.  Current  or  former  State  or  local 
government  or  educational  institution 
employees,  or  members  of  Indian  tribal 
governments,  who  have  completed  or 
arc  presently  on  an  assignment  in  a 
Federal  agency  under  the  provisions  of 
the  Intergovernmental  Personnel  Act 
(IPA). 

CATEGORIES  OF  RECORDS  W  THE  SYSTEM: 

These  records  are  comprised  of  a  copy 
of  the  individual’s  IPA  assignment 
agreement  between  a  Federal  agency 
and  a  State  or  local  government, 
educational  institution,  or  Indian  tribal 
government;  biographical  and 
background  information  about  the 
assignees;  and  records  of  interviews 
with  assignee(s)  which  may  be 
conducted  after  the  IPA  assignment  has 
been  completed. 

AUTHORITY  FOR  MAIHTENANCE  OF  THE 

system: 

The  Intergovernmental  Personnel  Act 
of  1970  (84  Stat.  1909),  5  U.S.C.  3371- 
3376,  and  E.0. 11589. 

purpose: 

These  records  are  maintained  to 
document  and  track  mobility 
assignments  (including  extensions, 
modifications,  and  terminations  thereof) 
made  under  the  Intergovernmental 
Personnel  Act  (IPA),  and  to  assure  that 
the  provisions  of  the  IPA  Grant  Program 
are  properly  administered.  Internally, 
the  Office  may  use  these  records  to 
locate  individuals  for  personnel 
research. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCUIDINQ  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  used: 

a.  To  disclose  pertinent  information  to 
the  appropriate  Federal,  State,  or  local 
agency  responsible  for  investigating. 


prosecuting,  enforcing,  or  implementing 
a  statute,  i^e,  regulation,  or  order, 
where  the  disclosing  agency  (Office  of 
Personnel  Management)  becomes  aware 
of  an  indication  of  a  violation  or 
potential  violation  of  civil  or  criminal 
law  or  regulation. 

b.  To  disclose  information  to  a 
Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  conducting 
of  a  security'  or  suitability  investigation 
of  an  individual,  the  classifying  of  jobs, 
the  letting  of  a  contract,  or  the  issuance 
of  a  license,  grant,  or  other  benefit,  to 
the  extent  that  the  information  is 
relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter. 

c.  To  provide  information  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  that  congressional  office  made  at 
the  request  of  that  individual. 

d.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  judicial 
proceeding  before  the  court 

e.  By  the  National  Archives  and 
Records  Service  (General  Services 
Administration)  in  records  management 
inspections  conducted  under  authority 
of  44  U.S.C.  2904  and  2906. 

f.  By  the  Office  of  Personnel 
Management  in  the  production  of 
summary  descriptive  statistics  and 
analytical  studies  in  support  of  the 
function  for  which  the  records  are 
collected  and  maintained,  or  for  related 
work  force  studies.  While  published 
statistics  and  studies  do  not  contain 
individual  identiHers,  in  some  instances 
the  selection  of  elements  of  data 
included  in  the  study  may  be  structured 
in  such  a  way  as  to  make  the  data 
individually  identffiable  by  inference. 

g.  To  disclose  information  to  any 
source  from  which  additional 
information  is  requested  (to  the  extent 
necessary  to  identify  the  individual, 
inform  the  source  of  the  purpose(s)  of 
the  request,  and  to  identify  the  type  of 
information  requested),  where  necessary 
to  obtain  informatioh  relevant  to  an 
Office  decision  regarding  possible 
termination  of  an  assignment  or  a  grant 
under  the  IPA  program. 

h.  To  disclose,  in  response  to  a  ' 
request  for  discovery  or  for  appearance 
of  a  witness,  information  that  is  relevant 
to  the  subject  matter  involved  in  a 
pending  judicial  or  administrative 
proceeding. 

i.  To  disclose  information  to  officials 
of:  the  Merit  Systems  Protection  Board, 
including  the  Office  of  the  Special 
Counsel;  the  Federal  Labor  Relations 
Authority  and  its  General  Counsel;  or 


the  Equal  Employment  Opportunity 
Commission  when  requested  in 
performance  of  their  authorized  duties. 

POUCIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Records  are  maintained  on  cards  and 
in  file  folders. 

RETRIEVABIUTY: 

Records  are  retrieved  by  the  name  of 
the  individual  on  whom  they  are 
maintained. 

safeguards: 

Records  are  maintained  in  a  secured 
area  with  access  limited  to  authorized 
personnel  whose  duties  require  access. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  for  5  years  from 
the  signing  of  the  agreement.  Records 
are  destroyed  by  shredding. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Assistant  Director  for 
Intergovernmental  Personnel  Programs, 
Office  of  Personnel  Management,  1900  E 
Street,  NW.,  Washington,  D.C.  20415. 

NOTIFICATION  PROCEDURE: 

Individuals  wishing  to  inquire 
whether  this  system  contains 
information  about  them  should  contact 
the  System  Manager  indicated  above. 
Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

RECORD  ACCESS  PROCEDURES: 

Individuals  wishing  to  request  access 
to  records  about  them  should  contact 
the  System  Manager  indicated  above. 
Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

An  individual  requesting  access  must 
also  follow  the  Office's  Privacy  Act 
regulations  regarding  access  to  records 
and  proof  of  identity  (5  CFR  297.203  and 
297.201). 

CONTESTING  RECORD  PROCEDURES: 

Individuals  wishing  to  request 
amendment  of  their  records  should 
contact  the  System  Manager  indicated 
above.  Individuals  must  f^ish  the 
following  information  for  their  records 
to  be  located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

An  individual  requesting  amendment 
of  their  record  must  also  follow  the 
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Office’s  Privacy  Act  regulations 
regarding  amendment  of  records  and 
verification  of  identity  (5  CFR  297.208 
and  297.201). 

RECORD  SOURCE  CATEGORIES: 

Information  in  these  records  is 
provided  by  the  individual  subject  of  the 
records,  by  officials  in  the  agencies,' 
educational  institutions,  or  Indian  tribal 
governments  where  the  individual  is 
employed  and  where  the  individual  is 
serving  on  the  IPA  assignments,  or  is 
obtained  from  agency  personnel  files 
and  records. 

OMP/CENTRAL— 8 

SYSTEM  name: 

Administrative  Law  Judge  Application 
Records. 

SYSiEM  location: 

Aiisociate  Director  for  Executive 
Personnel  and  Management 
Development,  Office  of  Personnel  ^ 
Management,  1900  E  Street,  NW., 
Washington,  D.C.  20415. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Persons  who  have  applied  for 
Administrative  Law  Judge  positions  in 
the  Federal  service,  or  who  are 
employees  or  former  employees  in 
Administrative  Law  Judge  positions  in 
the  Federal  service. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

These  records  contain  information 
relating  to  the  education  and  training; 
employment  history  and  earnings; 
appraisals  of  past  performance; 
convictions  for  offenses  against  the  law; 
results  of  written  tests;  appraisals  of 
potential;  honors,  awards  or  fellowships; 
and  other  background  and  biographic^ 
data  on  persons  who  have  applied  for 
Administrative  Law  Judge  positions  in 
the  Federal  service,  or  who  are  or  were 
employees  in  Administrative  Law  Judge 
positions  in  the  Federal  service. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

•ystem: 

5  U.S.C.  1305,  3105,  and  3344. 
purpose: 

These  records  serve  as  a  basis  for 
rating  and  ranking  applicants  for 
Administrative  Law  Judge  positions  in 
the  Federal  service,  for  documenting  the 
rating  and  ranking  assigned,  and  for 
referring  the  ranked  candidates  to 
Federal  agencies  for  employment 
consideration.  The  Office  may  use  these 
records  to  locate  individuals  for 
personnel  research. 


ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDINO  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  used: 

a.  To  refer  applicants  to  Federal 
agencies  for  employment  consideration 
for  Administrative  Law  Judge  positions. 

b.  To  refer  current  and  former 
Administrative  Law  Judges  to  Federal 
agencies  for  consideration  for  transfer, 
reassignment,  or  reinstatement,  as 
applicable, 

c.  To  disclose  pertinent  information  to 
the  appropriate  Federal,  State,  or  local 
agency  responsible  for  investigating, 
prosecuting,  enforcing,  or  implementing, 
a  statute,  i^e,  regulation,  or  order, 
where  the  disclosing  agency  (Office  of 
Personnel  Management)  becomes  aware 
of  an  indication  of  a  violation  or 
potential  violation  of  civil  or  criminal 
law  or  regulation. 

d.  To  disclose  information  to  any 
source  from  which  additional 
information  is  requested  (to  the  extent 
necessary  to  identify  the  individual, 
inform  the  source  of  the  purpose(s)  of 
the  request,  and  to  identify  the  t^e  of 
information  requested),  where  necessary 
to  obtain  information  relevant  to  an 
agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  conducting 
of  a  security  or  suitability  investigation 
of  an  individual,  the  classifying  of  jobs, 
the  letting  of  a  contract,  or  the  issuance 
of  a  license,  grant,  or  other  benefit. 

e.  To  disclose  information  to  a  Federal 
agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention 
of  an  employee,  the  issuance  of  a 
security  clearance,  the  conducting  of  a 
security  or  suitability  investigation  of  an 
individual,  the  classifying  of  jobs,  the 
letting  of  a  contract  or  the  issuance  of  a 
license,  grant  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  die 
matter. 

f.  To  provide  information  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
frtim  that  congressional  office  made  at 
the  request  of  that  individual. 

g.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  judicial 
proceeding  before  the  court 

h.  By  the  fjjational  Archives  and 
Records  Service  (General  Services 
Administration)  in  records  management 
inspections  conducted  under  authority 

f  of44U.S.C.2904and2906. 

i.  By  the  Office  of  Personnel 
Management  in  the  production  of 
summary  descriptive  statistics  and 


analytical  studies  in  support  of  the 
function  for  which  the  records  are 
collected  and  maintained,  or  for  related 
work  force  studies.  While  published 
statistics  and  studies  do  not  contain 
individual  identifiers,  in  some  instances 
the  selection  of  elements  of  data 
included  in  the  study  may  be  structured 
in  such  a  way  as  to  make  the  data 
individually  identifiable  by  inference. 

j.  To  disclose,  in  response  to  a  request 
for  discovery  or  for  appearance  of  a 
witness,  information  that  is  relevant  to 
the  subject  matter  involved  in  a  pending 
judicial  of  administrative  proceeding. 

k.  To  disclose  information  to  officials 
of:  the  Merit  Systems  Protection  Board, 
including  the  Office  of  the  Special 
Counsel;  the  Federal  Labor  Relations 
Authority  and  its  General  Coimsel;  or 
the  Equal  Employment  Opportunity 
Commission  when  requested  in 
performance  of  their  authorized  duties. 

POUaES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING  AND 
DISPOSING  OF  RSCORDS  IN  THE  SYSTEM: 

See  Storage,  Retrievability, 
Safeguards,  Retention,  and  Disposal 
below. 

storage: 

Records  are  maintained  on  cards, 
lists,  forms  and  in  file  folders. 

retrievabiutv: 

Records  are  retrieved  by  the  name  of 
the  individual  to  whom  they  pertain. 

SAFEGUARDS: 

Records  are  maintained  in  a  secured 
area  and  are  available  only  to 
authorized  personnel  whose  duties 
require  access. 

RETENTION  AND  DISPOSAL: 

Records  are  maintained  for  7  years. 
Expired  records  are  shredded  or  burned. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Associate  Director  for  Executive 
Personnel  and  Management 
Development,  Office  of  Personnel 
Management,  1900  E  Street  NW., 
Washington,  D.C.  20415. 

NOTIFICATION  procedure: 

*  Individuals  wishing  to  inquire 
whether  this  system  contains 
information  about  them  should  contact 
the  System  Manager  indicated  above. 
Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 
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RECORD  ACCESS  PaOCEOURCS: 

Specific  materials  in  this  system  have 
been  exempted  from  Privacy  Act 
requirements  at  5  U.S.C.  552a(c)(3)  and 
(d),  regarding  access  to  records.  The 
section  of  this  notice  titled  Systems 
exempted  from  certain  provisions  of  the 
Act,  which  appears  below,  indicates  the 
kinds  of  materials  exempted  and  the 
reasons  for  exempting  them  from  access. 
Individuals  wishing  to  request  access  to 
other,  non-exempt  records  about  them 
should  contact  the  System  Manager 
indicated  above.  Individuals  must 
furnish  the  following  information  for 
their  records  to  be  located  and 
identified. 

a.  Full  name. 

b.  Date  of  birth. 

An  individual  requesting  access  must 
also  follow  the  Office’s  Privacy  Act 
regulations  regarding  access  to  records 
and  proof  of  identity  (5  CFR  297.203  and 
297.201). 

CONTESTINQ  RECORD  PROCEDURES: 

Specific  materials  in  this  system  have 
been  exempted  from  Privacy  Act 
requirements  regarding  amendment  of 
records  at  5  U.S.C.  552a(d).  The  section 
of  this  notice  titled  Systems  exempted 
from  certain  provisions  of  the  Act, 
which  appears  below,  indicates  the 
kinds  of  materials  exempted  and  the 
reasons  for  exempting  them  from 
amendment.  Individuals  wishing  to 
request  amendment  of  other,  non¬ 
exempt  records  should  contact  the 
System  Manager  indicated  above. 
Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

An  individual  requesting  amendment 
must  also  follow  the  Office's  Privacy 
Act  regulations  regarding  amendment  of 
records  and  veriHcation  of  identity  (5 
CFR  297.208  and  297.201). 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
comes  from  the  individual  to  whom  it 
applies  or  is  derived  from  information 
he  or  she  supplied,  except  for 
information  on  vouchers  which  are: 

(1)  supplied  by  references  listed  by 
the  applicant;  or 

(2)  supplied  by  other  sources  whom 
the  Office  believes  have  information 
relevant  to  a  decision  regarding  the 
qualifications,  ratings,  or  ranking  of  the 
applicant. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

This  system  contains  investigatory 
material  compiled  solely  for  the  purpose 


of  determining  suitability,  eligibility,  or 
qualifications  for  Federal  civilian 
employment.  The  Privacy  Act,  at  5 
U.S.C.  552a(k)(5),  permits  an  agency  to 
exempt  such  material  from  certain 
provisions  of  the  Act.  Materials  may  be 
exempt  to  the  extent  that  release  of  the 
material  to  the  individual  whom  the 
information  is  about  would: 

a.  reveal  the  identity  of  a  source  who 
furnished  information  to  the 
Government  under  an  express  promise 
(granted  on  or  after  September  27, 1975) 
that  the  identity  of  the  source  would  be 
held  in  confidence;  or, 

b.  reveal  the  identity  of  a  source  who, 
prior  to  September  27, 1975,  furnished 
information  to  the  Government  under  an 
implied  promise  that  the  identity  of  the 
source  would  be  held  in  confidence. 

For  material  in  this  system  meeting 
these  criteria,  the  Office  has  claimed  the 
(k)(5)  exemption  from  the  following 
provisions  of  the  Act 

a.  5  U.S.C.  552a(c)(3) — This  provision 
concerns  providing  an  accounting  of 
disclosures  to  the  individual  whom  the 
records  are  about 

b.  5  U.S.C.  552a(d) — ^This  provision 
regards  access  to  and  amendment  of 
records. 

This  system  contains  testing  and 
examination  materials  used  solely  to 
determine  individual  qualifications  for 
appointment  in  the  Federal  Service.  The 
Privacy  Act  at  5  U.S.C.  552a(k)(6), 
permits  an  agency  to  exempt  all  such 
testing  and  examination  material  and 
information,  when  the  disclosure  of  the 
material  would  compromise  the 
objectivity  or  fairness  of  the  testing  or 
examination  process.  The  Office  has 
claimed  exemptions  from  the 
requirements  of  5  U.S.C.  552a(d),  which 
relate  to  access  to  and  amendment  of 
records. 

OPM/CENTRAL— 9 
SYSTEM  name: 

Litigation  and  Claims  Records 

SECURITY  CLASSIFICATION: 

No  security  classification  is  assigned 
to  the  system  as  a  whole;  however, 
items  of  record  within  the  system  may 
bear  a  national  defense/foreign  policy 
classification  of  Confidential  or  Secret. 

SYSTEM  LOCATION: 

Office  of  the  General  Counsel,  Office 
of  Personnel  Management,  1900  E  Street, 
NW.,  Washington,  D.C.  20415. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

a.  Individuals  who  file  civil  actions 
against  the  Office,  its  officials,  and 
employees; 


b.  Individuals  who  are  parties  to 
actions  in  which  the  Government  is 
involved,  but  in  which  the  Office’s  role 
is  advisory  to  another  agency; 

c.  Individuals  who  file  claims  with  the 
Office  under  the  Federal  Tort  Claims 
Act;  and 

d.  Individuals  who  make  claims  under 
the  Military  Personnel  and  Civilian 
Employees  Claims  Act  of  1964. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  system  includes  the  following 
kinds  of  records:  administrative  appeals; 
investigative  reports;  retirement  records; 
official  pesonnel  records;  documentation 
of  litigation  including  complaints, 
answers,  motions,  briefs,  orders,  and 
decisions;  claims  and  supporting 
documentation  submitted  under  the 
Federal  Tort  Claims  Act  and  the 
Military  Personnel  and  Civilian 
Employees  Claims  Act,  together  with 
correspondence  and  recoils  of 
settlement;  and  final  administrative 
determinations. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

records: 

5  U.S.C.  1301-1308;  28  U.S.a  2672;  31 
U.S.C.  241;  and  EO 10577. 

PURPOSES  OF  THE  SYSTEM: 

These  records  are  maintained  to 
defend  the  Office  against  lawsuits  and 
to  settle  administrative  claims  brought 
against  the  Office. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDINO  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  may  be  used  to  disclose 
information: 

a.  To  the  appropriate  Federal,  State, 
or  local  agency  responsible  for 
investigating,  prosecuting,  enforcing,  or 
implementing  a  statute,  i^e,  regulation, 
or  order,  where  the  Office  of  Personnel 
Management  becomes  aware  of  an 
indication  of  a  violation  or  potential 
violation  of  civil  or  criminal  law  or 
regulation. 

b.  To  any  source  where  necessary  to 
obtain  information  relevant  to  an  Office 
decision  or  action  involved  in  one  of  the 
purposes  for  maintenance  of  the  system. 

c.  To  a  Federal  agency,  in  response  to 
its  request,  in  connection  with  the  hiring 
or  retention  of  an  employee,  the 
issuance  of  a  security  clearance,  the 
conducting  of  a  security  or  suitability 
investigation  of  an  individual,  the 
classifying  of  jobs,  the  letting  of  a 
contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting 
agency,  to  the  extent  that  the 
information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  the 
matter. 
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d.  To  a  congressional  office  &om  the 
record  of  an  individual  in  response  to  an 
inquiry  from  that  congressional  offlce 
made  at  the  request  of  that  individual. 

e.  To  a  Federal  agency  or  to  a  court 
when  the  Government  is  party  to  a 
judicial  proceeding  before  the  court. 

f.  To  the  National  Archives  and 
Records  Service  (General  Services 
Administration)  for  records  management 
inspections  conducted  imder  authority 
of  44  use  2904  and  2906. 

g.  By  the  Office  of  Personnel 
Management  iii  the  production  of 
summary  descriptive  statistics  and 
analytical  studies  in  support  of  the 
function  for  which  the  records  are 
collected  and  maintained,  or  for  related 
work  force  studies.  While  published 
statistics  and  studies  do  not  contain 
individual  identihers,  in  some  instances 
the  selection  of  elements  of  data 
included  in  the  study  may  be  structured 
in  such  a  way  as  to  make  the  data 
individually  identifiable  by  inference. 

h.  To  the  insurance  carrier  of  an 
employee  of,  or  a  claimant  against,  the 
Office  under  the  Federal  Tort  Claims 
Act  or  the  Military  Personnel  and 
Civilian  Employees  Claims  Act  in  order 
to  determine  the  proper  assignment  of 
any  liability. 

i.  In  response  to  a  request  for 
discovery  or  for  appearance  of  a 
witness,  information  that  is  relevant  to 
the  subject  matter  involved  in  a  pending 
judicial  or  administrative  proceeding. 

j.  To  disclose  information  to  officials 
of:  the  Merit  Systems  Protection  Board, 
including  the  Office  of  the  Special 
Coimsel;  the  Federal  Labor  Relations 
Authority  and  its  General  Counsel;  or 
the  Equal  Employment  Opportunity 
Commission  when  requested  in 
performance  of  their  authorized  duties. 

POUCIES  AND  Pfucnces  FOR  STORINO, 
RETRIEVINO,  ACCCSMNO,  RETAININO,  AND 
DiSPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Records  are  maintained  in  file  folders. 

retrievabiuty: 

Records  are  retrieved  by  the  name  of 
the  individual  on  whom  they  are 
maintained  and,  for  litigation  records, 
by  civil  action  number. 

safeguards: 

Records  are  available  only  to 
authorized  personnel  of  the  General 
Counsel’s  office. 

flFrEirrK>N  AND  DISPOtAL; 

Records  are  maintained  indefinitely. 


SYSTEM  MANAOER(S)  AND  ADDRESS: 

Office  of  the  General  Coimsel,  Office 
of  Personel  Management  1900  E  Street, 
NW.,  Washington,  D.C.  20415. 

NOTIFICATION  PROCEDURE: 

Individuals  wishing  to  inquire 
whether  this  system  contains  a  record 
about  them  should  contact  the  System 
Manager  indicated  above.  Individuals 
must  furnish  the  following  information 
for  their  records  to  be  located  and 
identified: 

a.  Full  name. 

b.  Date  of  birth. 

c.  Description  of  type  of  record. 

d.  Court  action  number  if  applicable. 

RECORD  ACCESS  PROCEDURES: 

Specific  materials  in  this  system  have 
been  exempted  from  Privacy  Act 
provisions  at  5  U.S.C.  552a(c)(3]  and  (d), 
regarding  access  to  records.  'Ilie  section 
of  this  notice  titled  Systems  exempted 
from  certain  provisions  of  the  Act, 
which  appears  below,  indicates  the 
kinds  of  materials  exempted  and  the 
reasons  for  exempting  them  from  access. 

Individuals  who  wish  to  obtain  access 
to  their  records  must  furnish  the 
following  information  for  their  records 
to  be  located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

c.  Description  of  type  of  record. 

d.  Court  action  number  if  applicable. 

Individuals  requesting  access  must 

also  comply  with  the  Office’s  Privacy 
Act  regulations  regarding  access  to 
records  and  verification  of  identity  (5 
CFR  297.203  and  297.201). 

CONTESTING  RECORDS  PROCEDURES: 

Specific  materials  in  this  system  have  ' 
been  exempted  fiom  Privacy  Act 
provisions  at  5  U.S.C.  552a(d).  regarding 
amendment  of  records.  The  section  of 
this  notice  titled  Systems  exempted  from 
certain  provisions  of  the  Act,  which 
appears  below,  indicates  the  kinds  of 
materials  exempted  and  the  reasons  for 
exempting  them  fivm  amendment. 

Review  of  requests  from  individuals 
seeking  amendment  of  their  records 
which  have  previously  been  or  could 
have  been  the  subject  of  a  judicial  or 
quasi-judicial  action  will  be  limited  in 
scope.  Review  of  amendment  requests  of 
these  records  will  be  restricted  to 
determining  if  the  record  accurately 
documents  the  action  of  the  agency  or 
administrative  body  ruling  on  the  case, 
and  will  not  include  a  review  of  the 
merits  of  the  action,  determination,  or 
finding. 

Individuals  wishing  to  request 
amendment  of  their  records  to  correct 
factual  errors  should  contact  the 


appropriate  System  Manager  indicated 
above.  Individuals  must  funiish  the 
following  information  for  their  records 
to  be  located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

c.  Description  of  type  of  record. 

d.  Court  action  number  if  applicable. 

Individuals  requesting  amendment 

must  also  follow  the  Office’s  Privacy 
Act  regulations  regarding  amendment  of 
records  and  verfication  of  identity  (5 
CFR  297.208  and  297.201). 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
is  provided  by: 

a.  The  individual  on  whom  the  record 
is  maintained. 

b.  Agency  officials  and  records. 

c.  Records  of  administrative  and  court 
proceedings  including  statements  of 
witnesses  and  documents. 

d.  Law  enforcement  agencies. 

e.  Witnesses. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACH 

When  litigation  occurs,  information 
from  other  systems  of  records  may  be 
incorporated  into  the  case  file.  In  certain 
instances,  the  incorporated  information 
may  be  material  which  the  Privacy  Act, 
at  5  U.S.C.  552a(k)  (1),  (2),  (3),  (5),  and 
(6),  permits  an  agency  to  exempt  from 
certain  provisions  of  the  Act.  To  the 
extent  that  such  exempt  material  is 
incorporated  into  a  litigation  file,  the 
appropriate  exemption  ((k)  (1),  (2),  (3), 
(5),  and  (6))  has  also  been  claimed  for 
the  material  as  it  appears  in  this  system. 
The  Office  of  the  (general  Counsel, 
pursuant  to  5  U.S.C.  552a(d)(5),  reserves 
the  right  to  refuse  access  to  iniformation 
compiled  in  reasonable  anticipation  of  a 
civil  action  or  proceeding. 

Collection  of  information  from  other 
Office  files  may  be  necessary  during 
litigation.  ’Therefore,  it  is  possible  that 
this  system  may  contain  the  following 
types  of  information. 

a.  Properly  classified  information, 
obtained  from  another  Federal  agency 
during  the  course  of  an  investigation, 
which  pertains  to  national  defense  and 
foreign  policy.  The  Privacy  Act,  at  5 
U.S.C.  552a(k)(l),  permits  an  agency  to 
exempt  such  materials  from  certain 
provisions  of  the  Act. 

b.  Investigatory  material  compiled  for 
law  enforcement  purposes  in  connection 
with  the  administration  of  the  merit 
system.  ’The  Privacy  Act,  at  5  U.S.C. 
552a(k)(2),  permits  an  agency  to  exempt 
such  material  from  certain  provisions  of 
the  Act.  Materials  may  be  exempted  to 
the  extent  that  release  of  the  material  to 
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the  individual  whom  the  information  is 
about,  would: 

(1)  Impair  the  effectiveness  of  the 
investigative  process: 

(2)  Reveal  the  identity  of  a  source  who 
funiished  information  to  the 
Government  under  an  express  promise 
(granted  on  or  after  September  27, 1975) 
that  the  identity  of  the  source  would  be 
held  in  confidence:  or 

(3)  Reveal  the  identity  of  a  source 
who,  prior  to  September  27, 1975, 
furnished  information  to  the 
Government  under  an  implied  promise 
that  the  identity  of  the  source  would  be 
held  in  confidence. 

c.  Investigatory  material  maintained 
in  connection  with  providing  protective 
services  to  the  President  of  the  United 
States  or  other  individuals  pursuant  to 
section  3056  of  title  18.  The  Privacy  Act 
at  5  U.S.C.  552a(k)(3),  permits  an  agency 
to  exempt  such  material  from  certain 
provisions  of  the  Act. 

d.  Investigatory  material  compiled 
solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualiHcations 
for  Federal  civil  employment.  The 
Privacy  Act,  at  U.S.C.  552a(k)(5),  permits 
an  agency  to  exempt  such  material  from 
certain  provisions  of  the  Act.  Materials 
may  be  exempted  to  the  extent  that 
release  of  the  material  to  the  individual 
whom  the  information  is  about,  would: 

(1)  Reveal  the  identity  of  a  source  who 
furnished  information  to  the 
Government  under  an  express  promise 
(granted  on  or  after  September  27, 1975) 
that  the  identity  of  the  source  would  be 
held  in  confidence:  or, 

(2)  Reveal  the  identity  of  a  source 
who,  prior  to  September  27, 1975, 
furnished  information  to  the 
Government  under  the  implied  promise 
that  the  identity  of  the  source  would  be 
held  in  confidence. 

e.  Testing  and  examination  materials 
compiled  during  the  course  of  an 
investigation,  that  are  used  solely  to 
determine  individual  qualifications  for 
appointment  or  promotion  in  the  Federal 
service.  The  Privacy  Act,  at  5  U.S.C. 
552a(k)(6),  permits  and  agency  to 
exempt  all  such  testing  or  examination 
material  and  information  from  certain 
provisions  of  the  Act  when  disclosure  of 
the  material  would  compromise  the 
objectivity  or  fairness  of  the  testing  or 
examination  process. 

OPM/CENTRAL— 10 

SYSTEM  NAMC: 

Privacy  Act/Freedom  of  Information 
Act  (PA/FOIA)  Case  Records 


SYSTEM  LOCATKM: 

a.  Offices  of  the  Office  of  Personnel 
Management,  1900  E  Street,  NW., 
Washington,  D.C.  20415: 

b.  Regional  offices  of  the  Office  of 
Personnel  Manangement.  (See  list  of 
OPM  regional  office  addresses  in  the 
Appendix.) 

CATEGORIES  OF  GUMVIDUALS  COVERED  BY  THE 

system: 

This  system  contains  records  and 
related  correspondence  on  individuals 
who  have  filed  with  the  Office: 

a.  requests  for  information  under  the 
provisions  of  the  Freedom  of 
Information  Act  (5  U.S.C.  552),  including 
requests  for  review  of  initial  denials  of 
such  requests:  and 

b.  requests  under  the  provisions  of  the 
Privacy  Act  (5  U.S.C.  552a)  for  records 
about  themselves,  including: 

(1)  requests  for  notification  of  the 
existence  of  records  about  them: 

(2)  requests  for  access  to  these 
records: 

(3)  requests  for  amendment  of  these 
records:  and 

(4)  requests  for  review  of  initial 
denials  of  such  requests  for  notification, 
access,  and  amendment. 

Note. —  Since  these  PA/POIA  case  records 
contain  inquiries  and  requests  regarding  any 
of  the  Office’s  other  systems  of  records 
subject  to  the  Privacy  Act,  information  about 
individuals  from  any  of  these  other  systems 
may  become  part  of  this  PA/FOLA  Case 
Records  system. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  system  contains  correspondence 
and  other  documents  related  to  requests, 
made  by  individuals  to  the  Office  for: 

a.  Information  under  the  provisions  of 
the  FOI  Act  (5  U.S.C.  552),  including 
requests  for  review  of  initial  denials  of 
such  requests:  and 

b.  Information  under  provisions  of  the 
Privacy  Act  (5  U.S.C.  552a)  and  requests 
for  review  of  initial  denials  of  such 
requests  made  under  of  the  Office's 
Privacy  Act  regulations  including 
requests  for. 

(1)  Notification  of  the  existence  of 
records  about  them; 

(2)  Access  to  records  about  them; 

(3)  Amendment  of  records  about  them; 

(4)  Review  of  intial  denials  of  such 
requests  for  notification,  access,  or 
amendment;  and 

(5)  Requests  for  an  accounting  of 
disclosure  of  records  about  them. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
sybtem: 

The  Privacy  Act  of  1974  (5  U.S.C. 
552a),  the  Freedom  of  Information  Act, 
as  amended  (5  U.S.C.  552),  and  5  U.S.C. 
301. 


purpose: 

These  records  are  maintained  to 
process  individuals’  requests  made 
under  the  provisions  of  the  Freedom  of 
Information  and  Privacy  Acts.  The 
records  are  also  used  by  the  Office  to 
prepare  its  annual  reports  to  0MB  and 
Congress  required  by  the  Privacy  and 
Freedom  of  Information  Acts. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  MCUIDINO  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  used: 

a.  To  disclose  information  to  the 
Office  of  Management  and  Budget  at 
any  stage  in  the  legislative  coordination 
and  clearance  process  in  connection 
with  private  relief  legislation  as  set  forth 
in  OMB  Circular  No.  A-19. 

b.  To  provide  information  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  that  congressional  office  made  at 
the  request  of  that  individual. 

c.  To  disclose  information  to  a  Federal 
agency  or  to  a  court  when  the 
Government  is  a  party  to  a  judicial 
proceeding  before  the  court. 

d.  By  the  National  Archives  and 
Records  Service  (General  Services 
Administration)  in  records  management 
inspection  conducted  under  authority  of 
44  U.S.C.  2904  and  2906. 

e.  By  the  Office  of  Personnel 
Management  in  the  production  of 
summary  descriptive  statistics  and 
analytical  studies  in  support  of  the 
function  for  which  the  records  are 
collected  and  maintained,  or  for  related 
work  force  studies.  While  published 
statistics  and  studies  do  not  contain 
individual  identifiers,  in  some  instances 
the  selection  of  elements  of  data 
included  in  the  study  may  be  structured 
in  such  a  way  as  to  make  the  data 
individually  identifiable  by  inference. 

f.  To  disclose  information  to  an 
agency,  subject  to  law,  rule,  or 
regulation  enforced  by  the  Office, 
having  been  foimd  in  violation  of  such 
law,  rule,  or  regulation,  in  order  to 
achieve  compliance  with  Office 
instructions. 

g.  To  disclose  information  to  Federal 
agencies  (e.g..  Department  of  Justice)  in 
order  to  obtain  advice  and 
recommendations  concerning  matters  on 
which  the  agency  has  specialized 
experience  or  particular  competence,  for 
use  by  the  Office  in  making  required 
determinations  under  the  Freedom  of 
Information  Act  or  the  Privacy  of  1974. 

h.  To  disclose  information  to  any 
source  from  which  additional 
information  is  requested  (to  the  extent 
necessary  to  identify  the  individual. 
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inform  the  source  of  the  purpose  for  the 
request,  and  to  identify  the  type  of 
information  requested),  vvhere  necessary 
to  obtain  information  relevant  to  an 
Office  decision  concerning  a  Privacy  or 
Freedom  of  Information  Act  request. 

i.  To  disclose  to  the  Federal  agency 
involved,  an  Office  decision  on  an 
appeal  from  an  initial  denial  of  a  request 
involving  Office-controlled  records. 

j.  To  disclose,  in  response  to  a  request 
for  discovery  or  for  appearance  of  a 
witness,  information  that  is  relevant  to 
the  subject  matter  involved  in  a  pending 
judicial  or  administrative  proceeding. 

k.  To  disclose  pertinent  information  to 
the  appropriate  Federal.  State,  or  local 
agency  responsible  for  investigating, 
prosecuting,  enforcing,  or  implementing 
a  statute,  rule,  regulation,  or  order, 
where  the  disclosing  agency  (Office  of 
Personnel  Management)  became  aware 
of  an  indication  of  a  violation  or 
potential  violation  of  civil  of  criminal 
law  or  regulation. 

l.  To  disclose  information  to  officials 
of:  the  Merit  Systems  Protection  Board, 
including.the  Office  of  the  Special 
Counsel;  the  Federal  Labor  Relations 
Authority  and  its  General  Counsel;  or 
the  Equal  Employment  Opportunity 
Commission  when  requested  in 
performance  of  their  authorized  duties. 

POUCIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

See  Storage,  Retrievability, 
Safeguards,  Retention,  and  Disposal 
below. 

storage: 

These  records  are  maintained  as  a 
paper  copy  of  correspondence  in  file 
folders,  binders,  and  on  index  cards. 

retrievability: 

Records  are  retrieved  by  the  name  of 
the  individual  on  whom  they  are 
maintained  and  year  of  the  request. 

SAFEGUARDS: 

These  records  are  located  in  lockable 
metal  frling  cabinets  or  in  a  secured 
room,  with  access  limited  to  personnel 
whose  duties  require  access. 

RETENTION  AND  DISPOSAL: 

These  records  will  be  disposed  of  5 
years  after  the  date  of  final  Office  action 
on  the  case.  Records  are  destroyed  by 
shredding  or  burning. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

The  appropriate  Associate  or 
Assistant  Director,  or  Regional  Director, 
Office  of  Personnel  Management,  is 
system  manager  for  Privacy  Act/ 
Freedom  of  Information  Case  Records 


maintained  in  that  office.  Associate  and 
Assistant  Director's  offices  are  located 
at:  Office  of  Personnel  Management, 

1900  E  Street,  NW.,  Washington,  D.C. 
20415.  For  regional  offices,  see  the  list  of 
0PM  regional  office  addresses  in  the 
Appendix. 

NOTIFICATION  PROCEDURE: 

Individuals  washing  to  inquire 
whether  this  system  of  records  contains 
information  about  them  should  contact 
the  System  Manager  at  the  appropriate 
office  or  region  where  their  original 
Privacy  Act  or  Freedom  of  Information 
Act  requests  were  sent,  or  from  where 
they  received  responses  to  such 
requests.  Individuals  must  furnish  the 
following  information  for  their  records 
to  be  located  and  identified: 

a.  Name. 

b.  Date  of  birth. 

c.  Approximate  dates  of  Privacy  Act/ 
FOI  Act  correspondence  between  0PM 
and  the  individual. 

RECORD  ACCESS  PROCEDURE: 

Material  from  other  Office  systems  of 
records  which  are  exempt  from  certain 
Privacy  Act  requirements  may  be 
included  in  this  system  as  part  of  a  PA/ 
FOIA  case  record.  Such  material  retains 
its  exemption  if  it  is  included  in  this 
system  of  records.  The  section  of  this 
notice  titled  Systems  exempted  from 
certain  provisions  of  the  Act,  which 
appears  below,  explains  the  exemptions 
for  this  system.  Individuals  wishing  to 
request  access  to  their  records  should 
contact  the  System  Manager  at  the 
appropriate  office  or  region  where  their 
original  Privacy  Act  or  Freedom  of 
Information  Act  request  was  sent,  or 
from  which  they  received  responses  to 
such  requests.  Individuals  must  furnish 
the  following  information  for  their 
records  to  be  located  and  identified: 

a.  Name. 

b.  Date  of  birth. 

c.  Approximate  dates  of  Privacy  Act/ 
FOI  Act  correspondence  between  OPM 
and  the  individual. 

Individuals  requesting  access  must 
also  comply  with  the  Office’s  Privacy 
Act  regulations  regarding  access  to 
records  and  verification  of  identity  (5 
CFR  297.203  or  297.201). 

CONTESTING  RECORD  PROCEDURES: 

Material  from  other  Office  systems  of 
records  which  are  exempt  from  certain 
Privacy  Act  requirements  may  be 
included  in  this  system  as  part  of  a  PA/ 
FOIA  case  record.  Such  material  retains 
its  exemption  if  it  is  included  in  this 
system  of  records.  The  section  of  this 
notice  titled  Systems  exempted  from 
certain  provisions  of  the  Act,  which 


appears  below,  explains  the  exemptions 
for  this  system.  Individuals  wishing  to 
request  amendment  to  their  records 
should  contact  the  System  Manager  at 
the  appropriate  office  or  region  where 
their  original  Privacy  Act  or  Freedom  of 
Information  Act  requests  were  sent,  or 
from  which  they  received  responses  to 
such  requests.  Individuals  must  furnish 
the  following  information  for  their 
records  to  be  located  and  identified: 

a.  Name. 

b.  Date  of  birth. 

c.  Approximate  dates  of  Privacy  Act/ 
FOI  Act  correspondence  between  OPM 
and  the  individual. 

Individuals  requesting  amendment 
must  also  comply  with  Office's  Privacy 
Act  regulations  regarding  amendment  to 
records  and  verification  of  identity  (5 
CFR  297.208  or  297.201). 

Note. — ^The  amendment  provisions  for  this 
system  are  not  intended  to  peirnit  an 
individual  a  second  opportunity  to  request 
amendment  of  a  recoil  which  was  the 
subject  of  the  initial  Privacy  Act  amendment 
request  which  created  the  record  in  this 
system.  That  is,  after  an  individual  has 
requested  amendment  of  a  specific  record  in 
an  Office  system  imder  provisions  of  the 
Privacy  Act,  that  specific  record  may  itself 
become  part  of  this  system  of  Privacy  Act/ 
FOI  Act  Case  Records.  An  individual  may  not 
subsequently  request  amendment  of  that 
specific  record  again,  simply  because  a  copy 
of  the  record  has  become  part  of  this  second 
system  of  Privacy  Act/FOI  Act  Case  Records. 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
comes  from: 

a.  The  individual  who  is  the  subject  of 
the  records. 

b.  Office  officials  who  respond  to 
Privacy  Act/FOI  Act  requests. 

c.  Official  personnel  documents  of  the 
Office,  including  records  from  any  other 
Office  system  of  records  included  in  this 
notice. 

d.  Other  sources  whom  the  Office 
believes  have  information  pertinent  to 
an  Office  decision  on  a  Privacy  Act  or 
Freedom  of  Information  Act  request. 

e.  Other  agencies  referring  the  request 
to  the  Office. 

SYSTEM  EXEMPTED  FROM  CERTAIN  PROVISIONS 
OF  THE  ACT. 

The  Office  of  Personnel  Management 
has  claimed  exemptions  for  several  of 
its  other  systems  of  records  under  5 
U.S.C.  552a(k)  (1),  (2),  (3),  (5),  and  (6). 
During  the  course  of  a  PA/FOIA  action, 
exempt  materials  from  those  other 
systems  may  become  part  of  the  case 
record  in  this  system.  To  the  extent  that 
copies  of  exempt  records  from  those 
other  systems  are  entered  into  these 
PA/FOIA  Case  Records,  the  Office  has 
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claimed  the  same  exemptions  for  the 
records  as  they  have  in  the  original 
primary  systems  of  records  of  which 
they  are  a  part 

OPII/CENTRAL-11 

SYSTEM  name: 

Personnel  Investigations  Records 

SECURITY  OJlSSmCATlON: 

None  for  the  system.  However,  items 
or  records  within  the  system  may  have 
national  defense/foreign  policy 
classifications  up  through  secret 

SYSTEM  location: 

a.  Primary  system:  Associate  Director 
for  Staffing  Services.  Office  of  Personnel 
Management  Washington,  D.C.  20415, 
and  the  Federal  Recoil  Center, 

Suitland.  Maryland. 

b.  Decentralized  segments:  copies  of 
these  records  may  exist  temporarily  in 
agencies  on  current  employees,  former 
employees,  or  on  contractor  employees. 
These  copies  may  be  located  in  the 
personnel  security  office  or  other 
designated  offices  responsible  for 
suitability,  security  clearance,  access,  or 
hiring  determinations  on  the  individual. 
(“Agency**  as  used  throughout  this 
system  is  deemed  to  include  legislative 
and  judicial  branch  establishments  as 
well  as  those  in  the  Executive  Branch). 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

a.  Current  and  former  employees  or 
applicants  for  employment  in  the 
Federal  service,  including  agency  offices 
or  establishments  in  the  executive, 
legislative,  and  judicial  branches,  and  in 
the  Government  of  the  District  of 
Columbia. 

b.  American  citizens  who  are  current 
or  former  employees  or  applicants  for 
employment  with  International 
Organizations. 

c.  Individuals  considered  for  access  to 
classified  information  or  restricted  areas 
and/or  secimty  determinations  as 
contractors,  experts,  instructors,  and 
consultants  to  Federal  programs. 

d.  Individuals  considered  for 
assignment  as  representatives  of  the 
Federal  Government  in  volunteer 
programs. 

e.  Individuals  who  are  neither 
applicants  nor  employees  of  the  Federal 
Government,  but  who  are  or  were 
involved  in  Federal  programs  under  a 
co-operative  assignment  or  under  a 
similar  agreement. 

f.  Individuals  who  are  neither 
applicants  nor  employees  of  the  Federal 
Government,  but  who  are  or  were 
involved  in  matters  related  to  the 
administration  of  the  merit  system. 


CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

*rhese  records  contain  investigative 
information  regarding  an  individual’s 
character,  conduct,  and  behavior  in  the 
community  where  he  or  she  lives  or 
lived:  arrests  and  convictions  for 
violations  against  the  law;  reports  of 
interviews  with  present  and  former 
supervisors,  co-workers,  associates, 
educators,  etc.;  reports  about  the 
qualifications  of  an  individual  for  a 
specific  position  and  correspondence 
files  and  index  cards  relating  to 
adjudication  matters:  reports  of 
inquiries  with  law  enforcement 
agencies,  employers,  educational 
institutions  attended;  reports  of  action 
after  OPM  or  FBI  Section  8(d)  Full  Field 
Investigation;  Notices  of  Society 
Investigation;  and  other  information 
developed  fi‘om  the  above. 

Note. — ^This  system  does  not  include  those 
agency  records  of  a  personnel  investigative 
nature  Oiat  do  not  come  to  the  Office  of 
Personnel  Management 

AUTHqRITV  FOR  MAINTENANCE  OF  THE 

system: 

*rhe  authorities  for  maintenance  of  the 
system  are  indicated  below: 

a.  Section  2.  Civil  Service  Act  of 
1883 — original  authority,  now  codified  in 
Title  5,  CFR*  Section  5.2,  Civil  Service 
RuleV. 

b.  Sections  1303, 1304,  and  3301,  Title 
5,  U.S.C. 

c.  Sections  7, 8(b),  8(c),  0(a),  9(c),  and 
14  of  Executive  Order  10450. 

d.  Section  7701,  Title  5,  U.S.C 
(formerly  Section  14  of  the  Veterans 
Preference  Act  of  1944,  as  amended). 

e.  Public  Law  92-261  and  5  CFR 
713.216  and  713.220. 

f.  Section  2165  of  Title  42,  U.S.  Code 
(formerly  the  Atomic  Energy  Act  of  1954, 
as  amended). 

g.  Section  2585  of  Title  22.  U.S.  Code 
(formerly  Pub.  L  87-297). 

h.  Executive  Order  10422,  as  amended. 

i.  Executive  Order  9397. 

j.  Section  1434  of  Title  22,  U.S.  Code 
(formerly  Pub.  L  80-402). 

k.  In  addition  to  the  provisions  cited 
above,  there  are  various  acts  of 
Congress  that  contain  implied  authority 
for  the  Office  to  investigate,  such  as 
laws  prohibiting  the  pur^ase  and  sale 
of  office,  induct  of  two  offices, 
conspiracy  and  other  prohibitory 
statutes. 

purpose: 

The  purposes  of  this  system  are: 

a.  To  provide  investigatory 
information  for  determinations 
concerning  compliance  with  Federal 
personnel  regulations  and  for  indiviudal 
personnel  determinations  including 


suitability  and  fitness  for  Federal 
employment  access  and  security 
clearances,  evaluations  of 
qualifications,  loyalty  to  the  U.S.,  and 
evaluations  of  qualifications  and 
suitability  for  performance  of 
contractual  services  for  the  U.S. 
Government; 

b.  To  document  such  determinations: 

c.  To  provide  information  necessary 
for  the  scheduling  and  conduct  of  the 
required  investigations;  and 

d.  To  otherwise  comply  with 
mandates  and  executive  orders. 

ROUTINC  USES  OF  RECORDS  MAINTAHICO  IN 
THE  SYSTEM,  WCUIDINO  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  FOR  SUCH  USES: 

*rhese  records  and  information  in 
these  records  may  be  used  in  disclosing 
information: 

a.  To  designated  officers  and 
employers  of  agencies,  offices,  and  other 
establishments  in  the  executive, 
legislative,  and  judicial  branches  of  the 
Federal  Government,  the  District  of 
Columbia  Government,  having  an 
interest  in  the  individual  for 
employment  purposes,  including  a 
security  clearance  or  access 
determination,  and  the  need  to  evaluate 
qualifications,  suitability,  and  loyalty  to 
the  United  States  Government. 

b.  To  designated  officers  and 
employees  of  agencies,  offices,  and 
other  establishments  in  the  executive, 
legislative,  and  judicial  branches  of  the 
Federal  Government,  and  the  District  of 
Columbia  Government,  when  such 
agency,  office,  or  establishment 
conducts  an  investigation  of  the 
individual  for  the  purpose  of  granting  a 
security  clearance,  or  for  the  purpose  of 
making  a  determination  of 
qualifications,  suitability,  or  loyalty  to 
the  United  States  Government,  or  access 
to  classifed  information  or  restricted 
areas. 

c.  To  designated  officers  and 
employees  of  agencies,  offices,  and 
other  establishments  in  the  executive, 
legislative,  and  judicial  branches  of  the 
Federal  Government,  and  the  District  of 
Columbia  Government,  having  the 
responsibility  to  grant  clearances,  make 
a  determination  regarding  access  to 
classified  information  or  restricted 
areas,  or  to  evaluate  qualifications, 
suitability,  or  loyalty  to  the  United 
States  Government,  in  connection  with 
performance  of  a  service  to  the  Federal 
Government  under  a  contract  or  other 
agreement. 

d.  To  the  intelligence  agencies  of  the 
Department  of  Defense,  the  National 
Security  Agency,  the  Central 
Intelligence  Agency,  and  the  Federal 
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I  Bureau  of  Investigation  for  use  in 

intelligence  activities. 

e.  To  any  source  from  which 
information  is  requested  in  the  course  of 
an  investigation,  to  the  extent  necessary 
to  identii^  the  individual,  inform  the 
source  of  the  nature  and  purpose  of  the 
investigation,  and  to  identify  the  type  of 
information  requested. 

t  To  the  appropriate  Federal.  State,  or 
local  agency  responsible  for 
investigating,  prosecuting,  enforceing,  or 
implementing  a  statute,  rule,  regulation, 
or  order  where  the  disclosing  agency 
(Office  of  Personnel  Management) 
becomes  aware  of  an  indication  of  a 
violation  or  potential  violation  of  civil  or 
criminal  law  or  regulation. 

g.  To  an  agency,  office,  or  other 
establishment  in  the  executive, 
legislative,  or  judicial  branches  of  the 
Federal  Government,  or  the  District  of 
Columbia  Government,  in  response  to 
its  request,  in  connection  with  the  hiring 
or  retention  of  an  employee,  the 
issuance  of  a  security  clearance,  the 
conducting  of  a  security  of  suitability 
investigation  of  an  individual;  the 
classing  of  jobs,  the  letting  of  a 
contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting 
agency,  to  the  extent  that  the  , 
information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  die 
matter. 

h.  To  Federal  agencies  as  a  data 
source  for  management  information 
through  the  production  of  summary 
descriptive  statistics  and  analytic^ 
studies  in  sigfiport  of  the  functions  for 
which  the  records  are  maintained  or  for 
related  studies. 

i.  To  provide  information  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
frxim  that  congressional  office  made  at 
the  request  of  that  individual. 

j.  To  another  Federal  agency  or  to  a 
court  when  the  Government  is  party  to  a 
judicial  proceeding  before  the  court. 

k.  To  the  National  Archives  and 
Records  Service  (General  Services 
Administration)  for  records  management 
inspections  conducted  under  authority 
of  44  U.S.C.  2904  and  2906. 

L  To  the  Office  of  Management  and 
Budget  at  any  stage  in  the  legislative 
coordination  and  dearance  process  in 
connection  with  private  relief  legislation 
as  set  forth  in  0MB  Circular  No.  A-19. 

m.  To  respond  to  a  request  for 
discovery  or  for  appearance  of  a 
witness,  when  relevant  to  die  subject 
matter  involved  in  a  pending  judidal  or 
administrative  proceeding. 


POtlOea  SND  niACTICCS  os  STONNIQ, 
aCTMEVMQ,  ACCBSSMO,  aCTSaMIQ,  AND 
DMSOSNM  OF  aecoaos  m  TNC  SYSTEM; 

STORAOC 

Records  are  maintained  in  file  folders 
and  on  index  cards. 

retwevabnitt: 

Records  are  retrieved  by  the  name  of 
the  individual  on  whom  they  are 
maintained. 

safequanos: 

Folders  are  maintained  in  a  room  with 
a  manipulation-proof  combination  lock 
and  an  intrusion  alarm  system;  or  in 
metal  file  cabinets  secured  by  three 
position  combination  locks.  'The  index  to 
the  system  and  those  records  which  are 
maintained  on  index  cards  are 
contained  in  covered  and  locked  rotary 
Wheeldex  machines.  All  employees  are 
required  to  have  an  appropriate  security 
clearance  before  they  are  allowed 
access  to  the  records. 

RETmnON  AND  msfosal: 

a.  Index  cards  which  show  the 
existence  of  die  file  folder  record,  and 
the  files  in  folders,  are  retained  for  20 
years  plus  the  current  year  from  the  date 
of  the  most  recent  investigative  activity. 
Other  index  cards  whidi  show  no 
investigative  record  odier  than  die 
completion  of  a  dear  National  Agency 
Check  or  a  dear  National  Agency  Chedc 
and  Inquiry,  and  where  no  investigative 
file  folder  exists,  are  retained  for  five 
years  plus  the  current  year. 

b.  Reports  of  action  after  0PM  or  FBI 
section  8(d)  Full  Field  investigation  are 
retained  for  the  life  of  the  investigative 
file. 

c.  Notices  of  Security  Investigations 
are  retained  for  20  years.  Reco^  are 
destroyed  by  burning. 

SYSTEM  MANAQEN(S)  AND  ADDRESS: 

Associate  Director  for  Staffing 
Services,  Office  of  Personnel 
Management  1900  E  Street  NWn 
Washington,  D.C.  20415. 

NOTIFICATION  procedure: 

Individuals  wishing  to  inquire 
whether  this  system  contains 
information  about  them  should  contad 
the  System  Manager  indicated  above,  in 
writing.  Individuals  must  furnish  the 
following  information  fw  their  records 
to  be  located  and  identified: 

a.  Full  name. 

b.  Date  of  birth: 

c.  Social  Security  Number. 

d.  Sigimture. 

e.  Any  available  information 
regarding  the  tsrpe  of  record  involved. 


f.  The  category  of  covered  individuals 
under  whidi  the  requester  believes  he  or 
she  fits. 

RECORD  ACCESS  procedures: 

Specific  materials  in  tiiis  ssrstem  have 
been  exempted  from  Privacy  Act 
provisions  at  5  U.S.C.  5S2a(c)(3)  and  (d), 
regarding  access  to  records.  *1116  section 
of  this  notice  titled  Systems  exempted 
from  certain  provisions  of  the  Act, 
which  appears  below,  in^cates  the 
kinds  of  material  exempted  and  the 
reasons  for  exempting  them  from  access. 
Individuals  wishing  to  request  access  to 
their  records  should  contact  the  System 
Manager  indicated  above,  in  writing. 
Requests  should  be  directed  only  to  tiie 
System  Manager,  Yrhether  tiie  record 
sought  is  in  tiie  primary  system  or  in  a 
decentralized  segment.  Individuals  must 
furnish  the  following  information  for 
their  records  to  be  l^ted  and 
identified; 

a.  Full  name. 

b.  Date  of  birth. 

c.  Sodal  Security  Number. 

d.  Signature. 

e.  Any  available  information 
regarding  the  type  of  record  involved. 

f.  The  category  of  covered  individuals 
under  which  the  requester  believes  he  or 
she  fits.  • 

Individuals  requesting  access  must 
also  comply  with  the  Office’s  Privacy 
Act  regulations  regarding  access  to 
records  and  verifiration  of  identity  (5 
CFR  297.203  and  297.201). 

CONTESTINQ  RECORD  PROCEDURES: 

Specific  mateiials  in  this  system  have 
been  exempted  from  Privacy  Act 
provisions  at  5  U.S.C.  552a(d).  regarding 
amendment  to  records.  'The  section  of 
this  notice  titled  Systems  exempted  from 
certain  provisions  of  the  Act,  udiich 
appears  below,  indirates  the  kinds  of 
material  exempted  and  the  reasims  for 
exempting  them  from  amendment 
Individuals  wishing  to  request 
amendment  to  their  non-exempt  records 
should  contact  the  System  Manager 
indicated  above,  in  writing.  Requests 
should  be  directed  only  to  the  System 
Manager,  whether  the  record  sought  is 
in  the  primary  system  or  in  a 
decentralized  se^nent  Individuals  must 
furnish  the  following  information  for 
their  records  to  be  located  and 
identified: 

a.  Full  name. 

b.  Date  of  birth. 

c.  Social  Security  Number. 

d.  Signature. 

e.  Any  available  information 
regarding  the  type  of  record  involved. 


30878 


Federal  Register  /  Vol.  44.  No.  104  /  Tuesday.  May  29.  1979  /  Notices 


f.  The  category  of  covered  individuals 
under  which  the  requester  believes  he  or 
she  fits. 

Individuals  requesting  amendment 
must  also  comply  with  the  Office’s 
Privacy  Act  regulations  regarding 
amenc^ent  to  records  and  verification 
of  identity  (5  CFR  297.208  and  297.201). 

RECORD  SOURCE  CATEGORIES: 

Information  contained  in  the  system 
was  obtained  from  the  following 
categories  of  sources: 

a.  Applications  and  other  personnel 
and  security  forms  furnished  by  the 
individual. 

b.  Investigative  and  other  record 
material  fiu^shed  by  Federal  agencies. 

c.  Notices  of  personnel  actions 
furnished  by  Federal  agencies. 

d.  By  personnel  investigation  or 
written  inquiry  from  sources  such  as 
employers,  educational  institutions, 
references,  neighbors,  associates,  police 
departments,  courts,  credit  bureaus, 
medical  records,  probation  ofificials, 
prison  ofiicials,  newspapers,  magazines, 
periodicals,  and  other  publications. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  act: 

This  system  may  contain  the  following 
types  of  information: 

a.  Properly  classified  information, 
obtained  fhm  another  Federal  agency 
during  the  course  of  a  personnel 
investigation,  which  pertains  to  national 
defense  and  foreign  policy.  The  Privacy 
Act,  at  5  U.S.C.  552a(k)(l),  permits  an 
agency  to  exempt  such  materials  from 
certain  provisions  of  the  Act. 

b.  Investigatory  material  compiled  for 
law  enforcement  purposes  in  connection 
with  the  administration  of  the  merit 
system.  'The  Privacy  Act,  at  U.S.C. 
552a(k){2),  permits  an  agency  to  exempt 
such  material  from  certain  provisions  of 
the  Act  Application  of  exemption  (k)(2) 
may  be  necessary  to  preclude  the  data 
subject’s  access  to  and  amendment  of 
the  record. 

c.  Investigatory  material  maintained 
in  connection  with  providing  protective 
services  to  the  President  of  the  United 
States  or  other  individuals  pursuant  to 
section  3056  of  title  16  of  the  U.S.  Code. 
'The  Privacy  Act  at  5  U.S.C.  552a(k)(3), 
permits  an  agency  to  exempt  su(^ 
material  fivm  certain  provisions  of  the 
Act. 

d.  Investigatory  material  compiled 
solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualifications 
for  Federal  civilian  employment.  ’The 
Privacy  Act,  at  5  U.S.C.  552a(k)(5), 
permits  an  agency  to  exempt  such 
material  from  certain  provisions  of  the 
Act.  Materials  may  be  exempted  to  the 


extent  that  release  of  the  material  to  the 
individual  whom  the  information  is 
about  would: 

1.  reveal  the  identity  of  a  source  who 
frumished  information  to  the 
Government  under  an  express  promise 
(granted  on  or  after  September  27, 1975) 
that  the  identity  of  the  source  would  be 
held  in  confidence;  or, 

2.  reveal  the  identity  of  a  source  who, 
prior  to  September  27, 1975,  furnished 
information  to  the  Government  under  an 
implied  promise  that  the  identity  of  the 
source  would  be  held  in  confidence. 

e.  Testing  and  examination  materials, 
compiled  diuing  the  course  of  a 
personnel  investigation,  that  are  used 
solely  to  determine  individual 
qualifications  for  appointment  or 
promotion  in  the  Federal  service.  ’The 
Privacy  Act,  at  5  U.S.C.  552a(k)(6), 
permits  an  agency  to  exempt  all  such 
testing  or  examination  material  and 
information  from  certain  provisions  of 
the  Act,  when  disclosure  of  the  material 
would  compromise  the  objectivity  or 
fairness  of  the  testing  or  examination 
process. 

The  Office  of  Personnel  Management 
has  claimed  these  exemptions  from  the 
requirements  of  5  U.S.C.  552a(c)(3)  and 
(d).  These  requirements  relate  to 
providing  an  accounting  of  disclosures 
to  the  individual  whom  the  records  are 
about  and  access  to  and  amendment  of 
records. 
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SYSTEM  name: 

Directory  of  Federal  Executive 
Institute  Alumni. 

SYSTEM  location: 

Federal  Executive  Institute,  Office  of 
Personnel  Management,  Route  29  North, 
Charlottesville,  Va.  22903. 

CATEGORIES  OF  INDIVIOUAtS  COVERED  BY  THE 

system: 

Federal,  State,  and  local  government 
employees  (both  current  and  retired), 
international  executives,  former  faculty 
and  staff,  and  Fellowship  students  who 
have  attended  programs  at  the  Federal 
Executive  Institute. 

CATEGORIES  OF  RECORDS  Wt  THE  SYSTEM; 

This  system  contains  the  name, 
position  title,  office  address  and  phone 
number,  agency.  FEI  program  attended 
and,  with  the  approval  of  the  individual, 
home  address  and  telephone  number,  of 
alumni  of  FEI  programs. 

AUTNORITV  FOR  MAMTENANCE  OF  THE 
SYSTEM: 

5  U.S.C  Sections  301  and  4117. 


purpose: 

’The  Directory  is  used  by  FEI  Alumni 
and  the  FEI  Alumni  Association  to 
maintain  contact  with  alumni  and  to 
provide  them  with  information  to 
continue  their  educational  experiences. 
Copies  of  the  Directory  are  made 
available  to  FEI  alumni  to  allow  them  to 
maintain  relationships  developed  at  the 
Institute  in  order  to  continue 
educational  experiences  and  to  promote 
intergovernmental  cooperation.  These 
records  may  be  used  to  locate 
individuals  for  personnel  research. 

ROUTINE  USES  OF  IMCOROS  MAINTAINEO  Nl 
THE  SYSTEM,  INCtUDINO  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

’These  records  and  information  in 
these  records  may  be  used: 

a.  To  disclose  information  to  Federal 
agencies  to  assist  them  in  planning  for 
executive  development  programs. 

b.  To  provide  information  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  that  congressional  office  made  at 
the  request  of  that  individual. 

POLICIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVmO,  ACCESSING,  RETAINING  AND 
DISPOSING  OF  RECORDS  IN  TIM  SYSTEM: 

STORAGE: 

In  addition  to  its  appearance  in  the 
Directory,  information  will  be 
maintained  on  FEI  mailing  lists,  on 
forms  used  to  collect  the  data,  and  on 
automated  media. 

RETRIEV  ability: 

Records  are  retrieved  by  the  name  of 
the  individual  on  whom  they  are 
maintained. 

safeguards: 

Records  kept  by  FEI  officials  are 
maintained  in  a  seemed  area  with 
access  limited  to  those  authorized 
personnel  at  FEI  whose  duties  require 
access.  Because  home  addresses  and 
phone  numbers  are  included  in  the 
Directory,  distribution  of  the  Directory  is 
limited  to  FEI  Alumni,  and  the  listed 
routine  users.  'Those  users  are  notified 
by  a  notice  placed  in  the  Directory  not 
to  make  it  available  for  commercial 
purposes.  In  addition: 

a.  At  the  request  of  the  individual,  his 
or  her  home  address  and  phone  number 
will  not  be  included  in  the  Directory; 

b.  At  the  request  of  the  employing 
agency,  information  relating  to  die 
individual’s  status  (i.e..  position  tide) 
will  be  excluded  from  the  Directory. 

RETENTION  AND  disposal; 

Obsolete  informadon  will  be  deleted 
firam  automated  records. 
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SYSmi  MANAOi^S)  AND  ADDRESS: 

Registrar,  Federal  Executive  Institute. 
O^ice  of  Personnel  Management,  Route 
29  North,  Charlottesville,  Va.  22903. 

NOTIFICATION  RROCEDURE. 

All  individuals  included  in  the  system 
receive  a  copy  of  the  Directory. 
Individuals  requiring  additional 
information  about  their  inclusion  in  the 
system  should  contact  the  System 
Manager  named  above.  Individuals  must 
funiish  the  following  information  for 
their  records  to  be  located  and 
identified: 

a.  Name. 

b.  Agency. 

c.  FBI  program(s)  attended  and 
date(s). 

RECORD  ACCESS  FROCEDURES: 

All  record  information  in  the  system  is 
included  in  the  Directory.  Individuals 
wishing  to  request  access  to  other  forms 
in  the  system  which  contain  the  same 
information  should  contact  the  System 
Manager  indicated  above.  Individuals 
must  furnish  the  following  information 
for  their  records  to  be  located  and 
identified: 

a.  Name. 

b.  Agency. 

a  FEI  programfs)  attended  and 
date(s). 

In^viduals  requesting  access  must 
also  follow  the  Office’s  Privacy  Act 
regulations  regarding  access  to  records 
and  verification  of  identity  (5  CFR 
297.203  and  297.201). 

CONTESTINO  RECORD  PROCEDURES; 

Individuals  wishing  to  request 
amendment  of  records  about  them 
should  contact  the  System  Manager 
indicated  above.  Individuals  must 
furnish  the  following  information  for 
their  records  to  be  located  and 
identified: 

a.  Name. 

b.  Agency. 

c.  FEI  program(s)  attended  and 
date(s). 

In^viduals  requesting  amendment 
must  also  follow  the  Office’s  Privacy 
Act  regulations  regarding  amendments 
of  records  and  verification  of  identity  (5 
CFR  297.206  and  297.201). 

RECORD  SOURCE  CATEGORIES: 

All  information  in  the  system  comes 
finm  the  individuals  to  whom  the 
records  pertain. 
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SYSTEM  name: 

Presidential  Management  Intern 
Program  Records.  ' 


SYSTEM  location: 

Assistant  Director  for 
Intergovernmental  Persoimd  Programs, 
Office  of  Personnel  Management.  1900  E 
Street,  NW.,  Washington,  D.C.  20415. 

CATEGORIES  OP  SIOIVIDVALS  COVERED  SY  THE 

system: 

Students  pursuing  graduate  degrees  in 
public  management  who  have  bron 
nominated  by  dieir  universities  for 
consideration  under  die  Presidential 
Management  Intern  Program. 

CATEGORIES  OP  RECORDS  SI  THE  SYSTEM: 

These  records  contain  information 
about  the  covned  individuals  relating  to 
name,  social  seemity  number,  date  of 
birth,  academic  badeground,  home 
address,  hoeae  telephone  number, 
employment  histcMry,  veteran’s 
preference,  and  otiier  personal  history 
information  needed  during  the 
evaluation  and  selection  process.  This 
system  will  also  contain  evaluation 
statements  from  the  nominating 
universities  and  confidential 
information  developed  during  the 
regional  screening  process  a^  final 
panel  evaluations. 

AUTHORITV  FOR  MASITENANCE  OF  THE 
SYSTEM: 

Executive  Orders  12008  and  9397. 

PURPOSES  OF  THE  SYSTEM  OF  records: 

These  records  are  used  by  Pre^am 
personnel  for  the  following  reasons: 

a.  To  determine  basic  program 
eligibility  and  to  evaluate  the  nominees 
in  a  regional  screening  process 
conducted  by  OPM  regional  officials 
with  the  participation  of  agency 
managers,  and  State  and  local 
government  representatives; 

b.  To  group  die  nominees  into  various 
categories  (finalist,  alternates,  and  non- 
selectees)  and  then  make  a  final 
determination  as  to  those  candidates 
who  will  be  referred  to  the  agencies  for 
employment  consideration;  and 

c.  For  program  evalution  functions  to 
determine  the  effectiveness  of  the 
program  and  to  improve  program 
operations. 

ROUTINE  USES  OF  RECORDS  MANfTAINCD  M 
THE  SYSTEM,  INCUIDINO  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

’These  records  and  information  in 
these  records  may  be  used: 

a.  To  refer  candidates  to  Federal 
agencies  for  employment  consideration. 

b.  To  refer  candi^tes  to  State  and 
local  Governments,  congressional 
offices,  international  orgaiuzations,  and 
other  public  offices  with  permission  of 
the  candidate,  for  the  piupose  of 
employment  consideration. 


c.  To  refer  interns  for  consideratiem 
for  reassignment  and  promotion  within 
the  employing  agencies. 

d.  As  a  data  source  for  managoment 
information  for  production  of  summary , 
descriptive  statudics  andai^ytical 
studies  in  support  of  the  fimetion  for 
which  the  records  are  collected  and 
maintained,  or  for  related  personnel 
research  functions  or  manpower  studies, 
or  to  locate  individuals  for  personnel 
research. 

e.  To  refer  pertinent  information  to  the 
appropriate  Federal.  State,  or  local 
agency  responsible  for  investigating, 
prosecuting  enforcing,  or  implementing 
a  statute,  rule,  regulation,  or  order 
where  there  is  an  indication  a 
violation  or  potential  vkdation  of  civil  or 
criminal  law  or  regulation. 

f.  To  request  information  from  a 
Federal.  State,  or  local  agency 
maintaining  civil,  criratnal,  or  other 
information  relevant  to*  an  agency 
decision  concerning  the  hiring  or 
retention  of  a  candidate. 

g.  To  provide  sn  educational 
institution  with  information  on  an 
a{qxuntment  of  a  recent  graduate  to  a 
Federal  position  at  a  certain  grade  level. 

h.  To  provide  information  to  a 
congressional  office  from  the  record  ot 
an  indhridnal  in  rem»nse  to  an  inquiry 
from  the  congressional  (^ce  made  at 
the  request  of  that  individual. 

i.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  suit  before  the 
court 

f.  To  disclose,  in  response  to  a  request 
for  discovery  or  for  an  appearance  of  a 
witness,  infexmation  that  is  r^vant  to  ‘ 
the  subject  matter  involved  in  a  pending 
judicial  or  administrative  proceeding. 

k.  To  disclose  information  to  officials 
of:  the  Merit  Systems  Protection  Board, 
including  the  Office  of  the  Special 
Counsel;  the  Federal  Labor  Relations 
Authority  and  its  General  Counsel:  or 
the  Equal  Employment  Opportunity 
Commission  when  requested  in 
performance  of  their  authorized  duties. 

FOUCIES  AND  PRACTICES  FOR  STORINO, 
RETRIEVINO,  ACCESSING,  RETAININO,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

The  records  are  maintained  on  forms, 
lists,  punched  cards,  and  magnetic  tape. 

retrievabejty: 

Records  are  indexed  by  name  of 
nominee,  school.  State  of  legal 
residence,  social  sectvity  number,  and . 
any  combination  of  die  above. 


30880 


Federal  Regtoter  /  Vol.  44,  No.  104  /  Tuesday,  May  29.  1979  /  Notices 


tAPiouAnot: 

Records  are  maintained  in  lockable 
metal  file  cabinets  and  in  a 
computerized  system  accessible  to  only 
those  program  managers  whose  official 
duties  necessitate  such  access. 
Confidential  passwords  are  required  for 
access  to  these  automated  records. 

nrrcirnoN  AND  DtsposAL: 

Automated  records  are  retained  for  up 
to  ten  years.  Manual  records  are 
retained  for  three  years.  Tapes  are 
erased  and  manual  records  are  burned 
or  shredded. 

SYSTEM  MANAQElKS)  AND  ADDRESS: 

Assistant  Director  for 
Intergovernmental  Personnel  Programs, 
Office  of  Personnel  Management,  1900  E 
Street,  NW.,  Washington,  D.C.  20415. 

NOTIFICATION  PROCEDURE: 

Inquiries,  including  name,  address, 
and  nominating  university  should  be 
addressed  to  the  system  manager  named 
above. 

RECORD  ACCESS  PROCEDURES: 

Current  or  former  Presidential 
Management  Intern  nominees  who  wish 
to  gain  access  to  their  records  should 
direct  such  a  request  in  writing, 
including  their  name,  address,  academic 
year  of  nomination,  and  nominating 
university,  to  the  system  manager 
named  above. 

CONTESTINO  RECORD  PROCEDURES: 

Specific  material  in  this  system  has 
been  exempted  from  Privacy  Act 
provisions  at  552a(d),  regarding  access 
to  and  amendment  of  records.  The 
section  of  the  notice  titled  Systems 
exempted  from  certain  provisions  of  the 
Act,  which  appears  below,  indicates  the 
kinds  of  materials  exempted  and  the 
reasons  for  exempting  them  from 
amendment.  Current  or  former 
Presidential  Management  Interns  or 
applicants,  wishing  to  request 
amendment  of  their  non-exempt  records 
should  contact  the  System  Manager 
named  above.  Individuals  must  furnish 
the  following  information  for  their 
records  to  be  located  and  identified: 

a.  Full  name. 

b.  Address. 

c.  Academic  year  of  nomination. 

d.  Nominating  University. 

Individuals  must  also  comply  with  the 

Office’s  Privacy  Act  regulations 
regarding  amendment  of  records  and 
verification  of  identity  (5  CFR  297.208 
and  297.201). 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
originates  from  the  individual  to  whom 


it  applies,  nominating  university  deans, 
and  Federal,  State,  and  local  officials 
involved  in  the  screening  and  selection 
process. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT. 

This  system  contains  testing  and 
examination  materials  that  are  used 
solely  to  determine  individual 
qualifications  for  appointment  or 
promotion  in  the  Federal  service.  The 
Privacy  Act,  at  5  U.S.C.  552a(k)(6), 
permits  an  agency  to  exempt  all  such 
testing  or  examination  material  and 
information  from  certain  provisions  of 
the  Act,  when  disclosure  of  the  material 
would  compromise  the  objectivity  or 
fairness  of  the  testing  or  examination 
process.  The  Office  of  Personnel 
Management  has  claimed  exemptions 
from  the  requirements  of  5  U.S.C. 
552a(d),  which  relate  to  access  to  and 
amenchnent  of  records. 
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SYSTEM  name: 

Federal  Automated  Career  System 
(FACS)  Records. 

SYSTEM  location: 

Federal  Personnel  Administration 
Career  Board,  Office  of  Personnel 
Management,  1900  E  Street,  NW., 
Washington,  D.C.  20415. 

CATEGORIES  OF  INDIVIOUALS  COVERED  BY  THE 

system: 

Current  and  former  Federal 
employees  who  occupy  or  have 
occupied  positions  in  Uie  200  or  related 
series.  Personnel  Management  and 
Industrial  Relations  Group,  below  the 
grade  of  GS-15. 

categories  of  records  in  the  system: 

This  system  contains  demographical 
and  biographical  data  about  the 
individual  and  his/her  academic  and 
work  experience.  The  system  also 
contains  a  self  appraisal  document 
completed  by  covered  individuals, 
records  of  referrals,  and  longitudinal 
records  used  for  studies  made  in 
connection  with  program  operation. 

AUTHORmr  FOR  MAINTENANCE  OF  THE 

system: 

Sections  1302,  3301,  and  3304  of  title  5 
of  the  United  States  Code. 

purpose: 

These  records  are  used  to  support 
agency  career  programs  for  personnel 
professionals,  to  identify  su^ 
professionals  to  agencies  seeking  to 
employ  them,  to  promote  movement 
across  agency  lines  with  relative  ease, 
to  facilitate  communication  throughout 


the  Federal  personnel  administration 
network,  and  to  foster  the  development 
of  personnel  professionals  with  a 
uniformly  hi^  degree  of  proficiency. 
These  record  may  also  1^  used  to 
identify  and  locate  individuals  for 
personnel  research. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  N| 

THE  SYSTEM,  INCLUDINO  CATEGORIES  OF 
USERS  ANO  THE  PURPOSE  OF  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  used: 

a.  To  disclose  pertinent  information  to 
any  Federal  agency,  instrumentality  of 
the  Legislative  or  judicial  Branches, 

State  or  local  government  office, 
educational  institution,  or  international 
organization  that  requests  referral  of 
potential  candidates  for  consideration  in 
the  filing  of  a  specific  or  general 
vacancy  in  the  personnel  and  labor 
relations  area  or  for  other  employment 
considerations. 

b.  To  a  Federal  agency  or  to  a  court 
when  the  Government  is  party  to  a 
judicial  proceeding  before  the  court. 

c.  To  the  National  Archives  and 
Records  Service  (General  Services 
Administration)  for  records  management 
inspections  conducted  under  authority 
of  44  U.S.C.  2904  and  2906. 

d.  By  the  Office  of  Personnel 
Management  in  the  production  of 
summary  descriptive  statistics  and 
analytical  studies  in  support  of  the 
function  for  which  the  records  are 
collected  and  maintained,  or  for  related 
work  force  studies.  While  published 
statistics  and  studies  do  not  contain 
individual  identifiers,  in  some  instances 
the  selection  of  elements  of  data 
included  in  the  study  may  be  structured 
in  such  a  way  as  to  make  the  data 
individually  identifiable  by  inference. 

e.  In  response  to  a  request  for 
discovery  or  for  appearance  of  a 
witness,  information  that  is  relevant  to 
the  subject  matter  involved  in  a  pending 
judicial  or  administrative  proceeding. 

f.  To  disclose  information  to  officials 
of:  the  Merit  Systems  Protection  Board, 
including  the  Office  of  the  Special 
Coimsel;  the  Federal  Labor  Relations 
Authority  and  its  General  Counsel;  or 
the  Equal  Employment  Opportunity 
Commission  when  requested  in 
performance  of  their  authorized  duties. 

g.  To  disclose  information  to  officials 
of  labor  organizations  recognized  under 
the  Civil  Service  Reform  Act  when 
relevant  and  necessary  to  their  duties  of 
exclusive  representation  concerning 
personnel  policies,  practices,  and 
matters  affecting  working  conditions. 

h.  To  disclose  pertinent  information  to 
the  appropriate  Federal  State,  or  local 
agency  responsible  for  investigating. 
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prosecuting,  enforcing,  or  implementing 
a  statute,  i^e,  regulation,  or  order, 
where  the  disclosing  agency  becomes 
aware  of  an  indication  of  a  violation  or 
potential  violation  of  civil  or  criminal 
law  or  regulation. 

i.  To  disclose  information  to  an 
agency  in  the  Executive,  Legislative,  or 
Judicial  branch,  or  the  District  of 
Columbia  Government,  in  response  to 
its  request,  in  connection  with  the  hinng 
or  retention  of  an  employee,  the 
issuance  of  a  security  clearance,  the 
conducting  of  a  security  or  suitability 
investigation  of  an  individual,  the 
classifying  of  jobs,  the  letting  of  a 
contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting 
agency,  to  the  extent  that  the 
information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  the 
matter. 

j.  To  provide  information  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  that  congressional  office  made  at 
the  request  of  that  individual. 

k.  To  provide  an  official  of  another 
Federal  agency  information  he  or  she 
needs  to  Imow  in  the  performance  of  his 
or  her  ofHcial  duties  related  *to 
reconciling  or  reconstructing  data  files, 
in  support  of  the  functions  for  which  the 
records  were  collected  and  maintained. 

POUCIE8  AND  PRACTICES  FOR  8TORINO, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Records  are  maintained  in  Hie  folders 
and  magnetic  tapes. 

RETRIEV  ability:' 

Records  are  retrieved  by  the  name 
and  Social  Security  Number  of  the 
individual  on  whom  they  are 
maintained. 

SAFEGUARDS: 

Records  are  available  only  to 
authorized  personnel  and  are 
maintained  in  metal  Hie  cabinets  in  a 
secured  room  and  in  a  computerized 
system  accessible  by  confidential 
passwords. 

RETENTION  AND  DISPOSAL: 

Records  are  maintained  so  long  as  the 
employee  remains  employed  in  the  200 
or  related  series  and  for  up  to  two  years 
after  leaving  such  a  position.  Distraction 
is  by  shredding  or  burning  of  manual 
records  and  tapes  are  erased. 

SYSTEM  Mi^OER(S)  AND  ADDRESS: 

Chief,  Federal  Personnel 
Administration  Career  Board,  OfHce  of 


Persoimel  Management,  1900  E  Street 
NW..  Washington,  D.C.  20415. ' 

NOTIFICATION  PROCEDURE.', 

Individuals  wishing  to  inquire 
whether  this  system  of  records  contains 
information  about  them  should  contact 
the  system  manager  above.  Individuals 
must  furnish  the  following  information 
for  their  records  to  be  located  and 
identiHed. 

a.  Full  name. 

b.  Social  Security  Number. 

RECORD  ACCESS  PROCEDURES: 

Individuals  wishing  to  request  access 
to  records  about  themselves  should 
contact  the  System  Manager  indicated 
above.  Individuals  must  Ornish  the 
following  information  for  their  records 
to  be  located  and  identiHed: 

a.  Full  name. 

b.  Social  Security  Number. 

An  individual  requesting  access  must 
also  follow  the  OfHce’s  Privacy  Act 
regulations  regarding  access  to  records 
and  veriHcation  of  identity  (5  CFR 
297.203  and  297.201). 

CONTESTING  RECORD  PROCEDURES: 

Individuals  wishing  to  request 
amendment  of  their  records  should 
contact  the  System  Manager  indicated 
above.  Individuals  must  Himish  the 
following  information  for  their  records 
to  be  located  and  identiHed: 

a.  Full  name. 

b.  Social  Security  Number. 

An  individual  requesting  amendment 
must  also  follow  the  OfHce’s  Privacy 
Act  regulations  regarding  amendment  of 
records  and  veriHcation  of  identity  (5 
CFR  297.208  and  297.201). 

RECORD  SOURCE  CATEGORIES: 

Information  is  provided  by  the 
individual  to  whom  the  record  pertains 
or  is  obtained  from  agency  records. 
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SYSTEM  name: 

General  Personnel  Records. 

SYSTEM  location: 

Records  on  current  Federal  employees 
are  located  at  the  Personnel  OfHce  or 
designated  office  of  the  local  installation 
of  the  Department  or  Agency  which 
currently  employs  the  individual. 
Records  on  former  Federal  employees 
are  located  at  the  National  Personnel 
Records  Center,  General  Services 
Administration,  111  Winnebago  Street, 
St.  Louis.  Missouri  63118. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  TMI 

system: 

Current  and  former  Federal 
employees. 
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CATEGORIES  OF  RECORDS  m  THE  SYSTEM: 

These  records  contain  information 
about  an  individual  such  as  the  birth 
date;  Social  Security  Number,  veterans 
preference;  tenure;  handicap;  past  snd  ' ' 
present  salaries,  grades,  and  position 
titles;  letters  of  commendation, 
reprimands,  charges,  and  decisions  on 
charges;  notices  of  reductions  in  force, 
appointments,  reassignments,  ' 
demotions,  details,  promotions, 
transfers,  and  separations;  training  Hies; 
minority  group  designator  Hies;  records 
relating  to  life  instance,  health 
beneHts,  and  designation  of  beneHciary; 
performance  ratings;  awards;  medical 
records  (includes  agency  initiated 
disability  records  but  not  agency 
dispensary  records);  performance 
appraisals;  appraisals  of  potential; 
mobility  assignment  Hies  imder  the 
Intergovernmental  Personnel  Act;  items 
identiHed  above  and  placed  in  the 
automated  Central  Personnel  Data  File 
(CPDF);  and  the  original  copy  of  the 
authorized  permanent  and  temporary 
contents  of  the  Official  Personnel  Folder 
(OPF)  of  most  current  and  former 
Federal  employees  (separate  agency 
duplicate  copies  of  the  contents  of  the 
OPF,  when  maintained  in  manual  or 
automated  mode  outside  the  OPF,  are 
not  included). 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C.  1302,  2951,  3301,  3372,  4118, 
4303, 8347,  and  Executive  Orders  9397, 
and  12107.  '' 

purpose: 

The  Official  Personnel  Folder  and 
other  general  personnel  record  Hies  are 
the  official  repository  of  the  records, 
reports  of  personnel  actions,  and  the 
documents  and  papers  required  in 
connection  with  these  actions  effected 
during  an  employee’s  Federal  service. 
The  persoimel  action  reports  and  other 
documents.  Hied  as  permanent 
transactions  and  establish  employee 
rights  and  beneHts  under  the  pertinent 
laws  and  regulations  governing  Federal 
employment. 

These  Hies  are  maintained  by 
agencies  for  the  Office.  The  Official 
Personnel  Folder  is  maintained  for  the 
period  of  the  employee’s  service  in  the 
agency  and  is  then  transferred  to  the 
National  Personnel  Records  Center  for 
storage  or,  alternatively,  to  the  next 
employing  agency.  Other  records  are 
either  retained  at  the  agency  for  various 
lengths  of  time  in  accordance  with 
General  Services  Administration 
records  schedules  or  destroyed.  They 
provide  the  basic  source  of  factual  data 
about  a  person’s  Federal  employment '  ' 
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while  in  the  service  and  after  his  or  her 
separation.  Records  in  the  folder  are 
used  (vimarily  by  agency  personnel 
offices  in  screening  qualifications  of 
employees;  determining  status, 
eligibility,  and  emi^oyees  rights  and 
benefits  under  pertinent  laws  and 
regulations  governing  Federal 
employment;  computing  length  of 
service;  and  for  other  information 
needed  in  providing  personnel  services. 
These  recces  may  also  be  used  to 
locate  individuals  for  personnel 
research. 

Temporary  documents  on  the  left  side 
of  the  OFF  may  lead  (or  have  led)  to  a 
formal  action,  but  do  not  constitute  a 
record  of  it.  nor  make  a  substantial 
permanent  contribution  to  the 
employee’s  record. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM.  INCUIDINO  CATEGORIES  OF 
USERS  AND  THE  FURFOSES  OF  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  used: 

a.  To  disclose  information  to 
educational  institutions  on  appointment 
of  a  recent  graduate  to  a  position  in  the 
Federal  service,  for  training,  purposes, 
and  to  provide  college  and  university 
officials  with  information  about  their 
students  working  under  the  Cooperative 
Education  or  Volunteer  Service 
Programs. 

b.  To  disclose  information  to  ofndals 
of  foreign  governments  for  clearance 
before  a  Federal  employee  is  assigned  to 
that  country. 

c.  To  disclose  information  to  the 
Department  of  Labor.  Veterans 
Ac^inistratimi;  Social  Security 
Administration;  Department  of  Defense: 
Federal  agencies  that  have  special 
civilian  employee  retirement  programs; 
or  a  national  state,  county,  municipal, 
or  other  publicly  recognized  charitable 
or  social  security  administration  agency 
(e.g.,  state  unemployment  compensation 
agencies);  where  necessary  to 
adjudicate  a  claim  under  the  retiremenl 
insurance  or  health  benefit  program(s) 
of  the  Office  of  Personnel  Management 
or  an  agency  cited  above,  or  to  conduct 
an  analytical  study  of  benefits  being 
paid  under  such  programs. 

d.  To  disclose  to  the  Office  of  Federal 
Employee’s  Group  Life  Insurance 
information  necessary  to  verify  election, 
declination,  (m*  waiver  of  regular  and/or 
optional  life  insurance  coverage  or 
eligibility  for  payment  of  a  claim  for  life 
insurance. 

e.  To  disclose  to  health  insurance 
carriers  contracting  with  the  Office  of 
Personnel  Management  to  provide  a 
health  benefits  plan  under  the  Federal 
Employees  Health  Benefits  Program, 


information  necessary  to  identify 
enrollment  in  a  plan,  to  verify  eligibility 
for  payment  of  a  claim  for  health 
benefits,  or  to  carry  out  the  coordination 
of  benefit  provisions  of  such  contracts. 

f.  To  disclose  information  to  a 
Federal,  State,  or  local  agency  for 
determination  of  an  individual's 
entitlement  to  benefits  in  connection 
with  Federal  Housing  Administration 
programs. 

g.  To  consider  and  select  employees 
for  incentive  awards  and  other  honors 
and  to  publicize  those  granted.  This  may 
include  disclosure  to  other  public  and 
private  organizations,  including  news 
media,  which  grant  or  publicize 
employee  awards  or  honors. 

h.  To  consider  employees  for 
recongition  through  quality  step 
increases,  and  to  publicize  those 
granted.  This  may  include  disclosure  to 
other  public  and  private  organizations, 
including  news  media,  which  grant  or 
publicize  employee  recognition. 

i.  To  disclose  information  to  officials 
of  labor  organizations  recognized  under 
the  Civil  Service  Reform  Act  when 
relevant  and  necessary  to  their  duties  of 
exclusive  representation  concerning 
personnel  policies,  practices,  and 
matters  affecting  working  conditions. 

j.  To  disclose  pertinent  information  to 
the  appropriate  Federal,  State,  or  local 
agency  responsible  for  investigating, 
prosecuting,  enforcing,  or  implementing 
a  statute,  rule,  regulation,  or  order, 
where  the  disclosing  agency  becomes 
aware  of  an  indication  of  a  violation  or 
potential  violation  of  civil  or  criminal 
law  or  regulation. 

k.  To  disclose  information  to  any 
source  fi'om  which  additional 
information  is  requested  (to  the  extent 
necessary  to  identify  the  individual, 
inform  the  source  of  the  purpose(s)  of 
the  request,  and  to  identify  the  type  of 
information  requested),  where  necessary 
to  obtain  information  relevant  to  an 
agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  ffie  issuance 
of  a  security  clearance,-  the  conducting 
of  a  security  or  suitability  investigation 
of  an  individual,  the  classifying  of  jobs, 
the  letting  of  a  contract,  or  the  issuance 
of  a  license,  grant,  or  other  benefit. 

l.  To  disclose  information  to  an 
agency  in  the  executive,  legislative,  or 
judicial  branch,  or  the  District  of 
Columbia  Govemmenl  in  response  to 
its  request,  in  connection  with  the  hiring 
or  retention  of  an  employee,  the 
issuance  of  a  security  clearance,  the 
conducting  of  a  security  or  suitability 
investigation  of  an  individual,  the 
classifying  of  jobs,  the  letting  of  a 
contract,  or  the  issuance  of  a  license, 
granl  or  other  benefit  by  the  requesting 


agency,  to  the  extent  that  die 
information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  the 
matter. 

m.  To  disclose  information  to  the 
Office  of  Management  and  Budget  at 
any  stage  in  the  legislative  coordination 
and  clearance  process  in  connection 
with  private  relief  legislaticm  as  set  forth 
in  OMB  Circular  No.  A-19. 

n.  To  provide  information  to  a 
congressional  office  from  the  record  of 
an  individual  in  re^nse  to  an  inquiry 
from  that  congressional  office  made  at 
the  request  of  that  individual. 

o.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  judicial 
proceeding  before  the  court. 

p.  By  the  National  Archives  and 
Records  Service  (General  Services 
Administration)  in  records  management 
inspections  conducted  under  authority 
of  44  U.S.a  2904  and  2906. 

q.  By  the  agency  maintaining  the 
records  or  the  Office  of  Personnel 
Management  in  the  productimi  of 
summary  description  statistics  and 
analytical  studies  in  support  of  the 
function  for  which  the  records  are 
collected  and  maintained,  or  for  related 
work  force  studies.  While  published 
statistics  and  studies  do  not  contain 
individual  identifiers,  in  some  instances 
the  selection  of  elements  of  data 
included  in  the  study  may  be  structured 
in  such  a  way  as  to  make  the  data 
individually  identifiable  by  inference. 

r.  To  provide  an  official  of  another 
Federal  agency  information  he  or  she 
needs  to  Imow  in  the  performance  of  his 
or  her  official  duties  related  to 
reconciling  or  reconstructing  data  files, 
in  support  of  the  functions  for  which  the 
records  were  collected  and  maintained. 

s.  When  an  individual  to  whom  a 
record  pertains  is  mentally  incompetent 
or  under  other  legal  disability, 
information  in  the  individual’s  record 
may  be  disclosed  to  any  person  who  is 
responsible  for  the  care  of  the 
individual,  to  the  extent  necessary  to 
assure  payment  of  benefits  to  which  the 
individual  is  entitled. 

t.  To  disclose  to  the  agency-appointed 
representative  of  an  employee  all 
notices,  determinations,  decisions,  or 
other  written  communications  issued  to 
the  employee,  in  connection  with  a 
psychiatric  examination  ordered  by  the 
agency  under. 

(1)  Fitness-for-duty  examination 
procedures;  or 

(2)  Agcncy/filcd  disability  retirement 
procedures. 

u.  To  disclose,  in  response  to  a 
request  for  discovery  or  for  appearance 
of  a  witness,  information  that  is  relevant 
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to  the  subject  matter  involved  in  a 
pending  judicial  or  administrative 
proceeding. 

V.  To  disclose  information  to  officials  , 
of:  the  Merit  Systems  Protection  Board, 
including  the  Office  of  the  Special 
Counsel;  the  Federal  Labor  Relations 
Authority  and  its  General  Counsel;  or 
the  Equal  Employment  Opportunity 
Commission  when  requested  in 
performance  of  their  authorized  duties. 

w.  To  disclose  to  the  Defense  Nuclear 
Agency  the  home  address  of  and 
medical  information  concerning  those 
individuals  who  participated  in 
atmospheric  nuclear  testing  between  the 
years  1945  and  1962,  in  response  to  a 
mandate  issued  by  the  Secretary  of 
Defense. 

X.  To  disclose  specific  civil  service 
employment  information  required  under 
law  by  the  Department  of  Defense  on 
individuals  identihed  as  members  of  the 
Ready  Reserve,  to  assure  continuous 
mobilization  readiness  of  Ready  units 
and  members. 

y.  To  disclose  information  to  the  * 
Department  of  Defense,  National 
Oceanic  and  Atmospheric 
Administration,  United  States  Public 
Health  Service,  and  the  United  States 
Coast  Guard  needed  to  effect  any 
adjustments  in  retired  or  retained  pay 
required  by  the  dual  compensation 
provisions  of  Section  5532  of  title  5, 
United  States  Code. 

z.  To  disclose  to  prospective  non- 
Federal  employers,  the  following 
information  about  a  current  or  former 
Federal  employee: 

(1)  Tenure  of  employment; 

(2)  Civil  service  status; 

(3)  Length  of  service  in  the  agency  and 
the  Government;  and 

(4)  When  separated,  the  date  and 
nature  of  action  as  shown  on  the 
NotiHcation  of  Personnel  Action, 
Standard  Form  50. 

POUOES  AND  Pfucnccs  OF  8TORINQ, 
RETfUEVINO,  ACCeSSINO,  RETAININQ,  AND 
DISPOSINO  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

These  records  are  maintained  in  file 
folders,  on  lists  and  forms,  and  in 
computer  processible  storage  media. 

RETRIEV  ability: 

These  records  are  retrieved  by 
various  combinations  of  name,  birth 
date,  social  security  number,  or 
identification  number  of  the  individual 
on  whom  they  are  maintained. 

SAFEGUARDS: 

These  records  are  located  in  lockable 
metal  file  cabinets  or  in  secured  rooms 


with  access  limited  to  those  personnel 
whose  official  duties  require  access. 

RETENTION  AND  mSPOSAU 

a.  Permanent  Records.  The  Official 
Personnel  Folder  (OPF)  is  retained  by 
the  employing  agency  as  long  as  the 
individual  is  employed  with  the  agency. 
Medical  records  are  kept  separate  fi'om 
the  OPF  while  the  individual  is 
employed  by  an  agency.  When  the 
individual  transfers  to  another  Federal 
agency  or  to  another  appointing  office, 
the  OPF,  with  medical  records  inserted 
therein  in  a  separate  envelope,  is  sent  to 
that  agency  or  office.  Within  90  days 
after  &e  individual  separates  firom  the 
Federal  service,  the  OPF  is  sent  to  the 
National  Personnel  Records  Center  for 
permanent  storage.  In  the  case  of  a 
retired  employee  or  one  who  dies  in 
service,  the  OPF  is  sent  to  the  Records 
Center  within  120  days. 

a.  Other  Records.  These  records  are 
retained  for  varying  periods  of  time. 
Generally  these  records  are  maintained 
for  a  minimum  of  one  year,  or  until  the 
employee  transfers  or  separates.  Letters 
of  caution,  warning,  admonishment,  or 
similar  disciplinary  action  are 
maintained  for  a  maximum  of  three 
years,  but  they  will  be  disposed  of  at 
any  time  in  the  three  year  period  if  it  is 
decided  that  the  action  was 
unwarranted  or  at  the  discretion  of  the 
issuing  authority.  Obsolete  performance 
ratings  and  appraisals  are  disposed  of 
when  a  new  rating  or  appraisal  is 
completed,  usually  on  a  yearly  basis. 
Otherwise,  records  are  retained  during 
the  employee's  period  of  service  as  an 
agency’s  employee  and  for  2  years  after 
the  employee  leaves.  All  records  are 
disposed  of  by  shredding  or  burning. 

c.  Records  contained  on  computer 
processible  media  within  the  Central 
Personnel  Data  File  are  retained 
indefinitely  as  a  basis  for  longitudinal 
work  history  statistical  studies. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Assistant  Director  for  Agency 
Compliance  and  Evaluation,  Office  of 
Personnel  Management,  1900  E  Street, 
NW.,  Washington,  D.C.  20415. 

NOTIFICATION  procedure: 

Individuals  wishing  to  inquire 
whether  this  system  of  records  contains 
information  about  them  should  contact 
the  appropriate  0PM  or  agency  office, 
as  follows: 

a.  Current  Federal  employees  should 
contact  the  Personnel  Officer  or  other 
responsible  official  (as  designated  by 
the  employing  agency).  Department  or 
Agency  with  which  employed.  Local 


Agency  Installation,  regarding  records  in 
this  system. 

b.  Former  Federal  employees  should 
contact  the  System  Manager  indicated 
above,  one  of  the  Office’s  regional  or 
area  offices  (see  list  of  regional  and  area 
office  addresses  in  the  Appendix),  or  the 
National  Personnel  Records  Center 
(Civilian),  111  Winnebago  St.,  St.  Louis, 
Missouri  63118,  regardii^  the  records  in 
this  system. 

Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

c.  Social  Secmity  Number. 

d.  Last  employing  agency  (including 
duty  station)  and  approximate  dates  of 
the  employment  (for  former  Federal 
enqiloyees). 

RECORD  ACCESS  PROCEDURES: 

Individuals  wishing  to  request  access 
to  their  records  should  contact  the 
appropriate  OPM  or  agency  office,  as 
specified  in  the  Notification  procedures 
above.  Individuals  must  furnish  the 
following  information  for  their  records 
to  be  located  and  identified: 

a.  Full  name. 

b.  Date  of  birth. 

c.  Social  Security  Ntunber. 

d.  Last  employing  agency  (including 
duty  station)  and  approximate  date  of 
the  employment  (for  former  Federal 
employees). 

Individuals  requesting  access  must 
also  comply  with  the  Office’s  Privacy 
Act  regulations  regarding  access  to 
records  and  verification  of  identity  (5 
CFR  297.203  and  297.201). 

Note. — An  individual  who  is  a  former 
Federal  employee  may  direct  a  request  to  the 
National  Personnel  Records  Center  (NHtC) 
only  for  a  transcript  of  his  or  her  own 
employment  history.  The  transcript  includes 
the  individual’s  name;  date  of  birth;  Social 
Security  Number,  past  and  present  grades, 
position  titles,  duty  stations,  and  salaries; 
and  dates  of  personnel  actions. 

Under  no  circumstances  shall  an 
individual  direct  a  request  for  access  to 
copies  of  records  in  this  system  to  the 
NlWC.  Though  NPRC  stores  and 
services  some  of  the  records  on  former 
Federal  employees  in  this  system,  those 
records  remain  the  property  of  the 
Office  of  Personnel  Management,  and 
for  theaccess  provisions  of  the  Ftivacy 
Act  will  be  handled  and  processed  by 
the  Office. 

CONTESTINO  RECORD  PROCEDURES:  ' 

Individuals  wishing  to  request 
amendment  to  their  records  should 
contact  the  appropriate  agency  (for 
current  employees)  or  to  Uie  System 


30884  Federal  Register  f  Vol  44,  No.  104  /  Tuesday.  May  29.  1979  /  Notices 


Manager  indicated  above  (for  former 
Federal  employees).  Individuals  must 
furnish  the  following  information  for 
their  records  to  be  located  and 
identiHed: 

a.  Full  name. 

b.  Date  of  birth. 

c.  Social  Security  Number. 

d.  Last  employing  agency  (including 
duty  station)  and  approximate  dates  of 
the  employment  (for  former  Federal 
employees). 

Individuals  requesting  amendment 
must  also  comply  with  die  Office’s 
Privacy  Act  regulations' regarding 
amendment  of  records  and  verification 
of  identity  (5  CFR  297.208  and  297.201). 

Note. — Under  no  cirounstanoes  shall  an 
individual  direct  a  request  for  amendment  to 
records  in  this  system  to  the  NPRC  Though 
NPRC  stores  and  services  some  of  the 
records  on  former  Federal  employees  in  this 
system,  those  records  remain  the  property  of 
the  Office  of  Personnel  Management  and  for 
the  amendment  provisions  of  the  Privacy  Act 
will  be  handled  and  processed  by  the  system 
manager  at  the  Office. 

RECORD  SOURCt  CATCOOMET 

Information  in  this  system  of  records 
is  provided  by: 

a.  The  individual  on  whom  the  record 
is  maintained. 

b.  Physicians  examining  the 
individual. 

c.  Educational  institutions. 

d.  Agency  officials. 

e.  Other  sources  of  information  for 
permanent  records  maintained  in  an 
employee’s  OPF,  in  accordance  with 
Federal  Personnel  Manual  Chapter  293. 

SYSTEM  name: 

Grievance  Records 

SYSTEM  tOCATION: 

These  records  are  located  in 
personnel  or  designated  offices  in 
Federal  agencies  in  which  the 
grievances  were  filed. 

CATEQORSES  OF  INDIVIOUAtS  COVERED  RV  THE 
SYSTEM: 

Current  or  former  Federal  employees 
who  have  submitted  grievances  with 
their  agencies  in  accordance  with  part 
771  of  the  Office’s  regulations  (5  CFR 
771),  or  a  negotiated  procedure. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

The  system  contains  records  relating 
to  grievances  filed  by  agency  employees 
under  part  771  of  the  Office’s 
regulations.  These  case  files  contain  all 
documents  related  to  the  grievance, 
including  statements  of  %vitnesses, 
reports  of  interviews  and  hearings, 
examiner’s  findings  and 
recommendations,  a  copy  of  the  original 


decision,  and  related  correspondence 
and  exhibits.  This  system  includes  files 
and  records  of  internal  grievance 
systems  that  agencies  may  establish 
thrdlugh  negotiations  with  recognized 
labor  organizations. 

AUTHORITV  FOR  MAINTENANCE  OF  THE 
system: 

5  U.S.C.  1302,  3301, 3302,  E.0. 10577,  3 
CFR  1954-1958  Comp.,  p218,  E.0. 10987. 

3  CFR  1959-1963  Comp.,  p519,  agency 
employees,  for  personal  relief  in  a 
matter  of  concern  or  dissatisfaction 
which  is  subject  to  the  control  of  agency 
management 

ROUTME  USES  OF  RECORDS  TSAINTAINEO  IN 
THE  SYSTEM,  NICUIDNIO  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  uses: 

These  records  and  information  in 
these  records  may  be  used: 

a.  To  disclose  pertinent  information  to 
the  appropriate  Federal,  State,  or  local 
agency  responsible  for  investigating, 
prosecuting,  enforcing,  or  implementing 
a  statute,  i^e,  regulation,  or  order, 
where  the  disclosing  agency  becomes 
aware  of  an  indication  of  a  violation  or 
potential  violation  of  dvil  or  criminal 
law  or  regulation. 

b.  To  disclose  information  to  any 
soim:e  from  whidi  additional 
information  is  requested  in  the  course  of 
processing  a  grievance,  to  the  extent 
necessary  to  identify  the  individual, 
inform  the  source  of  the  purposefs)  of 
the  request  and  identify  the  type  of 
information  requested. 

c.  To  disclose  information  to  a  Federal 
agency,  in  response  to  its  request,  in 
connection  Yvith  the  hiring  or  retention 
of  an  employee,  the  issuance  of  a 
security  clearance,  the  conducting  of  a 
security  or  suitability  investigation  of  an 
individual,  the  classifying  of  jobs,  the 
letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the 
information  is  relevant  and  necessary  to 
requesting  the  agency’s  decision  on  the 
matter. 

d.  To  provide  information  to  a 
congressional  office  fit>m  the  record  of 
an  individual  in  response  to  an  inquiry 
from  that  congressional  office  made  at 
the  request  of  that  individual. 

e.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  judicial 
proceeding  before  the  court 

f.  By  the  National  Archives  and 
Records  Service  (General  Services 
Administration)  in  records  management 
inspections  conducted  under  authority 
of  44i;.S.C.  2904  and  2906. 

g.  By  the  agency  maintaining  the 
records  or  the  Office  in  the  pr^uction 


of  summary  descriptive  statistics  and 
analytical  studies  in  support  of  the 
function  for  which  the  records  are 
collected  and  maintained,  or  for  related 
work  force  studies.  While  published 
statistics  and  studies  do  not  contain 
individual  identifiers,  in  some  instances 
the  selection  of  elements  of  data 
included  in  the  study  may  be  structured 
in  such  a  way  as  to  make  the  data 
individually  identifiable  by  inference. 

h.  To  disdose  information  to  officials 
of:  the  Merit  Systems  Protection  Board, 
including  the  Office  of  the  Special 
Counsel;  the  Federal  Labor  Relations 
Authority  and  its  General  Counsel;  or 
the  Equal  Employment  Opportunity 
Commission  when  request^  in 
performance  of  their  authorized  duties. 

i.  To  disclose  in  response  to  a  request 
for  discovery  or  for  appearance  of  a 
witness,  information  that  is  relevant  to 
the  subject  matter  involved  in  a  pending 
judicial  or  administrative  proceeding. 

j.  To  provide  information  to  officials 
of  labor  organizations  reorganized  under 
the  Civil  Service  Reform  Act  when 
relevant  and  necessary  to  their  duties  of 
exclusive  representation  concerning 
personnel  policies,  practices,  and 
matters  affecting  work  conditions. 

POUaES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

These  records  are  maintained  in  file 
folders. 

retrievabiuty: 

These  records  are  retrieved  by  the 
names  of  the  individuals  on  whom  they 
are  maintained. 

SAFEGUARDS: 

These  records  are  maintained  in 
lockable  metal  filing  cabinets  to  which 
only  authorized  personnel  have  access. 

RETENTION  AND  disposal: 

These  records  are  disposed  of  3  years 
after  closing  of  the  case.  Disposal  is  by 
shredding  or  burning. 

SYSTBM  MANAOER(S)  AND  ADDRESS: 

Director,  Office  of  Personnel,  Office  of 
Personnel  Management,  1900  E  Street, 
N.W.,  Washington,  D.C.  20415. 

NOTIFICATION  PROCEDURE: 

It  is  required  that  individuals 
submitting  grievances  be  provided  a 
copy  of  the  record  under  tiie  grievance 
process.  They  may,  however,  contact  the 
agency  personnel  or  designated  office 
where  the  action  was  processed, 
regarding  the  existence  of  such  records 
on  them.  They  must  furnish  the 
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following  information  for  their  records 
to  be  located  and  identiHed: 

a.  Name. 

b.  Date  of  birth. 

c.  Approximate  date  of  closing  of  the 
case  and  kind  of  action  taken. 

d.  Organizational  component 
involved. 

RECORDS  ACCESS  PROCEDURES: 

It  is  required  that  individuals 
submitting  grievances  be  provided  a 
copy  of  the  record  imder  the  grievance 
process.  However,  after  the  action  has 
been  closed,  an  individual  may  request 
access  to  the  official  copy  of  the 
grievance  Hie  by  contacting  the  agency 
personnel  or  designated  office  where  the 
action  was  processed. 

Individuals  must  provide  the  following 
information  for  their  records  to  be 
located  and  identified: 

a.  Name. 

b.  Date  of  birth. 

c.  Approximate  date  of  closing  of  the 
case  and  kid  of  action  taken. 

d.  Organizational  component 
involved. 

Individuals  requesting  access  must 
also  follow  the  Office’s  Privacy  Act 
regulations  regarding  access  to  records 
and  veriHcation  of  identity  (5  CFR 
297.203  or  297.201). 

CONTESTINO  RECORD  PROCEDURES: 

Review  of  requests  from  individuals 
seeking  amendment  of  their  records 
which  have  been  the  subject  of  a 
judicial  or  quasi-judicial  action  will  be 
limited  in  scope.  Review  of  amendment 
requests  of  these  records  will  be 
restricted  to  determining  if  the  record 
accurately  documents  the  action  of  the 
agency  ruling  on  the  case,  and  will  not 
include  a  review  of  the  merits  of  the 
action,  determination,  or  finding. 

Individuals  wishing  to  request 
amendment  to  their  records  to  correct 
factual  errors  should  contact  the  agency 
personnel  or  designated  office  where  the 
grievance  was  processed.  Individuals 
must  furnish  the  following  information 
for  their  records  to  be  located  and 
identified: 

a.  Name. 

'  b.  Date  of  birth. 

c.  Approximate  date  of  closing  of  the 
case  and  kind  of  action  taken. 

d.  Organizational  component 
involved. 


Individuals  requesting  amendment 
must  also  follow  the  Office’s  Privacy 
Act  regulations  regarding  amendment  to 
records  and  verification  of  identity  (5 
CFR  297.208  and  297.201). 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
is  provided: 

a.  By  the  individual  on  whom  the 
record  is  maintained. 

b.  By  testimony  of  witnesses. 

c.  By  agency  officals. 

d.  From  related  correspondence  from 
organizations  or  persons. 

OPM/GOVT— 3 

SYSTEM  NAME: 

Records  of  Adverse  Actions  and 
Actions  Based  on  Unacceptable 
Performance. 

SYSTEM  location: 

These  records  are  located  in 
personnel  or  designated  offices  in 
federal  agencies  in  which  the  actions 
were  processed. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Current  or  former  Federal  employees 
against  whom  such  an  action  has  been 
proposed  or  taken  in  accordance  with 
Parts  432,  752,  and  754  of  the  Office’s 
regulations  (5  CFR  432, 5  CFR  752,  and  5 
CFR  754). 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  system  contains  records  and 
documents  related  to  the  processing  of 
an  adverse  action  or  an  action  based  on 
unacceptable  performance.  The  records 
include  copies  of  the  notice  of  proposed 
action;  materials  relied  on  by  the  agency 
to  support  the  reasons  in  the  notice: 
replies  by  the  employee:  statements  of 
witnesses;  hearing  notices;  reports;  and 
decisions. 

Note. —  This  system  does  not  include 
records,  including  the  action  file  itself, 
compiled  when  such  actions  are  appealed  to 
Merit  Systems  Protection  Board  or  become 
part  of  a  discrimination  complaint  record. 
Such  appeal  and  discrimination  compliant 
file  records  are  covered  by  the  appropriate 
MSPB  or  EEOC  system  of  records. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C.  1302,  3301,  3302,  and  4303; 
E.0. 10577  and  E.0. 1^491;  3  CFR,  1954- 
1958  Comp.  p218  and  3  CFR  196&-1970 
Comp,  p861. 

purpose: 

These  records  are  used  to  propose, 
process,  and  document  adverse  actions 
or  actions  based  on  unacceptable 
performance  taken  by  the  Office  or 


agencies  against  agency  employees  in 
accordance  with  Parts  432, 752,  and  7M 
of  the  regulations  (5  CFR  432, 5  CFR  752, 
and  5  CFR  754). 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN  ' 
THE  SYSTEM,  INCLUDINO  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  used: 

a.  To  provide  information  to  officials 
of  labor  organizations  recognized  under 
the  Civil  Service  Reform  Act  when 
relevant  and  necessary  to  their  duties  of 
exclusive  representation  concerning 
personnel  policies,  practices  and 
matters  affecting  work  conditions. 

b.  To  disclose  pertinent  information  to 
the  appropriate  Federal,  State,  or  local 
agency  responsible  for  investigating, 
prosecuting,  enforcing,  or  implementing 
a  statute,  rule,  regulation,  or  order, 
where  the  disclosing  agency  becomes 
aware  of  an  indication  of  a  violation  or 
potential  violation  of  civil  or  criminal 
law  or  regulation. 

c.  To  disclose  information  to  any 
source  from  which  additional 
information  is  requested  in  the  course  of 
processing  an  adverse  action,  appeal,  or 
administrative  review  procedure,  to  die 
extent  necessary  to  identify  the 
individual,  inform  the  source  of  the 
purpose(s)  of  the  request,  and  identify 
the  type  of  information  requested. 

d.  To  disclose  information  to  a 
Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  conducting 
of  a  security  or  suitability  investigation 
of  an  individual,  the  classifying  of  jobs, 
the  letting  of  a  contract,  or  the  issuance 
of  a  license,  grant,  or  other  benefit  by 
the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and 
necessary  to  the  requesting  agency’s 
decision  on  the  matter. 

e.  To  provide  information  to  a 
congressional  office  fiom  the  record  of 
an  individual  in  response  to  an  inquiry 
from  that  congressional  office  made  at 
the  request  of  that  individual 

f.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  judicial 
proceeding  before  the  court 

g.  By  the  National  Archives  and 
Records  Service  (General  Services 
Administration)  in  records  management 
inspections  conducted  under  authority 
of  44  U.S.C.  2904  and  2906. 
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h.  By  the  agency  maintaining  the 
records  or  the  Office  in  the  pr^uction 
of  summary  descriptive  statistics  and 
analytical  studies  in  support  of  the 
function  for  which  the  records  are 
collected  and  maintained  or  for  related 
work  force  studies.  While  published 
statistics  and  studies  do  not  contain 
individual  identifiers,  in  some  instances 
the  selection  of  elements  of  data 
included  in  the  study  may  be  structured 
in  such  a  way  as  to  make  the  data 
individually  identifiable  by  inference. 

i.  To  disclose,  in  response  to  a  request 
for  discovery  or  for  appearance  of  a 
witness,  information  that  is  relevant  to 
the  subject  matter  involved  in  a  pending 
judicial  or  administrative  proceeding. 

j.  To  disclose  information  to  officials 
of:  the  Merit  Systems  Protection  Board 
including  the  Office  of  the  Special 
Counsel:  the  Federal  Labor  Relations 
Authority  and  its  General  Counsel;  or 
the  Equal  Employment  Opportunity 
Commission  when  requested  in 
performance  of  their  authorized  duties. 

k.  To  provide  an  official  of  another 
Federal  agency  information  he  or  she 
needs  to  Imow  in  the  performance  of  his 
or  her  official  duties  related  to 
reconciling  or  reconstructing  data  files, 
in  support  of  the  functions  for  which  the 
recoils  were  collected  and  maintained. 

POUCIES  AND  PRACTICES  FOR  8TORINO, 
RETRKVIIM,  ACCESSINa,  RETAINMO,  AND 
DISPOSINO  OP  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

These  records  are  maintained  in  file 
folders. 

RETRIEVABIUTV: 

These  records  are  retrieved  by  the 
names  of  the  individuals  on  whom  they 
are  maintained. 

SAFEGUARDS: 

These  records  are  maintained  in 
lockable  metal  filing  cabinets  to  which 
only  authorized  personnel  have  access. 

RETENTION  AND  OtSPOSAL; 

Records  documenting  a  proposed 
action  based  on  unacceptable 
performance,  where  the  action  is  not 
effected  and  where  the  employee 
performs  in  an  acceptable  manner  for 
one  year,  must  be  destroyed  at  the  end 
of  the  one  year  period.  Other  records  are 
disposed  of  4  years  after  the  closing  of 
the  case.  Disposal  is  by  shredding  or 
burning. 

SYSTEM  manager; 

Associate  Director  for  Workforce 
Effectiveness  and  Development,  Office 
of  Personnel  Management,  1900  E  Street 
NW..  Washington,  D.C.  20415. 


NOTIFICATION  procedure: 

Individuals  receiving  notice  of  a 
proposed  adverse  action  or  action  based 
on  unacceptable  performance,  must  be 
provided  access  to  all  documents 
supporting  the  notice.  At  any  time 
thereafter,  individuals  involved  in  the 
action  will  be  provided  access  to  the 
completed  record.  Individuals  should 
contact  the  agency  personnel  or 
designated  office  where  the  action  was 
processed  regarding  the  existence  of 
such  records  on  them.  They  must  furnish 
the  following  information  for  their 
records  to  be  located  and  identified: 

a.  Name. 

b.  Date  of  birth. 

c.  Approximate  date  of  closing  of  the 
case  and  kind  of  action  taken. 

d.  Organizational  component 
involved. 

record  access  procedures: 

Individuals  involved  in  such  actions 
must  be  provided  access  to  the  record. 
However,  after  the  action  has  been 
closed,  an  individual  may  request 
access  to  the  official  copy  of  an  adverse 
action  or  action  based  on  unacceptable 
performance  file  by  contacting  the 
agency  personnel  or  designate  office 
where  the  action  was  processed. 
Individuals  must  furnish  the  following 
information  for  their  records  to  be 
located  and  identified: 

a.  Name. 

b.  Date  of  birth. 

c.  Approximate  date  of  closing  of  the 
case  and  kind  of  action  taken. 

d.  Organizational  component 
involved. 

Individuals  requesting  access  must 
also  follow  the  Office’s  Privacy  Act 
regulations  regarding  access  to  records 
and  verification  of  identity  (5  CFR 
297.203  and  297.201). 

CONTESTING  RECORD  PROCEDURES: 

Review  of  requests  fi-om  individuals 
seeking  amendment  of  their  records 
which  have  been  the  subject  of  a 
judicial  or  quasi-judicial  action  will  be 
limited  in  scope.  Review  of  amendment 
requests  of  these  records  %vill  be 
restricted  to  determining  if  the  record 
accurately  documents  the  action  of  the 
agency  ruling  on  the  case,  and  will  not 
include  a  review  of  the  merits  of  the 
action,  determination,  or  finding. 

Individuals  wishing  to  request 
amendment  to  their  records  to  correct 
factual  errors  should  contact  the  agency 
personnel  or  designated  office  where  the 
action  was  processed.  Individuals  must 
furnish  the  following  information  for 
their  records  to  be  located  and 
identified: 

a.  Name. 


b.  Date  of  birth. 

c.  Approximate  date  of  closing  of  the 
case  and  kind  of  action  taken. 

d.  Organizational  component 
involved. 

Individuals  requesting  amendment 
must  also  follow  the  Office’s  Privacy 
Act  regulations  regarding  amendment  to 
records  and  verification  of  identity  (5 
CFR  297.208  and  297.201). 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
is  provided: 

a.  By  the  individual  on  whom  the 
record  is  maintained. 

b.  By  testimony  of  witnesses. 

c.  By  agency  officials. 

d.  From  related  correspondence  fi‘om 
organizations  or  persons. 

OPII/QOVT-4 

Note. — ^The  OPM/GOVT-4  Notice  of 
System  of  Records,  Ethics  in  Government 
Financial  Disclosure  Records,  has  been  the 
subject  of  a  separate  Federal  Register  Notice 
(44  FR  24965  et.  seq.)  and  does  not  appear 
with  this  publication  of  the  OPM /GOVT-1 
through  OPM/GOVT-6  systems. 

OPM/GOVT-5 

SYSTEM  name: 

Recruiting,  Examining,  and  Placement 
Records 

SYSTEM  location: 

Associate  Director  for  Staffing 
Services,  Office  of  Personnel 
Management,  1900  E  Street,  NW., 
Washington,  D.C.  20415,  OPM  regional 
and  area  offices  (see  list  of  OI^  office 
addresses  in  the  Appendix),  Office  of 
Personnel  Management  Job  Information 
Centers,  and  personnel  offices  of 
Federal  agencies  that  are  authorized  to 
make  appointments  and  to  act  for  the 
Office  by  delegated  authority. 

categories  of  individuals  covered  by  the 
system: 

Persons  who  have  applied  to  the 
Office  of  Personnel  Management  or 
agencies  for  Federal  Employment  and 
current  and  former  Federal  employees 
submitting  applications  for  other 
positions  in  the  Federal  service. 

CATEGORIES  OF  RECOROS  IN  THE  SYSTEM: 

These  records  contain  information 
relating  to  the  education  and  training; 
medical  qualifications;  employment 
history  and  earnings;  appraisals  of  past 
performance;  convictions  for  offenses 
against  the  law;  results  of  written  tests; 
appraisals  of  potential;  requests  for 
approval  of  an  objection  to  an  eligible’s 
qualifications  for  employment  in  the 
Federal  service;  honors,  awards,  or 
fellowships;  military  service;  veteran 
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preference;  birthplace;  birth  date;  Social 
Security  Number,  names  of  relatives 
who  are  employed  in  the  Federal 
service;  legal  residence;  and  home 
addresses  of  persons  who  have  applied 
to  the  Office  of  Personnel  Management 
or  agencies  for  Federal  employment. 

AUTHOmrV  FOR  MAINTENANCE  OF  THE 

system: 

Title  5  U.S.C..  Sections  1302.  3109. 

3301.  3302.  3304.  3306.  3307.  3309.  3313, 
3317,  3318,  3319.  3326.  4103.  5532.  5533. 
and  5723;  Executive  Order  9397. 

purpose: 

The  records  are  used  to  consider 
individuals  who  have  applied  for 
positions  in  the  Federal  service  by 
making  determinations  of  qualiHcations 
including  medical  qualifications,  for 
positions  applied  for.  and  to  rate  and 
rank  applicants  applying  for  the  same  or 
similar  positions.  They  are  also  used  to 
refer  candidates  to  Federal  agencies  for 
employment  considerations,  including 
appointment,  transfer,  reinstatement, 
reassignment,  or  promotion. 

routine  uses  of  records  maintained  in 

THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

These  records  and  information  in 
these  records  may  be  used: 

a.  To  refer  applicants  to  Federal 
agencies  for  employment  consideration. 

b.  With  the  permission  of  the 
applicant,  to  refer  applicants  to  State 
and  local  governments,  congressional 
offices,  international  organizations,  and 
other  public  offices  for  employment 
consideration. 

c.  To  refer  current  and  former  Federal 
employees  to  Federal  agencies  for 
consideration  for  transfer,  reassignment, 
reinstatement,  or  promotion. 

d.  To  disclose  information  to  an 
educational  institution  on  the 
appointment  of  a  recent  graduate  to  a 
position  in  the  Federal  service,  and  to 
provide  college  and  imiversity  officials 
with  information  about  their  students 
working  under  the  Cooperative 
Education  Program. 

e.  To  disclose  pertinent  information  to 
the  appropriate  Federal,  State,  or  local 
agency  responsible  for  investigation, 
prosecuting,  enforcing,  or  implementing 
a  statute.  lule.  regulation,  or  order, 
where  the  disclosing  agency  becomes 
aware  of  an  indication  of  a  violation  or 
potential  violation  of  civil  or  criminal 
law  or  regulation. 

f.  To  disclose  information  to  any 
source  from  which  additional 
information  is  requested  (to  the  extent 
necessary  to  identify  the  individual, 
inform  the  source  of  the  purposefs)  of 
the  request,  and  to  identify  the  t^e  of 


information  requested),  where  necessary 
to  obtain  information  relevant  to  an 
agency  tlecision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  conducting 
of  a  security  or  suitability  investigation 
of  an  individual,  the  classifying  of 
positions,  the  letting  of  a  contract,  or  the 
issuance  of  a  license,  grant,  or  other 
benefit 

g.  To  disclose  information  to  a  Federal 
agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention 
of  an  employee,  the  issuance  of  a 
security  clearance,  the  conducting  of  a 
security  or  suitability  investigation  of  an 
individual,  the  classifying  of  positions, 
the  letting  of  a  contract,  or  the  issuance 
of  a  license,  grant,  or  other  benefit  by 
the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and 
necessary  to  the  requesting  agency’s 
decision  on  the  matter. 

h.  To  disclose  information  to  the 
Office  of  Management  and  Budget  at 
any  stage  in  the  legislative  coordination 
and  clearance  process  in  connection 
with  private  relief  legislation  as  set  forth 
in  OMB  Circular  No.  A-19. 

i.  To  provide  information  to  a 
congressional  office  from  the  record  of 
an  individual  in  response  to  an  inquiry 
from  that  congressional  office  made  at 
the  request  of  that  individual. 

j.  To  disclose  information  to  another 
Federal  agency  or  to  a  court  when  the 
Government  is  party  to  a  judicial 
proceeding  before  the  court. 

k.  By  the  National  Archives  and 
Records  Service  (General  Service 
Administration]  in  records  management 
inspections  conducted  under  authority 
of  44  U.S.C.  2904  and  2906. 

.  1.  By  the  Office  of  Personnel 
Management  in  the  production  of 
summary  descriptive  statistics  and 
analytical  studies  in  support  of  the 
function  for  which  the  records  are 
collected  and  maintained,  or  for  related 
work  force  studies.  While  published 
statistics  and  studies  do  not  contain 
individual  identifiers,  in  some  instance 
the  selection  of  elements  of  data 
included  in  the  study  may  be  structured 
in  such  a  way  as  to  make  the  data 
individually  identifiable  by  inference. 

m.  To  disclose  information  to  officials 
of:  the  Merit  Systems  Protection  Board, 
including  the  Office  of  the  Special 
Counsel;  the  Federal  Labor  Relations 
Authority  and  its  General  Counsel;  or 
the  Equal  Employment  Opportunity 
Commission  when  requested  in 
performance  of  their  authorized  duties. 

n.  To  disclose,  in  response  to  a 
request  for  discovery  or  for  an 
appearance  of  a  witness,  information 
that  is  relevant  to  the  subject  matter 


involved  in  a  pending  judicial  or 
administrative  proceeding. 

POUaES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Records  are  maintained  on  magnetic 
tapes,  discs,  punched  cards,  microfiche, 
cards,  lists,  and  forms. 

retrievabiuty: 

Records  are  retrieved  by  the  name, 
date  of  birth,  or  Social  Security  Number 
of  the  individual  on  whom  they  are 
maintained. 

SAFEGUARDS: 

Records  are  maintained  in  a  secured 
area  with  access  limited  to  authorized 
personnel  whose  duties  require  access. 

RETENTION  AND  DISPOSAL: 

Records  in  this  system  are  retained 
and  disposed  of  per  the  requirements  of 
GSA  Records  Schedule  1. 

SYSTEM  MANAOER(S)  AND  ADDRESS: 

Associate  Director  for  Staffing 
Services,  Office  of  Personnel 
Management,  1900  E  Street,  NW., 
Washington,  D.C.  20415. 

NOTIFICATION  PROCEDURE: 

Individuals  wishing  to  inquire 
whether  this  system  of  records  contains 
information  about  them  should  contact 
the  agency  or  OPM  office  where 
application  was  made,  or  where  an 
examination  was  taken.  Resource 
specialists  should  contact  the  OPM  Area 
Office  which  provides  examining  and 
rating  assistance.  Individuals  must 
provide  the  following  information  for 
their  records  to  be  located  and 
identified: 

a.  Name. 

b.  Date  of  birth. 

c.  Social  Security  Number. 

d.  Identification  number  (if  known). 

e.  Approximate  date  of  record. 

f.  Title  of  examination  or 
announcement  with  which  concerned. 

g.  Geographic  area  in  which 
consideration  was  requested. 

RECORD  ACCESS  PROCEDURES: 

Specific  materials  in  this  system  have 
been  exempted  fi'om  Privacy  Act 
provisions  at  5  U.S.C.  552a  (c)(3)  and  (d), 
regarding  access  to  records.  'The  section 
of  the  notice  titled  Systems  exempted 
from  certain  provisions  of  the  Act, 
which  appears  below,  indicates  the 
kinds  of  materials  exempted  and  the 
reasons  for  exempting  them  from  access. 
Individuals  wishing  to  request  access  to 
their  non-exempt  records  should  contact 
the  agency  or  OPM  office  where 
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application  was  made,  or  where  an 
examination  was  taken.  Resource 
specialists  should  contact  the  OPM  Area 
Office  providing  examining  and  rating 
assistance.  Individuals  must  provide  the 
following  information  for  their  records 
to  be  located  and  identified: 

a.  Name. 

b.  Date  of  birth. 

c.  Social  Security  Number. 

d.  Identification  number  (if  known). 

e.  Approximate  date  of  record. 

f.  Title  of  examination  or 
announcement  with  which  concerned. 

g.  Geographic  area  in  which 
consideration  was  requested. 

Individuals  requesting  access  must 
also  comply  with  the  Office’s  Privacy 
Act  regulations  regarding  access  to 
records  and  verification  of  identity  (5 
CFR  297.203  and  297.201). 

CONTESTINO  RECORD  PROCEDURES: 

Specific  materials  in  this  system  have 
been  exempted  fiom  Privacy  Act 
provisions  at  5  U.S.C.  552a(d),  regarding 
amendment  of  records.  The  section  of 
this  notice  titled  Systems  exempted  from 
certain  provisions  of  the  Act,  which 
appears  below,  indicates  the  kinds  of 
materials  exempted  and  the  reasons  for 
exempting  them  fiom  amendment.  An 
individual  may  contact  an  OPM  Area 
Office  where  his  or  her  application  is 
filed  at  any  time  to  update 
qualifications,  education,  experience,  or 
other  data  maintained  in  the  system. 
Such  regular  administrative  updating  of 
records  should  not  be  requested  under 
the  provisions  of  the  Privacy  Act. 
However,  individuals  wishing  to  request 
amendment  of  their  records  under  the 
provisions  of  the  Privacy  Act  should 
contact  the  agency  or  OPM  office  where 
application  was  made,  or  where  an 
examination  was  taken.  Resoru*ce 
specialists  should  contact  the  OPM  Area 
Office  providing  examining  or  rating 
assistance.  Individuals  must  provide  the 
following  information  for  their  records 
to  be  located  and  identified: 

a.  Name. 

b.  Date  of  birth. 

c.  Social  Security  Number. 

d.  Identification  number  (if  known). 

e.  Approximate  date  of  record. 

f.  Title  of  examination  or 
armouncement  %vith  which  concerned. 

g.  Geographic  area  in  which 
consideration  was  requested. 

Individuals  requesting  amendment 
must  also  comply  with  the  Office’s 
Privacy  Act  relations  regarding 
amendment  of  records  and  verification 
of  identity  (5  CFR  287.208  and  297.201). 


RECORD  ROURCe  CATEOORIER: 

Information  in  tliis  system  of  records 
comes  from  the  individual  to  whom  it 
applies  or  is  derived  fixnn  information 
the  individual  supplied,  except  reports 
from  medical  personnel  on  physical 
qualifications;  results  of  examination 
which  are  made  known  to  applicantr, 
and  vouchers  supplied  by  r^erences  the 
applicant  lists. 

SYSTEMS  EXEMPTED  FROM  CERTAIN 
PROVISIONS  OF  THE  ACT: 

This  system  contains  investigative 
materials  that  are  used  solely  to 
determine  the  appropriateness  of  a 
request  for  approval  of  an  objection  to 
an  eligible’s  qualifications  for  Federal 
civilian  employment.  The  Privacy  Act,  at 
5  U.S.C.  552a(kK5).  permits  an  agency  to 
exempt  such  investigative  material  from 
certain  provisions  of  the  Act,  to  the 
extent  that  release  of  the  material  to  the 
individual  whom  the  information  is 
about  would: 

1.  reveal  the  identity  of  a  source  who 
furnished  information  to  the 
Government  under  an  express  promise 
(granted  on  or  after  September  27, 1975) 
that  the  identity  of  the  source  would  be 
held  in  confidence;  or, 

2.  reveal  the  identity  of  a  source  who, 
prior  to  September  27, 1975,  furnished 
information  to  the  Government  under  an 
implied  promise  that  the  identity  of  the 
source  would  be  held  in  confidence. 

This  system  contains  testing  and 
examination  materials  used  solely  to 
determine  individual  qualifications  for 
appointment  or  promotion  in  the  Federal 
service.  The  Privacy  Act  at  5  U.S.C. 
552a(k)(6),  permits  an  agency  to  exempt 
all  such  testing  or  examination  material 
and  information  firim  certain  provisions 
of  the  Act  where  disclosure  of  the 
material  would  compromise  the 
objectivity  or  fairness  of  the  testing  or 
examination  process.  The  Office  of 
Personnel  Management  has  claimed 
exemptions  from  the  requirements  of  5 
U.S.C.  552a  (d),  which  relate  to  access  to 
and  amendment  of  records. 

Appemfix 

An  individual  can  obtain  information 
regarding  the  location  of  systems  or 
records  that  may  contain  personal 
information  on  him  or  her  by  contacting 
in  person  or  in  writing  one  of  the  offices 
indicated  below  that  is  nearest  to  where 
he  or  she  resides. 

Office  of  Personnel  Management,  Regional 
and  Area  Offices — Atlanta  Region 
1340  Spring  St.,  NW.,  Atlanta,  Georgia  30309. 
Area  Offices 

Southerland  Building,  806  Governors  Dr., 

SW.,  Huntsville,  Alabama  3S80L 


Federal  Building,  80  N.  Hughey  Avenue, 
Orlando,  Florida  32801. 

Federal  Office  Buildiog,  275  Peachtree  St, 

NE.,  Atlanta,  Georgia  30303. 

600  F^eral  Place,  Louisville.  Kentucky  40202. 
802  N.  State  St,  Jackson,  Mississippi  39201. 
310  New  Bern  Ave.,  Raleigh,  North  Carolina 
27801. 

Federal  Office  Building,  334  Meeting  St, 
Charleston,  South  Carolina  29403. 

100  N.  Main  St,  Memphis,  Tennessee  38103. 

Boston  Region 

John  W.  McCormack  Post  Office  and 
Courthouse  Bldg.,  Bostcm,  Massachusetts 
02109. 

Area  Offices 

Federal  Building,  450  Main  St.  Hartford, 
Connecticut  06103. 

Federal  Building,  Augusta.  Maine  04330. 

3  Center  Plaza,  Boston,  Massachusetts  02108. 
Federal  Building.  Portsmouth,  New 
Hampshire  03801. 

Federal  Post  Office  Building,  Kennedy  Plaza, 
Providence,  Rhode  Island  02903. 

Federal  Building,  Burlington.  Vermont  05401. 

Chicago  Region 

Federal  Office  Building,  29th  Floor,  230  S. 
Dearborn  St,  Chicago,  Illinois  60604. 

Area  Offices 

219  S.  Dearborn  St,  Chicago,  Illinois  60004. 
U.S.  Courthouse  and  Federal  Building,  46  E. 

Ohio  St.,  Indianapolis,  Indiana  46204. 

477  Michigan  Ave.,  Room  565,  Detroit 
Michigan  48226. 

Federal  Building,  Room  196,  Fort  Snelling, 
Twin  Cities,  Minnesota  55111. 

U.S.  Courthouse  and  Federal  Building,  Room 
507, 200  W.  2nd  Street,  Dayton,  Ohio  45402. 
161  W.  Wisconsin  Ave.,  Milwaukee, 
Wisconsin  53203. 

Dallas  Region 

1100  Commerce  SU  Dallas,  Texas  75242. 
Area  Offices 

Federal  Office  Building,  Room  3305, 700  W. 

Capitol  Ave.,  Little  Rodi,  Arkansas  72201. 
Federal  Building,  610  South  St,  New  Orleans, 
Louisiana  70130. 

421  Gold  Ave.,  S.W.  Albuquerque,  New 
Mexico  87102. 

210  NW.  6th  St.  Oklahoma  City,  Oklahoma 
73102. 

1100  Commerce  St,  Room  6B4,  Dallas,  Texas 
75242. 

Property  Trust  Building,  Suite  N302. 2211  E. 

Missouri  Ave.,  El  Paso,  Texas  79903. 

702  Caroline  St..  Houston,  Texas  77002. 

643  E.  Durango  Blvd.,  San  Antonio,  Texas 
78206. 

Denver  Region 

Building  20,  Denver  Federal  Center,  Denver, 
Colorado  80225. 

Area  Offices 

U.S.  Post  Office  Building.  1845  Sherman 
Avenue,  Denver,  Colorado  80203. 

130  Neill  Ave.,  Helena,  Montana  59601. 

657  2nd  Ave.  North,  Fargo,  North  Dakota 
58102. 
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Federal  Building-U.S.  Courthouse.  Room  201, 
515  9th  St.,  Rapid  City,  South  Dakota  57701. 

350  S.  Main  St.,  Room  484,  Salt  Lake  City, 

Utah  84101. 

1805  Capitol  Avenue,  P.O.  Box  967, 

Cheyenne.  Wyoming  82001. 

New  York  Region 

New  Federa]  Building,  26  Federal  Plaza,  New 
York,  New  York  10007. 

Area  Offices 

970  Broad  St.,  Newark,  New  Jersey  07102. 

26  Federal  Plaza,  New  York,  New  York  10007. 

U.S.  Courthouse  and  Federal  Bldg.,  100  S. 
Clinton  St.,  Syracuse,  New  York  13202. 

U.S.  Courthouse  and  Federal  Office  Building, 
Carlos  A.  Chardon  St.,  Hato  Rey,  Puerto 
Rico  00918. 

Philadelphia  Region 

William  J.  Green,  Jr.,  Federal  Building,  600 
Arch  St.,  Philadelphia,  Pennsylvania  19106. 

Area  Offices 

Federal  Office  Building,  844  King  St., 
Wilmington,  Delaware  19801. 

Federal  Building,  Lombard  St.  and  Hopkins 
Place,  Baltimore,  Maryland  21201. 

William  J.  Green,  Jr..  Federal  Building,  600 
Arch  St.,  Philadelphia,  Pennsylvania  19106. 

Federal  Building,  1000  Liberty  Ave., 
Pittsburgh,  Pennsylvania  15222. 

Atlantic  National  Bank  Building,  415  St.  Paul 
Blvd.,  Norfolk,  Virginia  23510. 

Federal  Building,  500  Quarrier  St.,  Charleston, 
West  Virginia  25301. 


Federal  Building,  550  W.  Fort  St.,  Boise,  Idaho 
83702. 

Federal  Building,  Room  376, 1220  S.W.  3rd  St., 
Portland,  Oregon  97204. 

Federal  Building.  26th  Floor.  915  Second 
Avenue,  Seattle,  Washington  98174. 

(FR  Doc.  7»>ie007  Filed  S-25-79: 8:46  am] 

BHJJNQ  CODE  6325-01-M 


St.  Louis  Region 

1258  Federal  Building,  1520  Market  St.,  St. 
Louis,  Missouri  63103. 

Area  Offices 

New  Federal  Building,  210  Walnut  Street,  Des 
Moines,  Iowa  50309. 

120  S.  Market  St.,  Wichita,  Kansas  67202. 

601  E.  12th  St..  Kansas  City.  Missouri  64106. 

1520  Market  St.,  St.  Louis,  Missouri  63103. 

215  N.  17th  St.,  Omaha,  Nebraska  68102. 

San  Francisco  Region 

525  Market  Street,  San  Francisco,  California 
94105. 

Area  Offices 

522  North  Central  Ave.,  I^oenix,  Arizona 
85004. 

845  S.  Fiqueroa  Street,  3rd  Floor,  Los  Angeles, 
California  90017. 

850  Capitol  Mall,  Sacramento.  California 
95814. 

880  Front  Street,  San  Diego,  California  92188. 

525  Maiket  Street,  San  Francisco,  California 
94105. 

1000  Bishop  Street,  Suite  1500,  Honolulu, 
Hawaii  96813. 

50  S.  Virginia  St.,  Box  3296,  Reno,  Nevada 
89505. 

Seattle  Region 

Federal  Building,  26th  Floor.  915  Second 
Avenue,  Seattle,  Washington  98174. 

Area  Offices 

617  G.  St.,  Anchorage,  Alaska  99501. 


